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CTPAHNLIA 2

MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

AHHOTALUMA

HacToAwmm 4oKyMeHT SABASETCA YacTblo PYKOBO/CTBA NOJb30BaTeIA MPOrpaMMHOro KOMIJIeKca
«brogxeT-NEXT» (nanee — «nporpamMmmMHbIA Komnaekc») Bepcun 20.1 1 coaep>XmT onncaHue
OCHOBHbIX BbINOHAEMbIX QYHKLIMI, 3a4a4, onepaLuin TEXHONOrMYecKoro npoLecca o6paboTku
AaHHbIX, HeObXxoANMbIX AN paboTbl B NPOrpaMMHOM KOMIAeKce.

PyKkoBOZACTBO aKTya/lbHO ANS yKa3aHHOW BepCUM 1 ANA NOCAeAyOWMX BEPCUA BNAOTb A0 Bbinycka
0BHOB/IEHNA PYKOBOACTBA.

Mopsaaok Bbinycka 06HOBNEHNI pyKOBOACTBA

BbIxog HOBOWM BEPCUM MPOrpPaMMHOro KOMMaeKkca CONpPOBOXAAeTCA OOHOBAEHNEM PyKOBOACTBA
MO/b30BaTENs TOJIbKO B C/IyYae HaMumMa B BEPCUMM 3HAUNTENbHbIX U3MEHEHUI PEXMMOB,
OMUCaHHbIX B PYKOBOACTBE, A00aB/ieHNA HOBbIX PEXVMMOB UAN U3MEHEHMA 06LLen cxeMbl paboTbl.
Ecnm Takmx n3amMeHeHu BepCus He COAEPXKUT, TO OCTAeTCA akTyalbHbIM PYKOBO/ACTBO MOJ/b30BaTENS
OT NpeAblAyLLen BEPCUM C YYETOM U3MEHEHWI, COAEPKALLMXCA B HOBOW BEPCUM.

MepeyeHb N3MEHEHWN BEPCUMN MPOTPAaMMHOI0O KOMMAEKCa COAEPXKNTCA B CONMPOBOANTENbHBIX
AOKyMeHTax K Bepcun. IHpopmaLmsa 06 n3MeHeHNsxX pyKOBOACTBa Noib3oBaTens nybankyeTcs Ha
caite pa3pabotuvka B pasgene «JoKymeHTaums».

Nudpopmauyusa o paspabotumke MK «brog>xer-NEXT»
000 «Kevcucreme»
Aapec: 428031, Yebokcapsl, npocnekt Makcuma Fopbkoro, 18b
Tenedon: (8352) 323-323
®dakc: (8352) 571-033

http://www.keysystems.ru

E-mail: info@keysystems.ru
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MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

BBepeHue

Hacroslee pykoBOACTBO NO/Ib30OBaTENA COAEPKUT OMMCAHME OCHOBHbIX MPUHLMMNOB paboThl B
nporpaMMHoM KoMmnaekce «brogyxeT-NEXT», KOTOpbI NpeAHa3HayeH A8 aBTOMaTM3aLmm
AEeATeNIbHOCTM NO COCTaBAEHUIO U UCMONHEHWNIO HBroAXKeTa Ha permMoHasibHOM U MECTHOM YPOBHSX.
MNporpaMMHbI KOMMAeKC GYHKLMOHMPYET B eAMHON Ha3e faHHbIX C MPOrpaMMHbIM KOMMAEKCOM
«brogxet-CMAPT» 1 npegHa3HayeH A/ paclUMPEHMs ero BO3MOXHOCTEN MO NOAKNHOUYEHUIO K
efVHoM 6a3e yaaneHHbIX pacnopsanTenein n noaydyatenen 6roaKeTHbIX CPeACTB.

qJYHKU,VIOHaHbeIe BO3MOXKHOCTMA

MporpamMmmMHbIA KOMMIEKC ABASETCA MHOTOMO/1b30BaTE/IbCKOW CUCTEMOM, BbIMOJAHEHHOMW MO
TPeX3BEHHOW TEXHONOTMN C TOHKMM KIMEHTOM, UMeeT rMBKyH CUCTEMY HaCcTPOeK Mog,
NHAMBUAYanbHble TpeboBaHNA opraHm3aunn. KnmeHTtckaa yacTb ncnonHsetca Ha ViHtepHet
Hpay3sepe (415 KOPPEKTHON PaboTbl PEKOMEHAYETCA MCMOb30BaTh NOCAeAHME Bepcum bpay3epos,
kpome Internet Explorer). KOHTEHT AN KAMEHTCKOM YacTV MOCTABASET CepBEP NMPUNOXKEHNN.

OTyeTHOCTb GOpMUPYeTCs NporpammamMm obLLencnoblyembix GOpMaToB, B TOM YMcCae B cpeje
MS Office, a Takke ¢ NOMOLLbIO CBOBOAHO pacnpocTpaHAeMbIX OPUCHBIX MAKETOB UM, MPU
OTCYTCTBMM TAaKOBbIX, JOCTYMEH BbIBOZ OTUETOB BO BHYTPEHHWI PefakTop, MOCTaBASEMbI BMECTE C
NporpaMmMonn.

®dyHKUMOHa/IbHbIE 3aZ,aUW, BbINOJHAEMbIE MPOrPaMMOM:
- CocraBneHue, yTouHeHne BIOKETHOM POCIMCY, TMMUTOB BrOAXKETHBIX 06583aTeNbCTB;
YueT 6r0AXKETHbIX U AEHEXHbIX 0653aTeNbCTB;
YyeT nnaHoB GUHAHCOBO-XO3ANCTBEHHOM AeATENbHOCTU, KACCOBOE 06CNYXKMBaHWE INLIEBbIX CHETOB
BHOAXKETHBIX M aBTOHOMHBIX YYPEXAEHWN, BYXranTepckuii yUeT U OTYETHOCTb MO BHOAXKETHBIM,
ABTOHOMHbIM YUpEXAEHUAM;
YueT noctynneHns naatexen B 6roaxer;
YueT BHEOHOAXKETHbIX CPEACTB;
YueT dbrHaHCMpPOBaHUSA LeneBbIx NPorpamMm;
YUeT UCTOUHMKOB PpUHAHCMPOBaHNA AedULIUTOB BHOAXKETOB;
Kaccosoe obcnyxxmBaHve ncnonHeHus brogxeta opraHamv ®esepanbHOro KasHauemncTea;
YUeT AeHexXHbIX CpeacTB (HaAMYHbIX U MO KapTam);
BeseHwne byxrantepckoro yyeta. PopMupoBaHue exxeHEBHOM U NEPUOANYECKON ByXranTepcKon
OTYETHOCTY;
ABTOMaTM3NPOBaHHOE B3aMMOAENCTBME C BbILLECTOALLUM OHOAXKETOM;
ABTOMaTU3NPOBaHHOE B3anMMOAENCTBUE C opraHamun OesepanbHOro KasHavyemncTea;
ABTOMaTM3MpoBaHHOe B3anmogenctame ¢ F'PBC (PBC) n MBC;
ABTOMaTU3NPOBaHHOE B3aUMOLENCTBUE C KPEAUTHBIMU OpraHu3aumnsamMu;
ABTOMaTU3MPOBaHHOE B3aMMOZENCTBME C HAIOrOBLIMU OpraHamu.
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MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

OcHoBHble NpenMyLLLeCTBa NCMO/b30BaHMA NporpaMmMHoro komnnekca «brogxer-NEXT»:
*  COBPEMEHHbIN 1 YAOBHbIN NHTEPENC;

eAViHble MPUHLMMbI OpraHn3auuy paboyero NpocTpaHcTBa PaboTHMKOB GUHAHCOBOrO opraHa u
yAaNeHHbIX NOJb30BaTe/EN FOCY4aPCTBEHHbIX MYHULMMAAbHBIX YUPEXAEHU;
3 deKTUBHbIE MEXaHW3MbI aAMUHUCTPUPOBAHNSA U pasrpaHnYeHns nNpae 4oCTyna K AaHHbIM;
eAVHbIA KNWeHT, paboTatowmii ¢ 6azamum gaHHbIX nog ynpasaeHnem CYBJ MS SQL wam PostgreSQL;
LUIMPOKME BO3MOXHOCTU 11 MHTErPaLum CO CTOPOHHUMUN aBTOMaTU3NPOBaHHBIMW CUCTEMAMMU;
TMOKOCTb MO OTHOLLEHMWIO K OpPraHn3aLMOHHOW CTPYKTYpe GUHAHCOBOro OpraHa;
noagep>kka Mojenu BefeHUs JOKyMeHTo0b0poTa C NPUMeHeHEM 3NEeKTPOHHOW NoANUCY;
BO3MOXHOCTb OpraH13aLmn eanHOro 3NeKTPOHHOTO XpaHWNLLA Nt0BbIX TUMOB JOKYMEHTOB C
3N1eKTPOHHOV MOAMUCHIO (NMEPBUYHBIX JOKYMEHTOB, PErMCTPOB U OTYETOB, GOPMUPYEMBIX B
NpOorpaMMHOM KOMMJIEKCE, NPOMN3BOJIbHBIX JOKYMEHTOB).

YPO BeéHb NOoAroToBKkuMm noJszibdoBartend

[ns ycnewHoro ocBoeHusa matepuana, U3NOXXEHHOro B PyKOBOACTBE NOAb30BaTens, u
bopmMmnpoBaHNA HaBbIKOB PaboTbl B NPOrpaMMHOM KOMMJIEKCE C OMUCAHHBIMU PeXXMMaMm K
NO/Ib30BaTENIO MPEeABABAAKOTCA Clegyrowme TpeboBaHuA:

Hasinuyme onbiTa PaboTbl C MepPCOHasbHbIM KOMMbIOTEPOM Ha 6a3e onepaumoHHbix cuctem Windows

Ha YPOBHe KBaAUPULMPOBAHHOIO NOJ/b30BaTENS;

yMeHne cBoHOAHO OcyLecTBAATbL Ba3oBble onepaummn B CTaHAapTHbIX npuaoxeHuax Windows.
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MK «BFOAXKET-NEXT»

PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

YcnoBHble 0603HaueHus

B ZOKyMeHTe NCMOoNb3yHOTCA CeytoLLme YCI0BHbIE 0B03HaUeHMs:

(7 ) YBegomneHue BaxkHble CBeAEHUA O BAVAHUM TEKYLLUX AENCTBUN
Mofb30BaTeNsl Ha BbIMNOJAHEHWE APYruxX YHKLUWUA, 3asau
NPOrpamMMHOro Komraekca

U MpeaynpexaeHue BaxkHble cBeAeHMsA O BO3MOXHbIX HEraTUBHbIX
NnocnesCTBUAX AENCTBUA NOb30BaTENS

€ | MpepocrepexeHue Kputnueckn BaxkHble CBeAEHUS, NpeHebpexxeHne
KOTOPbIMU MOXET NPUBECTU K OLLUMOKaM

02 MonesHbili coBeT MonesHble AONONHUTENbHbIE CBEAEHNSA, COBETHI,

O6L|J,e|/|3BeCTHbIe q)aKTbI 1 BblBOAbI

[Bbinonuutsb]

(DyHKLI,I/IOHaﬂbeIe SKpaHHble KHOMKU

<F1> Knasuwu knasmatypsl
«Yek» HavmeHoBaHWs 06beKTOB 06paboTKM (PEXMMOB)
n. 2.1.1 CCbINKM Ha CTPYKTYPHbIE 31eMeHTbl, TabanLibl

TEKYLLEro JOKyMeHTa
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MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

1. PETMCTPALUMA B MPOrPAMME

YT06bI BOWUTX B MPOrPaMMHbIA KOMMIEKC:

1. B okHe aBTOpMU3aLuMM BBEAWTE NOTUH (HaMMeHOBaHMe YYETHOW 3anuncy nosb3oBaTtes) U Napob.
2. Haxmwute kHonky [Boutu].

I"_'.:?
g’ BIOLLKET
NorwH / napons

Norwd | zaharova

Mapons  ssssssssscscnss 3a6bn?

3aNOMHMTE MEHA

=] BoiiTn

OkHO aBTOpPU3aL K

Q Mpv NOCTOAHHOM MCMONBL30BaHMM YYETHOW 3anucuK ana bosnee BbICTPOro BxoAa NOCTaBbTe
ranouky ¥/ B nose «3anOMHUTb MEHA».
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MK «BFOAXKET-NEXT»

PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

2. PABOYAA OBJIACTb

Pabouas obnactb fBASETCA MHCTPYMEHTOM ANS OpraHu3aumm yaobHoro paboyero npocTpaHcTBa
B MPOrpamMMHOM KOMTJIEKCE.

Pabouas obnactb NporpaMMHOro KOMMaeKca COAEPXKMUT CeAyroLLINe OKHa:
FnaBHOE MeHI0;

MHdopmaumnoHHasa naHenb;

Haswuratop;

MaHenb HaBMrauumM OTKPbITbIX 3/1IeMEHTOB HaBUraTopa;
Pabouwni cton;
MaHenb 6bicTpOro gocryna.

FnaBHOE MeHIo

Haguratop

AOKYMEHTEI
CEPBMCHbIE PEXMMEI
OTYETH!
CMPABOUHIKI

INEKTPOHHLIA OEMEH AOKY...

EQ syxXranTepua

L BHOKETHEIN OTAEN
ED ﬂ;"laHVpCBaHVE pacxopoe
ED apm PeC

D OTAEN BHOLKETHOWM NOANTH...

0 oTracnzewE 2
EQ otaen noxoaos
ED APM yaaneHHoro 4ocTyna

EQ Aamunucrpatop aoxonoe Goax...

EQ apm msC
EQ apm resC
ED){030praHb| APM

EQ onepauwmorHeii otaen

o—

E[ BromsketHeIe 1t aBTOHOMHEIE yup...
EDAPIV ©O (MAaTensWMKW U ynnay... ™

[He T8
I

Cozgars
~ - -
HOEbIH r} Mepenmerosats o Ofrosus ADAEK v CMEHHTE

YepHoBWK - MnatexHoe
/ nNopyJYeHue (BLINAaThI) D Pelic

MaHenb HaBuraumm
OTKPbITbIX PEXNMOB

[EL AHanuTMUYecKWii oTueT ...

T E CrnwWcok cTonos E‘-' Mpaea goctyna = ¥aanub
E = : d
+ L Meps

(Q OuncTATL CTon ED Bug ~

[oBaEMTE

MN233311 o7 12.02.2017

YEEIOMASHWE MO PACYETEM - .
a p Peiic Ne4 o7 12.01.2017
Mexay BrAKETIMUI /
BEINMCKE M2 AMLSBOTD CUETa Numut ﬁroﬂ,)KETHbl){
f OHAXETE 0OAZETENLCTE (M3MEHEHWA)

YepHoBKK - PacluMdpoEKa K
PacxogHoe pacnucaxue

AOTOBOPaEM
D 3aneka BrogxeTononydatens
/7 Ne7 0T 02.01.2017

D PazpelueHue NocTynaeHui

D 3aReKa 5I-OJ,)KGTDI'ICJ'IYLIEI'G,'IH

MaHenb 6bicTporo Haeuratop Pabouwnin cton

Aoctyna

Pabouas obnactb NporpammMHOro Kommniaekca

NHpopmaumoHHas

naHe/b

(5 01.01.2018-31.12.2018 ~

W) [ W) [ 6

B 05122018 - [a}

A& liana ~

Pelic

KoHTpakr

Jorosop

UepHoBMWK - 33ABKa Ha
KaccoBelif pacxog

PacnopaxeHue o 334MCNeHuK
CpeAcTE Ha fi/c

Pazpelleriie NOCTyNSHIA
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PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

MK «BFOAKET-NEXT»

3. TNABHOE MEHIO

Haxxmute KHONKy @ Mesnol [ThaBHOe MeHI0], UTOObI OTKPbITb OKHO F/IaBHOTO MEHHO.

MeHro HacTtpoiiku
A= ] [ A O np
Iodg Vnpasnenue Wutepderic  Kpuntomogyne CeTesas koHdUrypauma
3%3 Hactpoiiku OTOBpPaxaTe NEHTOUHYHD NaHENL UHCTPYMEHTOR (DeaKTMPOBaHNE): | ABTOMAaTHUecKM -
Pazuep KHOMOK CNMCKOE: Kp'_\,'thle 3HAYKH -
iE Crnipaeka v NOAnEPXKa Pazmep kHONOK TabnuL, AOKYMEHTOB: Menkue 3HaukK -
PazmMelwieHe naHenu WHCTPYMEHTCE B Tabnuue pPelaKTUpOEaHWA: Cneea -
MoKa3kIEaTE OKHO ﬂ,E;’IhHEﬁLLIHK ,\'J,EI:‘CTBAIH NpK COXpaHeHnK Aa -
LOKYMEHTOB:

C6|3CICHTI: COCTOAHWMA OKOH

OKHO r1aBHOrO MEHH

OKHO COAEPXUT PAS, CNEAYHOLLMX SNEMEHTOB YNpPaBAEHUs, K KOTOPbIM Ha3Ha4YeH JOCTyr:
@ Hacrpoiiku;

=

1
i
i
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MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

CnpaBka n noaaepikka.

HaxwmuTe kHomky X [3aKpbITb], UTO6bI 3aKPbITb OKHO FIABHOTO MEHIO.

3.1. Hactpoukm

B pa3gene HacTpoiiku pasmelleH nepeyeHb r1o6asbHbix HACTPOEK NPOrPaMMHOIO KOMIJIEKCA.

Hactponku BkatouatoT B ce6s NyHKTbI, K KOTOPbIM Ha3Ha4eH AOCTyr:
UHTepdeiic - coaep>KMT CNNCOK HACTPOEK, A/1f BU3YasbHOrO OTOBpaXKeHWs HEKOTOPbIX YacTel
KOMMAEKCa;
Kpuntomopaynb - cnvcok HacTpoek KpUnToMoayns;
CeTeBas KOHPUrypaLma - HaCTPoika CeTEBbLIX NapamMeTpoOB;
Hactpoiiku komnaekca - pexum «Hactpoiikm komniekca» .

YT06bl NI3MEHUTL NapameTp:
1. HaxmwuTe Ha noJsie CO 3HaYeHMNEM.
2. B BbiMagatowem cnucke Bbibepunte HeObXoANMbIA NapamMeTp. JInbo, rae HeobxoaMMO, BBEANTE €ro
camu.

WMHtepdeiic  Kpuntomogyne  CeTeBan koHOWrypauua  HacTpoWku KOMEKCa...

OTOﬁpa)KaTb NEHTOYHYH) NaHEeNL MHCTRYMEHTOE (pejakTMPOBaHMe): ABTOMATHYECKM E

ar
Pazmep KHOMOK CNMCKOEB: ABTOMATUUECKH

CeepHyTO
Pazmep kHONOK TabAUL, AOKYMEHTOR:

PazeepHyTO
PazmelleHe NaHeA MHCTPYMEHTOE B TalinLe pelakTMpPOBaHMA: Cneea -
MoKa3bIEaTk OKHO AanbHedlw X AeACTEMIA NpU COXpaHeHWK na -

AOKYMEHTOB:

3meHeHWe napameTpa

6 MN3meHeHusA COXPaHAKTCA aBTOMaTU4YeCKWN.
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MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

3.2. CnpaBka u noaaepixka

OKHO CnpaBkK N NOAAEPXKW NMpefHa3HaYeHo Ans NPOCMOTpa MHbOpMauun O nosab3oBaTesne u o
NPOrpaMMHOM KOMMIEKCE.

Haxxmunte KHONKy [¢] [CnpaBka n nopgaepikkal, 4TOObl OTKPbITb OKHO CNPaBKN U NOAAEPIKKM.

MeHtro Cnpaeka W NoaAepsKKa

i—| Cnpaska
® YnpaeneHue = P

¥ o HacTtpoiiku

{'—| CnpaBka v NoALepkKa -

PYKOBOACTED NOAL30BATENS

0
e
=’

b LLeHTp NoAAEPXKKW NONL30OBAT...

Cinyzkba KIMEHTCKOR NOAASpHKN

3343t BONPOC HA QopymMe

Hanwcate npesfioxedue no yayyweHuo

MHOrOKaHaNLHAR FOPAYAR NUHUA
+7(8352) 323-323
3MeKTPOHHaR nouTa

budget@keysystems.ru
__"_'_'."7
\g’ BHOKET

L:.i‘. O nporpamme &

OkHO CripaBKkn 1 noanep>xkKun

OKHO cnpaBkn 1 NOAAEPXKKN COAEPXKUT NMYHKTbI:
1= .
E CnpaBka — MyHKT NpejHa3HayeH /15 O3HAKOMJIEHWUS C KOMIMJIEKTOM HEOBXOAMMOW A5 paboTbl
AOKYMEHTaLMN B PeXXMMe OHNaliH IMbo coxpaHeHna JOKYMEHTaLIMM Ha KOMMbIoTepe»;
ap LleHTp noaaep>Kku nosib3oBaTesiel - COAEPXUT CCbIIKM Ha PECYPCbl, KOTOPbIMU MOXHO
BOCMOJ/Ib30BaTbCA A/ MONYUEHUS KOHCY/IbTalWUiA U YCTpaHeHUs!, BO3HUKLWNX npu paboTe c MK,
CNOXHOCTEW;
ﬁ O nporpamme - NyHKT NpejHa3HayeH 415 NPOCMOTPa CNPaBOYHOM UHPOPMaLMKM O
NPOrpamMMHOM KOMMEKCe.
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MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

4. NHOOPMALUMOHHAA NAHE/b

«NHpopmaLMoHHas naHeNb» — 3/IEMEHT, PACMONOXEHHbIA B BEPXHEM MpPaBOM yray pabouer
obnactu.
Mepuog oTobpaxkeHns

AOKYMEHTOB No
YMONYaHWHD Monb3oBaTenb

C 01.01.2018-31.122018 ~ £ 05122018 ~ 2 liana >~ ()

PacueTHan pata LleHTp onoBeleHniA

ViHdopmaLmoHHas naHenb

MHdopmaumoHHaa naHenb COAEPXUT CeaytoLime NHCTPYMEHTbI:

(% 01.01.2018-31.12.2018 ~

PEJIAKLIA 03
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MK «BFOAKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

Mepuop oTo6paXkeHUs JOKYMEHTOB MO YMONUaHWIO — OTOBPAXKaeT pacUeTHbIN Nepuog;
SICEEEUEM PacueTHas pgata — oTobpaXxkaeT pacyeTHyHo AaTy;

A, liana |
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MK «BFOAKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

Monb3oBatesib — CBeAEHMSA O TeKyLLEel YUETHOM 3anmcK Noib3oBaTens;
LleHTp onoBeweHuin — HPopMauus 06 yBegOMAEHMSX.
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MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

4.1. Mepwvop oTobparkeHNA AOKYMEHTOB MO YMOJ/IYaHUIO

Mepnop, oTtobparkeHns JOKYMEHTOB - 3TO NMPOMEXYTOK AaT MeXAy HayasoM nepuoga v KOHLOM
nepunoga oTobpaxkeHnsa AOKYMEHTOB B PeXMMaX.
B cnunckax oTobpaxkatoTca TONbKO Te AOKYMEHTbI, AaTbl KOTOPbIX MONaAatoT B YKa3aHHbIV NEPUOA.

YT06bI BbICTPO BbIbPaTh HEOOXOAMMBI pacHeTHbIN Nepuoa, HaxxmuTe kHonky B, koTopas
pacnosioxkeHa B ob6aact kHonku [Mepuroa, oTobparkeHUa AOKYMEHTOB MO YMOJYaHUIo].

% 01.01.2018-31.12.2018 ~

3a mecau
33 Hegenw
33 AeHs
3a nepwog
3a kBapTan

3arog

Mecauesl 2018 1
Keaptane 2018
Monyroawa 2018

KHorka BbinagaroLero cnmcka Boibopa pacyeTHOro neproja

UYT06bI OTKPLITH OKHO YNpaB/iIeHUA pacyeTHbIM NePUOAOM, HAXKMUTE Ha 061aCcTb KHOMKM
[Mepnoa oTobpaxeHna JOKYMEHTOB].

5 01.01.2018-31.122018 - £ 05122018 ~ £ liana ~ [

O6nacTb KHOMKM nepuoga 0To6pa>|<eva AOKYMEHTOB MO YMOAYaHUIO

OKHO ynpaB/ieHMA pacyeTHbIM NEePUOAOM COAEPXKUT NMYHKTbI:
- PacuetHas pata — oTobpaxaeT pacueTHyto gaty;
Hauano nepuopa — oTo6paxkaeT Hayano pacyeTHOro Nepuosaa;
KoHew, nepuoga — oTobpaxkaeT KOHEL, paCYeTHOTO Nepunoaa;
Moka3biBaTb AOKYMEHT B CMIUCKAX — MO3BOJ/IseT aBTOMaTM3MPOBaTh BBOA Hauana U KOHLa Nepuoja;
M3meHATb pacueTHyI0 AaTy KaXkAblii AeHb — Npu Bxoge B K N03BONSET M3MEHWUTb aBTOMaTUYECKM
pacyeTHyH AaTy Ha TeKyLLyHo.

PacueTHuili nepuos x

PacueTHaRn garta 30.08.2018 =
Hauano nepuoga: 01.01.2018 =
KoHel, nepuoaa: 31.12.2018 |
MoKa3kIEATE AOKYMEHTE B CMMCKAX 3aroa -
MN3MEeHATE pacdeTHYIo AaTy Kaxabii AeHb:

CoXpaHiTh 3aKphiTh

OKHO ynpaBeHus pacyeTHbIM Nepuojom
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4.1.2. WN3meHeHue pgatbl/nepuoaa

YT06bl M3MEHUTL PacUYeTHYIO AaTy, Haua/io NepMuoaa M KOHeL, Neproaa, HaxmuTe KHonky C
[KaneHaapb].

Pacuetnbiii nepuog

Hauano nepuoga: 01.01.2017

KoHel, nepuogaa: < Ansaps 2017 >

[=5]
L
[=5]

MOK23LIEATE A0KYMEHTE B CTIMCKAX:
PacueTHas 4aTa: I:I
5 3

M3MEHATE pacyeTHYIO AaTy Kax Akl W AeHE:

6 17 18 19 20 21 22
Coxpa 23 24 25 26 27 28 29

0 31

CerogHa
KHonka Bbi3oBa KaneHzapA

o MNMoppobHoe onncaHme paboTbl C kKaneHAaapem cM. B n. 4.2.1 KaneHdape.

YTO6bI COXPaHUTL N3MEHeHUA, HaxXMuUTe KHoMnKy [CoxpaHuTb].

4.1.3. WN3meHeHue nyHkTa «[Moka3biBaTb AOKYMEHTbl B CMUCKaX»

MyHKT «lMoka3biBaTb AOKYMEHTbl B CMMCKaX» MO3BOJISET aBTOMATU3MPOBaTb BBOJ Hayasna U
KOHL.a nepunoga.

YT06bI M3MEHUTH NYHKT «MOKa3bIBaTb 4OKYMEHTbI B CMIUCKaX>»:
1. HaxmuTe KHOMKy = .
2. B BbINagatolemM cnucke BbibepuTe 3HaYeHVe pacyeTHOro nepmoaa.

PacueTHuii nepnoa x

Hauwano nepuoga: 01.01.2017 |
Konew neproga: 31.12.2019 |
MoKa3EIETE AOKYMEHTE! B CIMCKEX: 3a nepuog E
PacueTHan gata: 33 mecrl
- 33 Hegenk

WM3MEHATE PACUSTHYH AaTY KExALIA AeHE:

33 AeHb

3a nepuog

3a keaprtan

Coxpa 33 rog e

M3meHeHne MyHKTa «[Moka3biBaTb AOKYMEHTbI B CMNCKax»

UYT06bl COXPaHUTL N3MEHEHUSA, HaxXMUTe KHOMKy [CoxpaHuTb].

PEJIAKLIA 03



CTPAHMLIA 19

MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

4.1.5. WN3meHATb pacueTHyIO AaTy KaXkablW AeHb
OTmeyeHHbIV ¥ NyHKT «MI3MeHATb pacueTHYIO AaTy KaXkAbl fieHb» MO3BOJAET aBTOMaTNUeCKM
O0BHOBAATL PaCUETHYHO AaTy KaXAbl KaneHAaPHbIV AeHb.
Ecav nyHKT «M3MeHATb pacueTHyr AaTy KaXkAbli AeHb» He OTMeYeH, TO MpU KaxZAoMm
nocnegytolem Bxoge byseT MCNonb30oBaTbCA AaTa, yCTaHOBEHHas B NpeAblayLlem ceaHce paboTbl.

YTObbI COXPaHUTL N3MEHeHUA, HaxxmuTe KHomnky [CoxpaHuTb].

4.2. PacueTHasn gaTa

PacueTtHas parta — 3TO onpefjeneHHbl YCNOBUAMM AOrOBOPa A€Hb, B KOTOPbIA CTOPOHbI AOJ/IXKHbI
COBEpPWNTb pacyeT Mo npoBoAgMMON GUHaHCOBOM onepauun. PacuyeTHas gata MoxeT

MepeHOCUTbCA C paHee Ha3HaYeHHOro Cpoka WAM no OBOKAHOMY COrNacuMito CTOPOH, €CU 3TO
AOMNYyCTUMO.

(% 0101.2018-31.122018 -~ E 07122018 ~ A& liana ~ 0

PacueTtHas gata

UYto6bI BbIOpaTh pacyeTHyro aary:
1. Haxmute Ha obnacTb kHoMku [PacueTHasa garTal.
2. B oTkpbIBLIEMCS KaNeHAape BblObepuTe Aary.

4.2.1. KaneHpapb

KaneHpapb — VHCTPYMEHT, MO3BO/AIOLWMI YCTaHOBUTL PaCcUYeTHYIO faTy, a TakKe HayalbHyr ©
KOHEYHYO aTbl PaC4YeTHOro neproaa.

m
5
m

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28

Cerogna
KaneHgapb

YtobbI YCTAHOBUTL AATy:
1. Bb|6ep|/1Te mMecay, C NOMOLWbHO KHOMOK n - BO3/1€ HaMMeHOBaHUA MecAaLla.
2. HaxmuTe Ha 4ncio, uTobbl ero BoibpaTh.

UYTo6bI BbIOpaTh TEKYLLMI KaNEHAAPHBIN AeHb, HaxkxMmuTe KHornky [CeroaHsa].

@ Pacuernas JaTa aBTOMaTU4YeCcKkn noseaseTcs B GopmMax co3jaHus JOKYMEHTOB, B MOASX, F4e 3TO
HeobxoaMMO.
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4.3. MNMonb3oBartenb

Monb3oBatenb - 3TO KHOMKa, KOTOpas oOTobpaxkaeT wHboOpMaunto 06 Yy4yeTHOM 3anucu
NO/JIb30BaTENs, NOJ KOTOPOW BbINMONHEH BXOA B MPOTrPaMMHbIA KOMIIEKC.

KHonka [Monb3oBatenb] coaepXUT BbiNaaatroLiee MeHIO C KHOMKaMu:
= WameHeHue napons;
I'ﬂ PekBn3nTbI noJsib3oBaTens,

E PekBU3UTbI N0/1b30BaTENSA

YT06bI MU3MEHUTH PEKBU3UTDI NOJ/Ib30BaTENS, HAKMUTE KHOMKY 40 [PekBM3NTbI NoNb30OBaTeNs].

YT06bI COXPaHUTb U3MEHEHUA, HAXXMUTE KHOTMKY [CoxpaHuTb].
BbiiTL.

UYto6bl Bbi3BaTh BbiMagarowwee MeHIo, HaxmuTe kHonky [Monb3oBaTtenn].

B 27052019 - & mnastya - [

l_u’ WM3meHeHwe napons
4@ PekEu3NTH Nonb3oBaTENA

E’ BraiTia

BbI30B BbiMagarowero MeHto KHoMkKn «Mosb3oBaTtenb»

4.3.1. W3meHeHune napons

YT06bI M3MEHWTH NAPOb!

e
F

1. Haxmwre kHonky & [M3ameHeHue napons].
2. 3anofiHuTe NoJA B OKHE CMeHbl Napos.
3. Haxmurte kHonky [CMeHUTb naponb].

CmeHa napons
Maponk AonxeH BeiTe He KOpoYe 6 CUMBONOE

C“E[:'bl.h: napone: [ @
HoBeblid napone: T —— @

MoaTEepXAeH1e: sessssranane @

CMEHWTL Naponb OTMmeHa

OKHO cMeHbl napons

UT06bI OTMEHUTD U3MEHEHMEe Napons, HaxmuTe kHonky [OTmeHa].

4.3.2. PexkBu3nTbl NoJsib3oBaTens

YT06bI M3MEHWTH PEKBU3UTDI NOJ/Ib30BATENS, HAKMUTE KHOMKY 40 [PekBn3nTbI NONIL30OBaTENA].

YT06bI COXPaHUTL M3MEHEeHUA, HaxkmuTe KHorky =l [CoxpaHuTb].
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4.3.3. Bbiutu

UT06bI BbINTV N3 NOJIb3OBaTENA, HAXXMUNTE KHOMKY = [BbiiTh].

4.4. LUeHTp onoBelweHUn

LLeHTp onoBeweHUin - OAVH U3 3/IEMEHTOB UHTEPdEliCa, ABNAIOWMIACA YHUBEPCANBHOW CUCTEMOM
MHOOPMUPOBAHWSA U BKJIKOYAET B CeBA pasNnuHble YBEAOMJEHWs, B TOM uucie aybanpoBaHue
Co0bLEeHMI NOYTOBOrO cepBuca. HenpounTaHHOE onoBeLLeHMe NOACBEUYMBAETCS CUHUM LiBETOM.

UTO6bI OTKPLITh LLeHTP ONOBeLWL,eHN HaxkmuTe Ha kHonky EE [YBepomaeHums], koTopas
HaxoauTca B MHPOPMaLMOHHOW NaHenn.
MNpountaHHoe MaHenb

onoBelleHne  AelCTBUMA
l l

LleHTp onoseweHnin

HENPOUMTIHKEIX ONOBEWEHKI: 1 ‘/ - v x

[TI75] BroaxeTHan pocnucs (pacxoasl)

No6pbiii AeHb, Nepeaard HeobxoAMMble AOKYMEHTLI BP
(pacxoawl). C yBaxXeHUeMm VIBaHOBa A.A.

O6HoBNeHHOE PYKOEOACTEO NoAbzoBaTens!

Yeaxaemble Konners, 306pbiii AeHb! CnewnM cooBWuTb, YTO
PykOBOACTEBO NONB3OBATENR NO paboTe B NPOrpaMme
EroaxeT-BEE obkoeneHo. Mpoceba ozHakoMuTEES. C
ysaxennem, OO0 «KercucTemc» Ten.i(8352) 323-323

!

HenpouuTtaHHoe
omnoBeLleHne

LleHTp onoBeLueHwni

YTo6bI YAaMTb ONOBeLeHue, HaxkMuTe KHoMKy * [YaanuTtb], koTopas pacnosioxeHa B NpaBoMm
BEPXHEM Yr/ly HeOHXOAMMOro OMOBELLEHNS.

4.5. [ewncTtBuAa C onoBelLeHUemM

LLeHTp onoBeweHua coepxut «MaHenb AeMCTBUA» C ONOBELLEHUAMU U BKAKOYAET Cebs
cnesyrolme NHCTPYMEHTDI:
" Hel'lpol-IMTaHHble onoBeweHna — YMCao HENPOYNTaAHHbIX OI'IOBeLLl'eHI/II\/’I;
Bbl6paTb (I/IMEET Bbll'lap,aPOLLl,VII7I CMNCOK C yTOl-IHeHI/IFIMVI) — BblAeNAeT OnoBeLWEeHNA,;
MomeTUTb BCe Kak npoynTaHHbIe — NMOMeYaeT BCE OMNnoBeLeHNA Kak NPpOYnNTaHHbIE;
YAaIIVITb Bbl6paHHble onoBeweHna — yaandeT BblAeN€HHbIE ONOBELLEHUA.

PEJIAKLIA 03



CTPAHNLA 22

MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

5. HABUIATOP

HaBuratop — 370 nMaHenb HaBurauuMm B BWUAe CnmMcka rn106anbHbIX KaTasoroB, T.e. dNEMEHT
MPOrpaMMHOro KoMmmnjaekca AAs MNPOCMOTPa W MNoucka HeOBXOAWMMBIX PEXMMOB, JAOCTYMHbIX

nonb3oBaTento. Haeuratop npepoctaBnaseTcd B BUAe AepeBa Manok C pa3BOpayMBaroLMMUCA
y3n1amu.

Hasuratop

NOKYMEHTH
CEPBMCHBIE PEXMME
OTYETH
CTPABOUHMKNA
SMEKTPOHHLIA OEMEH AOKYMEHTAMIA
ED syxranTepmnA
[0 srom%ETHEI OTAEN
B naanm POBEHWE DACXOACE
EQ apm peC <

HasuraTop

HaBwuratop BkaroyaeT B cebs:
«CunCTeMHbIe KaTasor» — KaTajoru € pexxkMMamMu, COAeP>XKMMOe KOTOPbIX HEBO3MOXXHO
nepemeLlaTtb U peakTMpoBats;
D «APM» - «ABTOMaTM3MpOBaHHble Paboune Mecta» — HacTpamBatoTCs NOJIbL3OBATENEM, B HUX
MO>HO MpPoAy6MpPOBaTb PEXMMbI HaBMUraTopa, a Takke HaCTPOEHHbIe NO/b30BaTeNeM BapUaHThI
OTYeTOB.

«JlInuHble KaTasorm» — KaTanory, co3gaBaemble MoJjb3oBaTtesnem A8 AMYHOIO UCNOJb30BaHUA C
NOJIHbIM AOCTYNOM peAakKTUpPOBaHUA.
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5.1. CBepHyTb/pa3BepHyTb/O6HOBUTbL HaBUraToOp

5.1.1. CeepHyTb HaBUraTop

OyHkuns «CBepHYTb HaBMUraTop» rMpejHasHaueHa Aia yAobctBa paboTbl C pexumamu u
npeaocTaBaseT 6oblue paboyert obnractu.

B cBepHyTOM cOCTOSHUM OOBEKTbI HaBUraTopa He MOArpPYXaroTCs, UTO MO3BOASET 3KOHOMUTb
BpemMsa 06paboTku 3anpocoB K Nporpamme.

YT0b6bI CBEPHYTb HABUTATOP, HAXKMUTE KHOTMKY cnpaBa OT Wanky ¢ HaMeHoBaHUeM.

Hasuratop D

JLOKYMEHTBI

CEPBMCHBIE PEXXMMbI

OTYETh

CTIPABOYHMKNA

IMEKTPOHHBIA OEMEH JOKYMEHTAMM
EQ syxranTepma
EL 5RO MKETHBIN OTAEN

ED nnanuposanne pacxoaoe

KHonka «CBepHyTb HaBuratop»

6 |_|pl/l HaM4ynm MOHUTOPa C MaJleHbKUM pa3pelleHneM 3KpaHa HaBUratop CBOpayvmMBaeTca npu
OTKPbITUN peXKnMa.

5.1.2. Pa3BepHyTb HaBUraTop

®yHKuMA «Pa3BepHyTb HaBUraTop» npejHa3sHadeHa AN MoJyyYyeHus A0CTyna K COAep>KMMOMY
HaBMraTopa v K naHesau 6bICTPOro focTyna.

Haxxmute kHonky - [HaBuraTop], 4tobbl pasBepHyTb HaBUraTop.

Brog
(pac

Ul

~ AP

KHonka «Pa3BepHyTb HaBuratop»
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5.1.4. O6HOBUTbL HaBUraTop

| ®yHKUMA «OBHOBUTb HABUTATOP» CNYXUT A1 OTOBPaXeHWs N3MEeHEHN B HaBUraTope.

Y106l OOHOBWTH HABUFaTOP, HAXKMUTE KHOMKY

Haguratop D

4 AOKYMEHTHI
ABTOHOMHO noayJyeHHEIE A0KYMEHTEI
ALMUHUCTPATUEHEA NPAKTHKA
ALMUHUCTPATOP 40X0A0E GHOAXETE

BroameTHaA pocnvce

KHonka «O6HOBWTb HaBMraTop»

5.2. Pa3BepHyTb/cBepHYTb KaTanor

(DyHKLWIﬂ «Pa33ep|-|y'rb KaTasor» [roMoraetr noayymtb JOCTyn KO BCeM TnojgKatanoram Wu,

BC/IeACTBME pa3BOpaynBaHMA NOAKATAAOroB, Monyydmtb AOCTyNn K CMUCKY CrpynnmnpoBaHHbIX
pexXxnmoB.

Pa3BepHyTb KaTa/Ior MOXHO Tpems crnocobamu:

1. HaxmuTte KHOMKYy ", KOTOpas pacrnoJ/ioXeHa CieBa OT HAMMEHOBAHWSA KaTaiora.
2. Tpv noMoLM ABOMHOIO HaxaTus NEBON KHOMKOW MbILIM HAa HAMMEHOBaHMWe KaTasora.
3. Tpwv NOMOLLM KOHTEKCTHOIO MEHHO KaTasora.

4 JAOKYMEHTGI

I ABTOHOMHO NOMYYEHHBIE 4OKYMEHTHI I

AAMWUHWCTDATWEHEA NPaKTMKa

D ALMUHUCTPATOP 40XOA0E BHOAXKETA

PassopaunsaHue katanora
Haxmute KHOMKY 4 yTObbI CBEPHYTb Ka'ranor/noAKaTanor.
Q Ecan HeO6XOAI/IMO CBEPHYTbH, NI Pa3BEPHYTb BCe CoAep XKuMoe KaTtajsiora, BbiI3OBUTE

KOHTEKCTHOE MEHHO HaBUIraTtopa Ha>XXaTuem I'IpaBOI\/JI KHOMKOW MbILLIN B CBO6OAHOI7I obnactm
HaBuratopa. B KOHTEeKCTHOM MeHIo HaBUratTopa Ha>XXmMute HeO6XOAI/IMyI-O KHOMKY.

4 il
Hasuratop * CsepHyTs BCe
@ Konuposats PazeepHyTs BCE

3| CosaaTs AMuHbIA kaTanor CaepHyTs & Tekyem

["\# Jo6asnTe BapHaHT GuneTpa PaseepHyTh B Texywem

c o
| Konuposats HaumenosaHue LEEPHYTL OCTaNbHEE

BI3WMOLEWCTENE € OHT (TTPVIKA
mH.’H:Tp NO HAa3EaHWUHD
Kaccoeoe obcnyxmeaHue (MPUKasm=-omy

KoHTekcTHOe MeHo HaBuraTopa

PEJIAKLIA 03



CTPAHNLIA 25
MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

5.3. lNouck pe>xxuma B HaBUratope

| MNMownck pexxMMa B HaBuratope nomMoraet 6bICTPO HaWTV HEOOXOANMBIN PEXMM.

UYTOObI HaVTN pEXXUM B HaBUraTope:
1. HaxmuTe Ha MONCKOBYHO CTPOKY.
2. Beepgute cnoBo.
3. B oTcopTMpOBaHHOM CNMCKE HANAMNTE HEOBXOAMMBIN PEXMM.

O Cnoso, no KOTOPOMY Npon3BoANTCA NMOUNCK, BblIAENAETCA XNPHbIM LIJpI/I(I)TOM.
Haewratop

BbIMKWCKS

4 AOKYMEHTHI
[E] Buinncka uz Auuesoro cueta Gopxeta
[E Brinmucka no cuety BrompkeTa
4 OTYETbL
a BedeHue NULEELIX CYETOR
[£&) Beinncka 13 TWLEBOTO CueTa BroAXETa
L:G.J Buinucka W2 nuueeoro cdeta MPEC
[ Buinncka n2 MMLEEOTO CYETa ANR yUETa One...
L:L:'-J Beinucka vz nuueeoro cyeta MMEC

[Eéh) Beinmcka w3 nuuesoro cueta NBC

Mownck pexnma B HaBuraTope

YTOBbI OUMCTUTBL CTPOKY MOMCKA, HaXMUTE KHOMKY <7 160 yAannTe TeKCT, KNaBuLwei yaaneHus
<Backspace> Ha knaBuatype.
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5.4. KOHTeKCTHOe MeHIo

UYTOObI OTKPbITb KOHTEKCTHOE MEHIO yNpaB/ieHUsi HABUraTOPOM, HaXXMUTe MPaBON KHOMKOW
MbILWN B CBOBOAHOW 06a1acT HaBuratopa.

—#| O6HoBWTE
& CeepHyTh BCe y3nb
£} PaseephyTs BCe y3an

Cozgats MMYHBIR KaTanor

KoHTekcTHOe MeHto ynpaBieHVs HaBUratopom

KoHTekcTHOE MeHIo ynpaBJieHUA HaBUraTopoM VMEET caeayrolne 3IEMEHTbI ynpaBaeHNA:

- .
~* «O6HOBUTbL» — 0OHOBMWTb MOJIHbIN NepeyYeHb INEMEHTOB HaBUraTopa A5 OTOBPaKeHUs BCex
M3MEHEeHUN;

i «CBepHYTb BCe y3abi» — CKpbITb COAEPXXMMOe BCex KaTanoros;

i «Pa3sBepHYTb BCe y3/bl» — pa3BepHyTb COAEPXMMOe BCex KaTanoros;
+ «Co3AaTh IMUHbIA KaTanor» — CO3/aTb NIMYHbIN KaTaNor TEKYLLEro NoJib30BaTens.

UTOObI Bbi3BaTb KOHTEKCTHOE MEHI0 YNpaB/ieHUA KaTasorom/peXXMmMomM, HaxXMUTe NpaBoM
KHOMKOW Ha HaVMeHOBaHWe.

JAOKYMEHThI

CEPBACHVIER
oNUpoOEaTE
OTUETH F

4 Cosgats nvuHbld katanor
CMPABOYHIAK

3MEKTPOHHEI ["\# JoBaenTs BapuaHT duabTpa

EQ ByxranTepms T Kenwpoeats HaumesosaHuE

[ T S

Hasuratop 3

KoHTekcTHOe MeHo ynpasaeHna CUCTEMHbIM KaTaJiorom

5.5. YnpaBneHue ANUHbIMU KaTasioramm

«JInuHbIE KaTasorm» — KaTtanaoruy, CcO34aBaeMble rnoJsibdoBateneMm ana JMYHOro NCNnoJib3o0BaHUA
C NOJIHbIM AOCTYNMOM peaakTUupoBaHUA.

Q B aMuHOM KaTanore MOXHO NpoaybaAnpoBaTh pPeXXrMMbl HaBUraTopPa, a TakKe HaCTPOEHHbIe
no/b3oBaTeNeM BapuaHTbl OTYETOB.

5.5.1. Co3paHue nn4HOro Karanaora

YUT06bl CO3/1aTh IMUHBINA KaTaJIoOT:
1. HaxmuTe npaBoW KHOMKOM MbIWKW B NH0OOM 06nacTv HaBuraTopa.
2. B KOHTEKCTHOM MeHIO HaxxmMuTe KHomMKy [Co3aaTb INUHBIN KaTanor].
3. B okHe BBeAWTe Ha3BaHMe KaTajora.
4. Haxwmwnte kHonky [OK].
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6. NMAHEIN NHCTPYMEHTOB

JNltoboi pexkum nanm oKHO B NPOrpaMMHOM KOMIIEKCE COAEPXKUT MaHeNb UHCTPYMEHTOB, KOTopas
BK/tOYaeT B cebf COOTBETCTBYHOLLME KHOMKM ANs paboThl.

MaHeNnb MHCTPYMEHTOB pacnosioXeHa B BepxHelr 061acTn okHa.

6 Habopbl KHONOK B NaHeNAX NHCTPYMEHTOB OTANYarOTCA.

MaHenn MHCTPYMEHTOB NpeaoCTaBAATCA B 2-X BUAAX:
CraHgapTHas naHe/ib MHCTPYMEHTOB;
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JleHTOUHaa NaHe/ib MHCTPYMEHTOB.

MNoapO6HO 03HAKOMMUTBCA C MHCTPYMEHTaMU B MAHENAX MHCTPYMEHTOB MOXHO B PYKOBOACTBE
nonb3osatens MK brogxer-CMAPT.

6.1. CraHpapTtHas naHe/lb UHCTPYMEHTOB
CraHAapTHas MaHenb WHCTPYMEHTOB MNpPeACTaBAseT CcoboM MNaHenb C  MNOC/iefOBaTesIbHO
pacnonaralOWMMmnca KHOMKaMmm B J1IMHNKO.

WHCTpyMeHTBl € KHomMkou - [Bbinaparowymii cnucok] cozepykaT BbiNajatoWwmm CrMcoK ¢
B3aNMOCBA3aHHbIMW KHOMKaMM.

R--B-Xg--8-%-B-BE-6-B-ofk-

ﬂpMMep CTaHAapTHOIZ naHeanm NHCTPYyMEeHTOB

YT1006bI OTKPbITb BblnaAaIOI.I.I,VIﬁ CMUCOK MHCTPYMEHTA, HAXKMUTE KHOTKY -.
BEP -&->x&-

D, Cozgare..
Cozaats no wabnoHy...

Cnucok wabnoHos

BbII'IaAaI-OUJ,VIVI CMNCOK NHCTPYMEHTa B MaHeJ I MHCTPYMEHTOB

6 3HauykM Ha NaHeAn MHCTPYMEHTOB UMEIOT «CTaHAaPTHbIV» pa3mep. [ns yaobcTBa, B pexnme
«MeHto/HacTporikn» BO3MOXHa HacTpoWKa BU3yaNbHOro 0TObpaxkeHns NaHeu MHCTPYMEHTOB B
BUAE MEKUX NN KPYMHbIX 3HaYKOB.

FE | [ BroaxeTHan pocnucs (...

B-B-B- X=-[-¢g'- 'y B

Q = Homep Nata [lata NpoBOAKK
& | 7 = = =
5 1 22222 12.01.2017 | 12.01.2017
i) 2 17 02.01.2017 | 02.01.2017
— 3 31 02.01.2017 | 02.01.2017
4 144 02.01.2017 | 02.01.2017
Es
]
5 143 02.01.2017 | 02.01.2017
6 142 02.01.2017 | 02.01.2017

CraHgapTHaa naHenb MHCTPYMEHTOB C KPYMHbIMUW 3Haukamu

YT06bI M3MEHWTH pa3Mep 3HAUKOB NHCTPYMEHTOB:
1. Haxmute KHOMNKyY Wald [ThaBHOE MeH10].
2. Haxmute [HacTpoiiku].
3. B oTkpbiBWEMCS OKHe BO BkAagke «MHTepdeinc» n3meHnTe Heob6xoanMmoe 3HaueHue.
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WHtepdeiic Kpuntomoayne CeTeBas KOHQUrypauma  HacTpoiku KOMAEKCa...

OTOﬁpa)KaTb NEHTOUHYH NaHeNb UHCTPYMEHTOR (PedakTUpOBaHMe): ABTOMATHYECKKM -

Pa3mep KHOMOK CWCKOB: | Menkue 3HauKK EI

VIAHBIE 2
Pazmep KHOMOK TabnuL 0KyMEHTOE: KpynHele 3Hauki

Menkue 3HauKK
PazMelleHne NaHENU MHCTPYMEHTOE B T30NMUE PEASKTMPOBIHMA!  womww
MoK33EIEATE OKHO 43NsHERWMY ASHCTENR NpW COXPaHERUN na -
AOKYMEHTOE:

Hactpoiika nHtepderica
6 Tak e, BO BK/agKe «VIH'repq)eﬁc» BO3MO>XHa HaCTpOl‘/JIKa 0To6pa>|<eH|/|;| JNIEHTOUYHOW NaHenu

NHCTPYMEHTOB, NMNaHe/In UHCTPYMEHTOB B Ta6nmu,ax PeAaKTNPOBaHNA N OKHa ,a,aaneﬁLumx AGVICTBMI‘;I
npn CoOXpaHeHnn JOKYMEHTOB.
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6.2. JleHTOUHasA NaHeNb NMHCTPYMEHTOB

B neHTOUHOWM NaHenu MHCTPYMEHTOB KHOMKW CrpynnmMpoBaHbl MO rpynnaMm U BKJiaAgKaM. B Ka)KAOI\;I
BKJlaAKE HaxoAMTCA rpynna ¢ COOTBETCTBYHOLLWMMU NHCTPYMEHTaMMW.
Bo3moXKHO 0T06pa>KeH|/|e JIEHTOYHOW naHenn WHCTPYMEHTOB B MNOJHOM W KOMMNAKTHOM
npeacraBieHnn. CTaH,Cl'apTHO naHeb MHCTPYMEHTOB OTO6pa)KaeTCF| B MOJIHOM npeactaBiAeHNN.
OcHOBHOE  3NEeKTpOHHAA NOANUCE  Cepeuc
A g B o U g S

CoxpaHnTh Mevats Ko#Tpons CuéT BrogmeTa | MpukpenaesHeie OBHCEMTE
dainbl

ﬂpwvlep JIEHTOYHOW NaHenn WHCTPYMEHTOB

UTo6bI NEPEKNOUYNTLCA Ha APYTYHO BKAAAKY, HAXXMUTE HA HAMMEHOBaHMe Heobxo4MMOoW
BKJAAKM.

OcHoeroe | SnekTpokHan nognuce | Cepeuc

_f {3 Wrdopmayma ob 30N

[£] Mporoxon nposepiu

MoanKucaTs
Q‘ CHRTE NOANKCE

I'IepeKmoueHVle MeXay BKiagkaMun naHein MHCTPYMEHTOB

YT06bI CBEPHYTH MaHe/Ib UHCTPYMEHTOB, HaXKMUTe KHOMKy ~ [CBepHYTb NnaHeNb
MHCTPYMEHTOB], KOTOPas pacnoioXeHa B NPaBOM HUXHEM Yray naHesu UHCTPYMEHTOB.

KomnakTHasa naHenb NHCTPYMEHTOB COAEPXUT:

IE!I—eHaTh
«AKTUBHaA KHOMKa» - aKTUBHas KHOMKa B MNaHenu NHCTPYMEHTOB;

«3abnoKupoBaHHasA KHOMKa» - 3ab/10KMpOBaHHasA KHOMKa B NaHeNN NHCTPYMEHTOB;
«MepemelteHne Mmexxay BKAagKaMmu» - NepekitoyeHme Mexxay BKIagKamu;
«Pa3BepHyTb NaHenb MHCTPYMEHTOB» - MPUBECTW MaHe b MHCTPYMEHTOB K NOJHOMY
(cTaHAapTHOMY) OTOBpPaXKEHWUIO.

Coxpatnte || [5 Mevats || [@ Kontpons JononHUTeNbHEIE PEKEUSHTEI E0] Mpukpennextsie taiins 3 OBHoBMTE : I
KomnaktHoe npeacraBaeHne naHeam MHCTPYMEHTOB

6 Mpn HaAMUMM MaNeHbKOTO pa3peLleHns 3KpaHa NoAPOHBHO O3HAKOMUTLCA C paboTon
NEHTOYHOWN NaHeNn HCTPYMEHTOB MOXHO B M. 17. BHYTpeHHWI pesakTop

BHyTpeHHMI peaakTop — neyatHas GopmMa BblIbpaHHOro oTyeTa Ans NPOCMOTPA, PeAakTMPOBaHUA U
neyaTtu. BHyTpeHHMI pesakTop NpesyCMOTPEH A/ TOro, UTOObI HE MCMOAb30BaTh BHELLHMWE
peaakTopbl (HanpumMep, Takume Kak: pdf, MS excel). YUTobbl NnepeknroUNTLCA Ha BHYTPEHHNIA
peaakTop Ans paboTbl C neyaTHOM GOPMON, HEOBXOANMMO B HAaCTPOMKax KOMMIEKCa B HaCTPOMKax
neyaTu NO YMONYaHMIO Bbi6paTb BapuaHT «BHYTpeHHWI pesakTop».
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2 | 3 Hactpoiiku komnnekca
HaCTpaHBaeMblE‘ obbeKThI
DUNLTP

TNABHOE MEHKOD
NOKYMEHTHI
HACTPOWKI

OTUETH

CEPBWCHbIE PEXMMBI
CTIPABOUYHMKMN

INEKTPOHHBIN OBMEH AOKYMEHTAMIA

¥ Hactpoiiki napameTpos No yMonuaHuo

% HacTpoiikn neuatv no yMonyaHuo

MoNL20BATENE: liana

CoxpanuTts “« 4B =]
4 1. Mpoune

* MIcNonb20BaTe ANA NPOCMOTPE I BHYTpeHHWIA pegaKTop I

*Tun ¢aina Mo-yMONYaHWUID, COTNa...

Hactpoiikn neyat no ymonuaHuo

YT06bI NCNO/NL30BaTb BHYTPEHHUW PeAAKTOP, B MaHENN NHCTPYMEHTOB PeXnMa HaXkKMUTe KHOMKY
[MeuaTtb] — B fokymeHTax, [ChpopmupoBartb] — B oTHETAX.

[2 | [B KaccoBblii naaH Bwinaat 7 Kaccoewiii nnaH BeINAAT
& E B
A B C (] E F G H I ]

| TOCYAapCIECHREA CTPOHTEIEHAA HECHERIHA

Bpanceoil odnacTe

THENDIeFROEIRNE [IEH0T0 PaCTOpAIHTENs, TONy TaTe1E

CpancTE OBTACTHOND GXSEET, HE EENOITNETOCE E BANSENE
2 |rrasmore pacmopsTHTens)
3
4 KACCOBBIH ITJIAH BBITLTTAT
5 Ha gEEaps 2010
6
7 . Cy

Kog GrommeTsoll E1accHdHRaImmT —

8 Anzaps $eepats Mapr Anpens Mait Hioms
9 806.0412.1951210100.121 362 277.00 362 277,00 562 278,00 362 278.00 562 278.0C
10 206.0412.1951210100.122 0,00 1000,00 7 1 000,00 31 400,00 1610,0C
11 806.0412.1951210100.129 173 912,00 173 912,00 173 912,00 173 912,00 173 912,00 173 912,00
12 806.0412.1951210100.244.9999-221 7790,00 7. 790,00 7 790,00 7.790,00 7750.00 7 790,00
13 806.0412.1951210100.2449999-223 4122,00 412200 412200 412200 0,00 0,0C
14 206.0412.1951210100.244.9999.225 2 500,00 4 167,00 4 166,00 4 166,00 4 167,00 4 166,0C

BHyTpeHHUIA pegakTop

I'Ipvl NnOMOLLN KHOMOK Ha NaHennm NMHCTPYMEHTOB MO1Ib30BaTENHO NMpeaocTaBeéHa BO3SMOXHOCTb:

L, CoxpaHUTb - COXpaHeHVe OTUETa Ha KOMMbIOTEPe, yKazas NyTb K KaTanory As COXpPaHeHus;
= Meuatsb - npegBapuTebHbIA MPOCMOTP, BbIBOP NPUHTEPA, YMCaa KOMWIA, AMarna3oHa nedvaty;

II:_E AoGame B COXpaHeHHble OTYeThbl;

= OTKpbITb BApUaHT OTUETa;
El OT06pasuTb NPOTOKO reHepaLumn oTyeTa - OTKPbITVE NPOTOKOAA FEHEPaLUN OTUET];
P4 MepeBecTu pefaKTop OTUETa B PEXXUM pPeaaKTUPOBaHUA - MEPEXOZ B IKPaHHYH GopMy

pesakTMpOBaHUs.

6.3. Pexxum peaakTupoBaHus

Pexxum pepakTMpoOBaHUA OPWEHTMPOBAH Ha BHECEHWEe W3MeHeHW B oT4yeT. [pu OTKpbITUM
OKHe neyaTHOW GOpPMbl  CTAHOBUTCA AOCTyNMHa MNaHesb

pexvMa pejakTUpoBaHMs B
peAaKkTMpOBaHMA OTYeTa.
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UTO6bI OTKPbLITH PEXXUM PEeAAKTUPOBAHUA HAXKMUNTE KHOMKY P g [MepeBecTn pepakTop oTueta B
peXXum peaakTupoBaHus].

YT1006bI
1.
2.
3.

-

YTo6bI BEPHYTLCA B PEXXUM NMPOCMOTPa/UTeHUS:
Mepenaunte BO BKIaaKy «Bua» B naHenn MHCTPYMEHTOB.

1
2.

Mpw paboTe ¢ ManeHbKUM pacLUMpPeHreM dKpaHa.

2 | [B Kaccoewli nnaH euinaat

50 KaccoBbIi NAaH Beinnat

Dain FnasHanA BcrasuTh PasMeTra cTpaHmMubl DopMynbl HaHHble PelLEH3MpOBaHKUE Bua

g =
CoxpaHute [leuats MpoToxon

daiin JowyMeHT
roCyfapCTEEHHEA CTPOMTENEHES MHCNEKUMA EpAncKoi oBnacTu
A B C ] E F G H I J

4 TOCYASPCTESHINAT CTPOHTEIBHAT HECTIERIA

Bpancrof olmacTH

(Ea EJHHE NIEEH0T0 PACTIOPEINTETE, IOy areTs
5 , He HAXOOSINETOCE B BaTSH
3
4 KACCOBBIH IIJIAH BBITITIAT
5 Ha AHEaps 20191
6
7 L . Cy
5 Kop Grogzersoll E1accHHEAHE Fr— Fy— Napr Ampers - o
9 806.0412.1951210100.121 562 277,00 362 277,00 362 278,00 362 278,00 362 278,00
10 806.0412.1951210100.122 0,00 1 000,00 , 1 000,00 51 400,00 161000
11 806.0412.1951210100.129 173 912,00 173 912,00 173 912,00 173 912,00 173 912,00 173 912,00
12 806.0412.1951210100.244.9999.221 7 790,00 7 790,00 7 790,00 7 790,00 7 790,00 7 790,00
13 806.0412.1951210100.244.9999.223 412200 412200 412200 412200 0,00 0,00
14 806.0412.1951210100.244.9999-225 2 500,00 4 167,00 4 166,00 4 166,00 4 167.00 4 166,00
15 806.0412.1951210100.244.9992.226 26 485,00 26 485,00 26 485,00 26 486,00 26 485,00 26 486,00
15 806.0412.1951210100.244.9992.290 0,00 137,00 137,00 137,00 136,00 136,00
17 806.0412.1951210100.244.9992.310 35 583,00 35 583,00 35 583,00 35 583,00 35 583,00 35 583,00

Pexxnm pesakTpoBaHua BHyTPEHHEro pejaktopa

OTPEAAKTMPOBATb NoJie:

HaxxmuTte Ha none.

B cTpoke nog naHenbio MHCTPYMEHTOB BHECUTE M3MEHEHWS.
Haxxmurte [BBoa] nna coxpaHeHus.

I (HE/I’EHOEEHHE rNaBHoro pacnopaanTEns, NoNy4YaTenA CPEACTS ofnacTHoro GPOB.H(ETEr HE HaxX0AaALWEroCA 6 BEAEHMMK TMaBsHOMo

A B

= (] E

TOCYAAPCTIECHHAA CTPOHNTEIEHAT HECIIEKITHA

Bpancroil ctnacTa

TIEEE0TO PACHOPEIMTETE, MOy IaTeTs

«cpameTs ofma
TIEEHOTO PACHOPETHTETE)

, B2 HINOIEINSTOCE E BTEHME

CTpoka pesakTpoBaHus

Haxmute kHonky L [Pexxum utenms].

F

G

H
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7. NAHE/b HABUTALUW OTKPbITbIX 3/IEMEHTOB
HABUTATOPA

MNaHenb HaBUrauMmn OTKPbLITbIX 3/IEMEHTOB HaBUraTopa — 3/1eMEHT, PACMONIOXEHHbI B BEPXHEN
yactn pabouen obnactn nog MHGOPMALMOHHOM NaHENbIO.

MaHenb cay>XuT Ans yA0O6HOro nepekntoUueHmns Mexay OTKPbITbIMU 31eMeHTaMU HaBuraTopa.
Kaxxabli OTKPBITbIA 31€MEHT B 3TOM NaHeW BbICTyNaeT B KAaYeCTBe BKAALKM.

KHonka 6bicTporo

BK.ﬂaAKa AOCTyna K BKJ/lagKamM
pa60t-|ero CTOoNa AKTUBHas BK/1agKa OTKpPbITbIX 3/1IeMEeHTOB
® - l
= BHIAKETH El Naatexnoe nopyuenm... [Z] >KypHan yuéTta BEINAST ...

Manenb HaBuraymum OTKPbITbIX 3/IEMEHTOB HaBuraTopa

7.1. Bknapka pabouero ctona

| BKIIaAKa (kHOMNKA) pa60uero CToJ1a NO3BOJIAET NepPeK/IKoYaTbCA Ha pa6oq|/||7| CTO.

Y1o6bl NepekNoUnTLCA Ha pabounii cron, HaxmuTe KHonky £,

= ||[E BraxetHoe obazaten... B Nnan (aoxoael) [E NenexHoe obAzaTensc...

Bknagka pabouero ctona

7.2. AKTUBHasA BKlapKa

AKTUBHaa BKMagKa - BK/Jajka, KOTopas B  [JaHHbIA MOMEHT OTKpbiTa nosib3oBatenem. OHa
oTobpaxaeTcs B BUse 6enoi BKAaAKM C CUHEN NOJIOCON CBEPXY.

EEl [A nMnarexHoe nopyuexm... B Cocroanue cueta & NHdopmauwva B paspe...

AKTMBHaA BKi1agka
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7.4. KHonka 6bICcTpOro aoctyna Kk BKJ1aAKaM OTKpPbITbIX 3/1eMeHTOB
Ana ypobctBa paboTbl C MHOXECTBOM OTKPbITbIX BKIAAOK CyLLecTByeT
AOCTyNa K BKJlaAKaM OTKPbITbIX 3JIEMEHTOB».

ﬂpm Ha>XaTu Ha KHOMKY OCYLeCTBAAETCA OTKPbITUE CNWUCKa OTKPbITbIX 31€MEHTOB, rae, npu
Ha>XaTni Ha HanMeHOBaHMe, OTKPbIBAa€TCA OKHO AOKYMEHTA, PEXKMMa, CI)I/IJ'Ipra nT.A.

«KHonka 6bicTporo

EE | B BroaketHoe obazaten... B naaw (aoxoae) B AenexHoe obazatensc... D

KHonka 6bIcTporo goctyna K Bkaagkam OTKPbITbIX 31€MeHTOB

YT06bI OTKPbITb CANCOK OTKPbITbIX 3/IEMEHTOB, HAXXMUTE KHOMKY

2| Patoumii cron
MnatexHoe nopyHexne (MOCTYNAEHKWA)
CocroaHue cueTa

WHdopmauns & paspese OKB3]

D m D D

Pac:-:c,'l-oe pacnicaHue

3akpeiTe BCE

Cnncok OTKPbITbIX 3/1EMEHTOB KHOMKW 6bICTpOFO AO0CTyna B NaHeNAn HaBuUraumm

KHonka 6bIcTporo foctyna K Bkaagkam OTKPbITbIX PEXMMOB COAEPXKUT CAeAyroLLINe SNEMEHTbI:
Pa6ouwuii cton — nepexos Ha pabounii ctos;
B OTKpbITbIE 3/1IeMeHTbI — 0TOOPaXKaeT HaMMEHOBaHWS 31IEMEHTOB BCEX OTKPbIThHIX
noJib30BaTeNeM BKIaOK B MPOrpaMMHOM KOMTIEKCE;

3aKpbITb BCe — OCYLLECTB/IAETCS OAHOBPEMEHHOE 3aKpbIT1e BCEX OTKPbITbIX MOJIb30BaTeNeM
BKJIaJOK.

7.5. Pa6orta npu 60abLLIOM KO/IMUECTBE OTKPbITbIX BK/1AA0K

I'Ipvl Hanumm 60ONbLLIOIO KOoJANYecTBa OTKPbITbIX BK/IaAOK, KOTOPblE HE YyMELWaKTCA B MaHENU
HaBuUraumun OTKPbITbIX 3/IEMEHTOB HaBUraTtopa, NOABAAKOTCA CTPENKUN NepemMeLlleHNA NO NaHeNN.

Haxmute KHOMKY - nan -, yTobbI NEPEMELLATHCSA MO NaHeAn HaBuraumnnm.

De cueTa: Bap... [El BioaxetHan pocnmc (... KapTouka yJerta rocya... D

CTpe}'IKVI nepemMeLwleHra no naHenan npu 60/1bLLIOM KONYecTBe OTKPbITbIX BK1aAOK

Q Mpwn 601bWOM KOANYECTBE OTKPbITbIX BKAAZOK BOCNO/b3yWUTeCb KHONKOW ~ [BbicTpbin

AOCTYN K BK/IaAKaM OTKPbITbIX 3/IeMEHTOB] A/15 Nepexoja K HE06X04MMOMY OTKPbITOMY
3/IeMeHTY.
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8. PABOYMMN CTOJ

Pabounit cton — VHTEPDENCHBIN INEMEHT, KOTOPbIN MCNOb3YyeTcs AS Pa3MELLEHMs Hanmbonee
4acTo WCMO/b3yEMbIX PEXMMOB B BUAE APAbIKOB M BUAXeToB. Paboumii cton nporpamMmHoro
KomMmniekca QYHKLMOHNPYET NO aHanorum ¢ pabounm cronom MK.

MaHenb MHCTpPYMeHTOB
pabouero ctona

G

D Criwcok cTonos EEE Mpaea goctyna =
+ (Q OumcTiTs cTon ED Bug ~
Cosgars

[ r} MNepenmeHoeaTe '5 OBHOBWTS

MnaTexHoe nopyYerne
(BBINAATE]

“Y BroaxeTa

- - L
12| BK (aoxoasl)

Pabouasa obnactb
OkHo pabouyero cTtona
OxHo pabouero cTona BKAOYAET B cebs:

MNaHenb MHcTpymeHTOB pabouero crona;
Pa6bouas obnactb.

8.1. MNaHenb MHcTpymeHTOB pabouero crona

MaHenb MHCTpyMeHTOB pabouero ctona — naHesb WHCTPYMEHTOB Afs yaobcTBa paboThbl C
MCNoNb3yeMbIMN pPabouMMK CTONaMK, SpP/AbIKaMU UM BUAXKETaMM, KOTOpble pacrnosiarakoTcs B
pabouei obnactu.

MaHenb MHCTPYMeHTOB paboyero CcTona COCTOUT U3 TPEX Pa3jesoB:

PEJIAKLIA 03



CTPAHNLIA 36

MK «BKOAKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

Pa6bouni cton;

Apnbikuy;
Bupyxertsl.
E‘ CnMcoK cTonos E‘; Mpaea gocTyna = @ Yaanuis Mepwog oBHOENSHWA
+ & OuKucTWTE CTon E[l Bug - MepenmMerosaTs
Cosaath - B3 A053E1TE
HOEIH @ MNepermeHosats 3 OBrHosuTs fosaemme CMEHWTE MIKOI

ApABK v ~MERHTE HEOHKY EWLKET v

PaBoumid cron ApAbicw BuaxeThl

MaHesb MHCTPYMeHTOB pabouero cTona
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8.1.2. Pa6bouum cton

Pasgen «Pabouuit cton» No3BO/ISET BbIMOJHATL CeAYHOLNE AENCTBUS:

= ] CnMcoK CTonos EE“; Mpaga gocTyna ~
+ & Owcwncon  [<]] Bug -
Cozgats

HOBEE r} Mepermerosats '5' OBHOEWTL

Pasgen "Pabouwnii cton”
] Co3paTh HOBbIN — CO34aHME HOBOTO pabouyero cTtona B BapuaHTax Npu HaXaTm KHOMKN -
[Beinagatowmia cnmcoxk]:
] pa6ounii cron n BUAKETDI;
Tonbko pabounii cton — co3gaHne HOBOro pabouero cTona;
L2 Tonbko BMAKeTbI — CO34aHMe HOBOMO BUAXKETA;

Cnncok cToNoB — nepexos K CnUCKy NYHbIX N AOCTYNMHbIX pa6oqv|x CTON108B;
& OuncrtuTtb cTon - ydaneHne BCeX 3/1IEMEHTOB C TEKYLLETO pa60t-|ero CTona;

[l Bua, - Bbi6Op oToBpaxeHWs paboyero CToNa B BapyaHTax Npv HaxaTuu KHomnku ~ [Bbinagatolee
MEHHO]:

EZ pa6ouwii cron n Buaxers:;

Tonbko pabouwnii cTon;

£ Toneko Bupxers:;

[ MepenmeHoOBaTb — 3MEHEHWE HAMEHOBaHWs pabouero cTona;

“ O6HOBUTL — OGHOB/IEHIE 31EMEHTOB PaBoUero CTona.

8.1.3. Apnbiku

Ana Toro utobbl pasgen «ApAbIKN» CTan akTMBHbIM HEOHXOAMMO BbiObpaThb APAbIK aH pabouem
cTone.

Pazgen «ApabIku» NaHenn MHCTPYMEHTOB paboyero cTona No3BOAsET BbINOAHATb CefytoLne
AencTBus:

> Yaanume
I'.'
! D/’ MepevMeHosats

JoBaEUTE

aonnik - P2l CMEHWTE MKOHKY

Pasgen "Apabikn"
[o6aBuTb ApAbIK — 106aBUTL AP/ILIK PEXMMa B BapuaHTax Npu HaXkaTm Ha KHOMKY ~
[Bbinagatowmnia cnmncok].
x Yaanutb — yaanutb BbIbpaHHbIN ApabiK ¢ paboyero cTona;
P4 MepenmeHoBaTb — N3MEHUTb HAMMEHOBaHWE BbIBPAHHOTO ApJ/ibika Ha paboyeM CToNE;
=l cmenuTb MKOHKY — 3MEHUTb MKOHKY BbIBpaHHOro fipAbika.
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8.1.4. Bwupxertbl

Ana Toro utobbl pasgen «Bupkerbl» cTan akTMBHbIM HeobxoamMmo B pasgene «Pabouun cron»
HaxaTb kHonky [Bua] n B Bbinajatowem cnucke Bbi6patb [Pabounii cton n BuaXketbl] nan
[Tonbko BupXeTbI].

Mpwn HaxaTun kHorky [Paboumin cton n BuaKetbl] pabouas obnacTb fgenntca Ha 2 yacTu, rae
nepsas — pabounin cTon ¢ Apabikamu, BTopas — 0baacTb BUAXKETOB.

Mpu HaxaTvn [Tonbko BuAKeTbl] — BcA pabouyas obnactb oTobpaxkaeTcs B Buae obnactu
BU)KETOB.

Paspen «Bugpketbl» BkAtOUaeT B ceba cnegyroLme KHOMKM:

ﬁ —:E':ZT Mepuog oBHOEASHKMA
O

AogasuTs _
BMEHET
Pazzen "Buaxetbl"
B [ o6aBuTb BUAXKeT - 106aBUTb BUAXKET PEXMMA B BapmaHTax Mpu HaxkaTun Ha KHOMKY ~
[Bbinagatowmii cnmcok]:
L% CocrosHme cuera — A06aBNTb BUAXKET COCTOAHWNSA CYETa;
E MakeT oTueTa — AO6aBI/ITb BNAXKET MaKeTa OTUETa,

D'" I'Iocnep,HMe AOKYMEHTbI — AO6aBI/ITb CMNCOK HeZaBHO NCMONb3YEMbIX JOKYMEHTOB,;

=2 Mepwuopa 06HOBNAEHUA — HACTPOWKa Nepnosa OOHOBAEHUS BUIXKETOB.

8.2. Pabouas obnactb

Pabouas obnactb paboyero ctona No3Bo/AET pa3MeLLaTb APAbIKM PEXXUMOB U BUAXKETHI.
Tak >ke BO3MOXHa rpynnupoBKa Ap/blkOB MOCPEACTBOM CO34aHWA FPymnmn v BAOXeEHWEe paboumx
CTONOB.

Pabouyto obnactb pabouero ctosa MOXHO NPeACTaBUTb B 3-X BapuaHTax:
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Tonbko pabouuii cton

Tonbko BUAKETDbI
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Pa6ounii cton n BUAXKeTbI

UT06bI UI3MEHUTL NPeACTaBsieHue pabouero cTona:

1. Haxmute kHonky "l [Bua] B naHenu MHCTPyMeHTOB.
2. B Bbinagatowem cnucke Bbibepute HEOOXOANMbIV BapuaHT.
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8.2.1. Tonbko pabounii cton

Pabouyto 0b61acTb 3aHMMaET CTaHAaPTHBIV pabounin cTon, KyAa MOXHO NomeLlatb ApPAbIKK, FPynmbl,
BJIOXKEHHbIE CTO/IbI.

Bno>keHHbIN
pabouuin cton

A pabouuii cton l BnoxeHHLIA paBouni cron

CEeAeHMA O AOXOAAX NECHOTD -
MAaTexHoe NopydYeHne i Az ACHDA =71 PeecTp nocTynneruii
XO3RACTER W MX

(BBINAATEI) = =| poxogoE

pacnpeieneHiu no

L} L
B3| Peectp aoroeopos no KBK - g;g;gmauwﬂ B paspese

A~ JOKYMEHTbNAgMUHKUCTPaTOP Aox0AcB O axeTaJoKYMEHThI, MPHHATEIE U3 OproK ®

D MpoTokon

HE CTP¥TINMPOBAHO

MAaaTexHoe nopyderns
(BBINAATEI])

ﬁ AAMWHUCTPATOP AOXOA0E
GroaxeTta

1/
+Z| BK (aoxoawi)

I

He crpynnupoBaHHas BnoxxeHHas rpynna
obnactb

Pabouas obnactb paboyero ctona
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8.2.1.1. Apnbiku Ha pabouem cTone

Apnbikn co3gatoTcs Ha paboyem cTone A HbICTPOro 3anycka PeXxXMMoB, HAXOAALLMXCA B
«HeyA0b6HbIX» MecTax.

Q,O6aBVIT b Ha pabounii cTon APAbIK BO3MOXHO TpemMs cnocobamu:
[ o6aBneHue U3 HaBuraTopa;
[ ob6aBneHue uepes naHesib MHCTPYMEHTOB 3/IeMeHTa HaBUraTopa;
[ o6aBneHune uepes naHeNb UHCTPYMEHTOB pabouero crona.

D o6aBneHue n3 HaBuratopa

YT0bbl 406aBMTL AP/BLIK peXXMMa U3 HaBUraTopa Ha pabounii cTo:
1. BbibepuTe pexxvm B HaBuUraTope.
2. MepeTawmTe Ha pabounin cTo.

Haswratop EE
E‘ Crnucox CToNoE E'ﬁ;', Mpaea goctyna
(Q OumcTiTL CTon ED Bug -
Cosgame
HOELIR D/’ Mepenmerosats G OBHOEWTE
JOKYMEHTHI

4 CEPBMCHbIE PEXMMBI

Dp 3aKNHOYEHWE CYETOE (BBTOMATHYECKOE)
MNaTexHoE NopyYeHne

OBpaBoTka HEBBIRCHEHHEIX NOCTYIIEH. .
D P - (BBIMAATEI)

D COCTORHKME CYeTa
OTHYETS
CMPABOUHIAKK 39 BK (aoxoasl)
SNEKTPOHHLIA OBMEH AOKYMEHTAMM
ED syxranTepmn
D sromxETHBIM OTAER
o MnaHWpOBaHWE PacXOAOE
ED apm PsC
EQ OTAEN BHOMKETHOW NOANTUKA
FD otPacnessiz 2
ED otaen goxonos

CocTOAHWE CYeTa

[oo6aBneHvie apbika Ha pabounii CToN U3 HaBUraTopa

Q YTobbl 06aBUTb AP/AILIK peXXMMa Ha pabounii CTON € BbIpaBHUBaHUEM MO CeTKe, 3aXKMUTe
knasuwy <Ctrl> Ha knaBnaType, BblibepuTe peXXUM B HaBMratope v nepeTtaiymTe ero Ha pabouni
cTon.
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[ o6aBneHne uepes NnaHeNlb UHCTPYMEHTOB 3/IeMeHTa HaBUratopa

YT0bbl 406aBKTL AP/BLIK peXXMMa Ha pabounii cTon yYepes NaHes b MHCTPYMEHTOB:
1. OTkpoWnTe pexum (CMCOK AOKYMEHTOB, GUALTP U T.A4.).
2. BblbepuTe AOKYMEHTbI, F4e 3T0 HE0HX0AUMO.

e = l;‘ Homep fata

5 x =] =]

@ 1 2 02.01.2017

— 2 017 02.01.2017

3.0 31 02.01.2017

ke 4 [0 144 02.01.2017
500 143 02.01.2017
6 [ 142 02.01.2017

Bbibop AokymeHTa Ans fobaBneHns Ha pabounii cton
3. Tepenante BO BkNaaKy «CepBUC».

4. Haxmute KHOMNKy E [Ao6aBuTb Ha pabounii cton].

Q ApabiK AOKYMeHTa NosABUTCA B paboyer, He crpynnmMpoBaHHon obnactm pabouero croa.

[No6aBneHue uepes naHeNb UHCTPYMEHTOB pabouero crona

Uto6bl 406ABUTL APAIBLIK PpeXXUMa Yepes NnaHesb MHCTPYMEHTOB pabouero crona:
1. HaxmuTe B pasgene «Apabikn» KHOMKY [Ao6aBuTb ApabIK].
2. B BbINagatoLiem cnucke BoibepuTe pexxmnm.

[ o6aeuTs
ApALK v

D Jokyment

[ BapuaHt cocrosHus cueta
'ﬁ' BapwuaHnT dunsTpa

8| Bapuanr otuera

il LaGnon

bod Hactpoitka

[lobaBneHue apabika Yepes NaHe b MHCTPYMEHTOB pabouero ctona
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PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

8.2.1.2. TpynnupoBka Ha pabouem cTone

YTtobbI YCTpaHUTL Hecnopasok Ha paboyem ctosie nan 4ob6aBUTb YacTO NUCMOAb3yeMble KaTaaorn us
HaBMraTopa, co3javTe rpynnMpoBKy Ha pabouem cTosne.

BnoxxeHHble CTONbI TOXe OTO6paXarTCs B BUAE TPyMnbl, HO MMEHT 3e/eHbl LBeT Lwanku ¢
HaumMeHoBaHuneM. Ha paboumni cton goctynHo fobaBieHne TOIbKO OAHOYPOBHEBbIX KaTa/ioros

(nogkaTanoroB) 13 HaBuraTopa.

D o6aBneHne KaTanoros U3 HaBUraTopa

Kartanor v3 HaBuratopa gobasnserca B BUAe rpynnbl.
B HavMeHoBaHWK rpynmnbl OTObpaXkaeTca NyTh, rAe HaXOAUTCSA KaTanor B HaBuraTope.

YT0bbI f06aBVTL OAHOYPOBHEBBIW KaTaslor 113 HaBuraTopa:

1. BbibepuTte nogkatanor B HaBuratope.
2. TMepeTawute Ha pabouuii cTon.

JAOKYMEHTHI
ABTOHOMHO NONYUYEHHEIE AOKYMEHTS
AAMUHUCTPATOP AoX0A0E BrOAXETa
BHIAKETHaA POCnMCh
BHIAKETHEIE A3HHEIE
BHIAKETHEIE W AeHeXHble 0BAZaTENLCT..
BzaumoaeicTene ¢ ®HC (MPMKAI N2 ...
Kaccoeoe obonyxueanue (MPUKA3 Ne...
Kaccoewld naax
TUMKTE GHA%ETHBIX 00R23TENLCTE
YeTapeBlWwMe A0KYMEHTEI

[l Buinucka uz nuuesoro cueta BroaxkeTa

[ Buinucka no cuety GlogkeTa

iEI BK (aoxoawl)

@ Kaccosuiii nnaw

E Peectp aoroeopoe no KBK

,C||O6aB}'IeHI/Ie Katasiora 3 HaBuratopa Ha pa6ot4vn7| cTon
3. B okHe noaTBepxAeHMa Haxxmute kHonky [Aa].

~ NOKYMEHTbI\KaccoEbIH naaH

o
D 3areKa BHAXKETONGNYYATENR B3| Kaccoselit naaH (oTuer)

D KacCoBIFA NAaK NOCTYNASHM
HE CTR¥TINWMPOBAHO

iEI BK (qoxoasl) -

D K2CCOBBIA NNaK BBINAZT

‘:'= Peectp goroeopos no KBK

[JlobaBneHHas rpynna us Haeuratopa
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Co3paHue rpynnbl

Y106kl ycTpaHWTb becnopsaok Ha paboyem cTone, co3aanTe TeMaTUYeckyro rpynny.

PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

Ha pabouem cTone nossutca o6aacTb CO3AaHHOM rpynnbl 1 HE CrpynnMpoBaHHas 061acTb.

Ytobbl co3saTh rpynny:
1. Bbl30BUTE KOHTEKCTHOE MEHIO paboyero cTona.

2. Haxwmwute kHonky [Co3paTh rpynny].

~ Hoean rpynna 2

HE CTPYMMNWPOBAHO

iEI BEK (aoxoas)

Co3gaHHas rpynna Ha paboyem cTone

‘:'= Peectp goroeopoe no KBK

YT0o6bI NOMECTUTL B rpynny APAbIK, NepeTalnte ero B pabouyto o6aactb rpynmnsi.

Bno>keHHbIV pabounii cron

Bno>keHHbIW paboumnii cTon npegHasHaueH A1 N0Ab30BaHUA FOTOBbIM PaboynM CTONOM.
BnoXkeHHbI pabounii cton JOCTyneH TOAbKO Ans npocMmoTpa. [1ob6aBnsaTb pexumbl ©

pefaKkTMpOBaTb COAEPXKNMOE HeNb3S.

EE“; Mpaea gocTyna =

E‘ CrMcoK CToncs ﬂ YaamuTE
i

+ & owcwscon  [F]] Bug ~ 4 Mene

Comara [0BAENTE

HOEBIH r} Mepevmercsate G OBHOEWTS 'L‘ﬂp.ﬂbllc . CMEH

+ Pabouwid cton 10 (admin)
D BHIAMETHEA POCMNCE
/ (pacxoael) N22 o1 02.01.2017

BHIAXETHEA POCMNCE
(pacxoasl)

D MAaTexHoe NopyYeHue
ﬁ (BbInAaTEl) N27 ot 12.01.2017

D Mnax (aoxogsl) N22 oT
/7 02012017

BRoxXeHHIA paBouni cton

MaaTexHoe nopyderue
(BEBINAATEI)

Hactpolikn neyatn no
YMONUIHKKD

v  BaxHble pexuMmbl

~  AOKYMEHTLI\KaccoBkli nnaH

Bno>xxeHHbIV pabounin cton
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YT06bI BAOXUTL pabounii cTon:
1. B naHenw 6bICTPOro foctyna neperante B pa3gen «Paboune cronbi».

Pabouwne cTonsl

ﬁ Mou
« @ focrynHbie Mue
[E] Pafiouwii cron 10 (admin)

Paznen "Pabouvie cTosibl" B naHenn 6bicTporo goctyna
2. HaxmuTte Ha HanmeHoBaHWe paboyero cToa.
3. TMepetawute Ha pabouyto ob6aacTb Ballero paboyero crona.

8.2.1.3. /[eucTBuA C rpynnamm

CBepHyTb/pa3BepHyTb rpynny

Yto6bl CBEPHYTL/Pa3BePHYTb FPYMNY, HAXXMUTE KHOMKY ~ manm  “* COOTBETCTBEHHO, BO3/e
HanMeHOBaHWA rpynmnbl.

JLOKYMEHTbI\KaccoBwiii naaH

[al}

D 3areka Do gxeTononyyatens B KaccoBblii naax (oTyeT)

D KacCoBBIA NAaH BsINAAT D KaccoEkIA Naax I'IOCI'yI'IJ'IEHHI:‘I

Hoean rpynna 2

CBepHyTb/pa3BepHyTb rpynmny
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NMepenmeHoBaTb rpynny

Ytob6bl NEperMeHoBaTh rpynny:
1. LUenkHeTe ABa paja Ne€BON KNABULIEN MblLLIM HA HAUMEHOBaHWe rpynmbl.
2. B none gna BBOAa BBEAUTE HaUMEHOBaHWe rpynmbl.
3. Haxmute <Enter> Ha knaBnatype.

A JOKYMEHTHI\KaccoBbIH naaH

D 3areka GrAxETONONYUaTENR B3| Kaccoewli nnakH {(oTuet)

D KacCoBRIA Nnak esinnat D KaccoeeIi nnan I'IOL'I'}"I'IJ'IEHMIFI

| BaXHble pexumesl |

BBOA HOBOIro HaMMeHOBaHuA rpynnbl Ha pa6oqu cTone

6 Bno>xeHHble pa60tw|e CTOJibl NEpPpEMMEHOBATb HEBO3MOXKHO.

YnopsapouuTb rpynnbl
MNpn  HaaMuuMM HeCcKoNbKMX Tpynn Ha pabouem cTo/le CyLLeCcTByeT OMuua YnopajoYeHuns
(NnepemelleHuns) rpynmn.

Ytob6bl NEpemMecTuThL rpynny:
1. HaeauTe KypCcOp MbILIN Ha 3/IEMEHT , KOTOPLIN PacMONOXEH PAAOM C KHOMKOM
[CBepHYyTbL/pa3BepHYTH].

2. Tpwv nosBAeHUN yKa3aTeNs nepemMeLleHms 4%9 3aXMWTE MbILLKOMW.
MepemecTnTe B MECTO MeXAy rpynnamMu.
4.  OTnycTuTe MbILLKY.

D w  BamHBIe pEXUME

A  AOKYMEHTBI\KaccoBkli nnaH

w

L
D 3aAeka DwgxeTonoyYaTeNnR =31 Kaccoswlf naak (oTuer)

D KacCoBbIfA NNaK BeINAET D KaccoBbli NAaH nocTynaeHnii
A

HE CTPYMNWMPOBAHO

MepemelleHre rpynnbl Ha paboyem cTone
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Yaanutb rpynny

YT06bI yaauTb rpynny, HaxxmuTe KHOMKy [YaanuTe].

v BaHbIe pexuMel D

A  ANOKYMEHTEI\KaccoBwld naaH

L
D 3areKa BrAXETONONYYATENA B3| Kaccoswli nnak (otyer)
D KaCCoBLIA NAaH BEINAET D KaccoBkIA nnak noctynagkni

YpaneHve rpynnel Ha paboyem cTone

8.2.2. Tonbko BUAKeTbl

Pabouyto obnactb 3aHMMaeT TOAbKO 06sacTb AN BUAXKETOB, KyAa MOXHO MOMeLlaTb
NpPeANoXXeHHble BUAXKETbI (COCTOsIHME CUYeTa, MakeT OTYeTa, NoCcNeAHNe JOKYMEHTI).

Buaxxet npeactaBaset cobor CNUCOK AOKYMEHTOB, KOTOPbIN BO3MOXHO TOJIbKO NPOCMaTpPUBaTh.
NckntoueHne — Bugaxet «llocnegHve [JOKYMEHTbI», MPU HaXaTUM Ha AOKYMEHT M3 Cnucka
OTKPbIBAETCA PeXnM B OTAeNbHOW Bkaagke. [loctynHa dyHkuus drag-and-drop.

B nporpammHomM komnnekce npeaycMoTpeHo fobaBneHune Ha pabounii CToN BUAXKETOB:
L% Cocrosume cyeTa;
=] MakeTt oTuerTa;

P MocnepHne pOKYMEHTbI.

BuaxeTbl

MocneaHune AoKyYMEHTHI

4 CerogHs
Yek 14:33 24.05.2019
leno 14:33 24.05.2019

AkT npoee.. 1433 24.05.2019
Buaxer "C... 14:33 24.05.201%9
leHepatop... 14:33 24.05.2019
Kaccoewld ... 14:33 24.05.2019 -

CueT GrogxeTa

Cuet Gtoaxeta (OTobpano cueTor: 11061)

Koa uenw (Op®

CueT BrogxeTa K Ocratok Ha CB Moctynnenua Pacxogs
02272002420 -3554810.51 8672491 86794.9:
02272002420 381 -1111 0 0
40116810208000020031 0 0 0 -

3
-11794587.51 8679491 8679491

BI/I,CL)KeT COCTOAHUA CYeTa U nocnefHUX JOKYMEHTOB
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8.2.2.2. [encrTBuA C BUAXKeTamMmu

OKHa BUADKETOB VIMET C/IeAyoLLne KHOMKM:

O6HOBUTb — OOHOBUTL JaHHbIE B OKHE BUAXKETS;
HacTpoiika — HacTpolika OKHa BUAXKET3;
CBepHYTb — CBEPHYTb OKHO BUJXETa;
Pa3BepHyTb — pa3BepHyTb OKHO BUAXETS;
3akpbITb — yanUTb C paboyero CcTona BUAXKET;
KonoHkmn — cxaTb BUAXKET Ha noa paboyero cTtona;
== Ha Becb 3KpaH — pacTaHyTb BUAXET Ha BeCb pabounii cTon;
PacTaHyTb — pacTsiHyTb BUAXET A0 HEOOXOAMMOro pa3mepa.

Hacrpoiika

YT06bI OTKPbITb OKHO HAaCTPOMKM BUAYKETA, HaxkmuTe KHonky  [HacTpowka] B npaBom BepxHeMm
yray Buaxerta.

OKHO HaCTPOWMKM COAEPXMNT CeaytoLine napameTpbl A1 U3MEHEHMS:

I1epv|op, 06HOBJ/IeHNA — 3MeHeHNe nepunoja aBToMatn4yeckoro obHOBNEHUS BUAXETa,;
CKprTb 3aroJioBoK — CKprTb/I'IOKa3aTb 3aroJioBOoK BUAXKETa.

Hacrpoiika engxeta «Cuet BrogxeTas x
4 HacTpoiku BUXETa
Meprod oBHOBAEHWA 0

CKpbITE 3arof0B0K

0K Otmena

Hactpoiika Buaxeta

YT06bI COXpPaHUTb U3MEHeHUA, Haxxmute KHorky [OK].
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8.2.4. Pa6ouwuii cTon n BUAXKeTbI

Pabouas obnactb pabouero crona genntca Ha 2 yactu. [NepBas yacTb — CTaHZapPTHbIA pabounii
CTON C ApAbIKAMW W TpynnamMu Mo >XenaHuto. Btopas uactb — obnactb ans BuaxeTos. [JaHHas
obnactb 06BbeAMHAET BCe Bbillecka3aHHoe. YTobbl 03HakKoMUTbCA NogpobHee ¢ obnactamm cm. n.0.
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Tosnbko paboyul cton n 8.2.1.3 flelicmsud ¢ 2pynnamul.

+~ bBloaxeTHan pocnuce BH,ﬂ,}l(eThl
HE CTPYMNWPOBAHO
MocneaHue AOKYMEHTI
. AHANWTWUYECKWIA OTUYET No
EHIAXETHER POCMINCE
E2| vecnonHenmo Groaketa ¢ (pa?xo,u,m} P 4 Cerogns
NpoWB0aEHORA Uek
eno
i BK (noxoaul) “
1= A AKT NpoEEpKKn
BuaxeT "CoCTOAHWE cueTa”
L
| Fenepatop aTuyeTos (C TeHEPATOP OTUETOE (C MCMOL3...
S=| WCNONL20BEHWEM MAKeTa)

KaCCOERIA NNaK BsiNAaT

HacTpofiki neuati no
YMONUaHUKD

allh

%

Pabounin cton n BugxeTsbl

JKypHan yyéTa v pervcTpaumim ...

MONOYHEIE CMECH JHypHAN yyeTa v PErMCTPaLLMK ...

13:43 24.05.2019
13:43 24.05.2019
13:43 24.05.2019
13:43 24.05.2019
13:43 24.05.2019
13:43 24.05.2019
13:43 24.05.2019
13:43 24.05.2019
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8.3. MepexntoueHne mexxay pabounmm ctonamm

B nporpaMMHOM KOMMaeKce BO3MOXHO OTKPbITUE HEeCKONbKux paboumx ctonos. YTobbl paboTatb

napasnesbHO Cpa3y B HECKO/NbKMX paboumx CcTonax, CyliecTByeT BO3MOXHOCTb 6ObICTporo
nepek/loYeHNa Mexay pabounmm cronamm.

OTKpbIBaTb paboume CTObl UK NEPEKIOYATLCA MEXAY HUMM MOXHO Tpems cnocobamu:
Uepes meHepkep pabounx cTonoB;

Yepes pa3gen «Paboume cronbi» B naHenun 6bICTpOro Aocryna;
Yepes kHONKy «Pabouuni cton».

KHonka MeHeaxep
«Pabouui cton»  pabouunx ctonos

1

Pabouue cToNEI [}

E‘ Crwcox cronos [ Mpasa gocyna ~
+

O4MCTUTs CTON El] Big ~

Cozpats

[ F}’ Mepenmerosats 5 OBrozuTs
& Mou

« B Nocrynube mue

3] Padounit cron 10 (admin) + PaBouwid cron 10 (admin)
~ Ba¥Hble peXUMbl
~  NOKYMEHTbN\KaCCOBLIFA NnaH
~ PaGouwnii cton 12

HE CTP¥TNINWPOBAHO

= T
|

Paspen
«Pabouune cTonbl»

il

Cnocobbl Nepek/toUeHns Mexay pabounmMm ctonamm
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MeHep)xep pabouunx ctonoB

B okHe «MeHemxep paboumx ctonoB» TeKyLleMy MOJb30BaTENO MPELOCTaBASETCA MOKa3 BCEX
AOCTYMNHbIX eMy paboumx ctonos. MepcoHanbHble paboune cTonbl NoAb30BaTENS 0603HaYaOTCA
TONbKO HaUMEHOBaHWEM, AOCTYNHbIe — HalNYMEM HaUMEHOBAHMUSA N UMEHMN NONb30BaTeNS.

YT06bI OTKPLITE MeHeadKkep pabounx cTonoB, HaxxmuTe KHOMKY = [CNMcOoK cToN0B] B NaHenu
NHCTPYMEHTOB.

Menegxep pabounx cTonos x

EEXPo-md B -
HavmeHoEaHKMe
pabounii cTon
Pafiouwid cton (02.11.2018)
Pabouwii cton 12
PaBouwid cton 345

Pafouwid cton 10 (admin)

OKHO MeHeKepa pabounx CToNoB

MaHenb NHCTPYMEHTOB MeHeaKepa paboumnx CTON0B NO3BOSET BbINONHATb Ciefytowmne
AencTBUA ¢ paboumMum cTonamu:

G Co3paarb... — CO34aTb HOBbIV pabounin cton;

K OTKPpbITb — OTKPbITb Pabounii cTon;

X Ypanute — yaanute pabounii cton;

Py MepenmeHoBaTb — U3MEHWUTL HAMMEHOBaHWe pabouero cTona;
, v
£ BbIrpysuTb — BbIrpy3uTb pabouwnii cton;

B 3arpy3utb — 3arpysuTb pabouuii ctos;
“3 O6HOBUTB — OBHOBWTH 3IEMEHTbI CMIVCKa PaBOUMX CTONOB.

O KHOMKW aKkTUBHbI TONBKO Mpu Bbibope paboumnx cTONOB.

Y1o6bl OTKPLITE pabounii cTon, HaxxmuTe KHoMKy 1 [OTKpbITL] UK WenkHUTe ABa pa3a Ha
HauMmeHoBaHue pabouero crona.

UT0bbl BbIOpPaTh HECKONBKO paboumnx CTONIOB 415 OTKPbITUSA, MOCTaBbTe ranoyku ¥l B none
MapKepoB.
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UT06bI OTCOPTUPOBATL CNNCOK PAaboumnx CTONOB:
1. HaeeawnTe KypcoOp MbIlWN Ha KONOHKY «HanmeHoBaHue».

2. HaxmuTe Ha NOSIBUBLLYHOCS KHOMKY .
3. BbibepuTte HEOHXOAMMYHO COPTUPOBKY.

HavmeHoBaHMe H‘

Pafouwid cton 12 CopT¥posaTs Mo S03PaCcTaHMo
pabouuii cTon Coprviposats no yBeisanmio
PaBouwid cton 345 CronBugl

Pabouwid cton (02.11.2018)
Pabouwid cton 10 (admin)

CopTupoBka crvcka pabounx cTonos

Paspen «Pabouune cTtonbi» B naHenu 6bicTporo gocryna

Pa3gen «Paboume ctonbl» B naHenn BbICTPOro AocTyna ocyliecTBaseT yaobHoe nepemelleHune
MeXay AOCTYMHbIMM pabounmm ctonamm.

[JaHHbIN pa3gen ABNAETCA aHaOroM OKHa MeHeaxkepa pabounx CToNoB.

Pazgen cogepxumt «Mowm» 1 «[JocTynHble» paboune CTobl.

Pabouwne cTonsl

ﬂ Mowu
4 ,g,ﬂor\,-'thle MHE

EE] PaBouwii cton 10 (admin)

Pazgen "Paboune ctonbl" B naHenn 6bicTporo foctyna

UTOObI OTKPbITH KOHTEKCTHOE MeHIo pabouero crona, HaxkMuTe NPaBON KHOMKOW MbILWW Ha
HanmeHoBaHWe pabouero crosna.

4 ﬂ Mou
= pat B
[ Pat
(3 Pat x YaanuTs
[ pat r} Mepenmeroeats

OTkphiTh

a ;ﬂ,,ﬂoc'}-‘l 4 Zxcnopr
[El Pat | Wmnopr
8| Cuerrs snagencua
_g Jate goctyn
_c‘?‘ CraTe gocTyn

KoHTeKcTHOEe MeHHo nepcoHabHoro paboyero crona
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KoHTeKkcTHOe MeHK NepCcoHaNbHOro paboyero CTona COAEPXUT CNeaytoLne MHCTPYMEHTbI:
& «OTKpbITb» — OTKPbITUE pabouero cTona;
7 «Ypanute» — yAaneHve paboyero cTona;
Py «lMepenmeHoBaTb>» — M3MEHEHWE HAaVMEHOBaHWs paboyero cTona;
E " «9KecnopT» — 3KCNOpPTMPOBaHME paboyero cToa;
B «MMRopT» — MNopTMPOBaHMe paboyero cTona.

KHonka «Pabouun cton»

KHonka «Pabounit cTon» HaxoaMTCA B MaHeAV HaBUrauuu OTKPbITbIX 3JIEMEHTOB HaBuratopa u
npesHasHayeHa A/1f ObICTPOro MepekNtoUEHUs MeXAY OTKPbITbIMU pabouvMu CToNamu Uau Ans
BO3BpaLLEeHNs Ha pabouunii cTon.

Mpy 0AHOM OTKPLITOM pabouem CToNe KHoMKa «Paboumne CToAbI» UMeeT NKOHKY .

MpU OTKPBITUM HECKONBKUX Pabounx CTONOB MKOHKa LJ MeHseTcs Ha MKOHKY 4 I yncnom, rae
YMCNIO — KOJIMYECTBO OTKPLIThIX Pabounx CTONOB.

Y1006bI OTO6Qa3I/ITb CMNCOK OTKPbITbIX pa60lmx CTONI0B, HAXKMUNTE KHOMKY C YACNOM.

EEl| PaBoumii cron 2

EEl| PaBoumii cron ot 10.10.18
¢ @& resc
| = pabounii cron

KHnonka "Pabounii cton" npu oTKpbITIX HECKONBKUX paboumx cToax
YT1006bI OTKPbITb pa60qm7| CTOJ1, HA>XKMUTE Ha HauMeHOBaHWe B CMNCKe.

YTo6bI 3aKPbITb €TOA, HAXXMUTE KHOMKY [3aKpbITh].
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8.4. [ononHutenbHble pyHKLNU pabouero ctona

8.4.1. ®doHOBbLIV PUCYHOK pabouero ctona

[Ans pabouero ctona AocTyneH BbI6op GOHOBOrO PUCYyHKa C Lie/Ibl0 MOCTPOEHMs CXeM Ha pabouem
cTone.

YcraHoBKa $OHOBOIro pUcyHka

YT106bI YCTaHOBUTL POHOBBIN PUCYHOK:
1. BbI30BUTE KOHTEKCTHOE MEHIO pabouero croa.
2. HaxmuTte «®OHOBDI PUCYHOK>.
3. HaxmuTe «YcTaHOBUTb>».

4. B OTKPbIBLUEMCS OKHE HaXmMuTe KHomKy % .

Bribepute dain

OkHo Bblbopa GOHOBOrO pUCyHKa Ha pabounii cton
YKaxuTe nyTb K MeCTy pasMelLieHnsa pucyHka.
6. Haxmure kHonky [MpucoeanHnTs].

v

Hactpoiika ¢poHOBOro pucyHka

YT06bI HaCTpPOUTL POHOBBLIN PUCYHOK:
1. Bbl30BUTE KOHTEKCTHOE MEHIO paboyero ctona.
2. HaxmuTte [POHOBBLIN PUCYHOK].
3. Haxwmute [HacTpoiiku].
4. B OTKpbIBLUEMCA OKHE HacTpouTe.

Mpo3pauHoCTs: (=)

3aMOCTUTE:

OK  Otmena

OKHO HacTpolik1 GOHOBOrO pUCyHKa
5. HaxmuTte kHonky [OK].

YpaneHve ¢poHOBOro pucyHka

YT06bI YyaaVTb POHOBBIW PUCYHOK:
1. Bbl30BUTE KOHTEKCTHOE MEHIO paboyero cTona.
2. HaxmuTe [POHOBBLIA PUCYHOK].
3. Haxwmute [Yaanutb].
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8.4.3. BbipaBHMBaHMe 321eMeHTOB pabouero crona

Mpwn fobaBneHnn ApbIKOB Ha paboumii CTO1 OHW pacronaratoTcs 6e3 BbipaBHMBAHWSA MO CETKe.
Mpw >kenaHM pacrnonoXeHUa APAbIKOB C BbIpaBHUBAHMEM MO CeTKe Takas GyHKLMA CyLLeCTBYeT.

YT06bI BHIPOBHATL APJILIKU MO CETKE:
1. BbI30BUTE KOHTEKCTHOE MEHIO pabouero croa.
2. Haxmute kHonky [BbipoBHATL No ceTke].

8.4.4. ABTOMaTMUECKOe yrnopsaaounBaHue Ap/bIKOB Ha pabouem
cTone

ABTOMaTMUeECKOe yrnopsaaouMBaHue AP/IbIKOB Ha pabouem crosne cyllecTByeT A/ TOro, YTOObI
PacrnonoXuTb ApAbIKK Ha paboyem cTone B anpaBUTHOM MOPSAKE.

UT06bI yNOpAAOUUTD APIbIKN:
1. BbI30BUTE KOHTEKCTHOE MEHHO.
2. Haxmute kHonky [YnopaaounTb aBToMaTnuecku].

O I'Ipvl ynopagodynBaHUn APJbIKOB OHU aBTOMaTU4Ye€CKU BbIPaBHMBAOTCA MO CETKE.
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9. MOYTA

PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

Pazgen «Mouta» npegHasHayeH An1s obMeHa NMCbMaMy BHYTPY NPOrpaMMHOro KOMIieKca.

YT06bI OTKPbITb MOYTY, HAKMUTE KHOMKY

[MouTa] B naHenn 6bicTporo goctyna.

MNaHenb HaBurayumn MounckoBas MaHenb
no Nnankam CTpOKa MHCTPYMEHTOB
MouTa JGE] BxogAwme
BxoAAWMe 5 = £ Mposuraro F:J F:Jl L:,] X Yaamre
&% OTnpaeneHHwe & : 3 Mposeputs nouTy €« €« -
Hanwcats OreeTuTe OreeTuT Mepecnats
i YepHOBMKM MHCEMO B
BEEAWUTE TEMY NWCEMA UAKW OTNPABWTENA ¢
NMonpaBKu B oT4eTe
4 Tpw Hegenw Hasag liana
E > nastya (3axapoea AHactacua Cepreeena),
e — 23.10.2018, 14:14:36
MONPaEKW B OTUETE
. 3 TEYH
admin (AamvHucTpaTop) i ApascreyiTe

MpoToKonsl BHAXeTHOR pocnncK

admin (AgMwHKCTpaTop)
P}’KOBD,D,I.‘IBO nonezoeaTena

B nNpownoM Mecale

bonee crapeie

OKHO NOUTbI COAEPXMUT:
MaHenb HaBMrauum nNo nankam;
MaHenb MHCTPYMEHTOB NOYTbI;
MouckoBas cTpoka;

Mpowy NPWHATE KO BHUMAaHWK) BHECEHHbIS NONPaEKW B

oTyeTe
= 0
C yeaxkeHWeM, NlvaHa AligapoeHa
O6nacTb O6nactb

cnncka nucem YTeHnAa NnucbmMma

OKHO nouTbl
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O6nactb cnucka nucem;

9.1.
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O6nacTb UTEeHUsA NUcbmMa.

9.2. TlMaHesnb HaBUrauuu Nno nankam

Manenb HaBuUraumm no nankam npeactaBafaeT coboli OKHO C nankamu: <<BXOAFILLI|I/Ie»,
<<OTI'IpaBﬂeHHbIe>> nncbMa " <<l‘|epHOBI/IKI/I>>. Uncna BO31e HaMMEHOBaHMA Marnok SBAATCA
KOAN4YeCTBOM HEMPOUYUTAHHbBIX MNCEM.

UTo6bl NepekaYaThcs MeXay nankaMu, HaXKMUTe Ha HaMeHOBaHMe HGO6XOAI/IMOI7I nanku.

MourTa

Bxogawme 5

? YepHOBWKK
MNaHenb HaBuUraunm no nankam no4Ytbl
YT06bI OBHOBUTL A@HHbIE, HAXMUTE KHOMKY

YT0bbI CBEPHYTb NAHeJib HaBUrayuu No nankamMm nouTtbl, HaXXMUTE KHOMKY

9.3. lMaHes1Ib MHCTPYMEHTOB NOUTbI

MaHenb MHCTPYMEHTOB MOYTbI PACMoOJ/IOXKEHa B BEPXHEW 061acTM OKHa MOYTbl U MpeAcTaBaAseT
cobo Habop MHCTPYMEHTOB A PaboTbl C MOYTOM M NMCbMaMW. KHOMKWM B NaHeNN UHCTPYMEHTOB
paboTaoT UCKNHOUNTENBHO NPKU BbIBOPE nucem.

AT A AT x ¥aanuTe
o DA &
-2 MpoBeprTE NOoHTY l:l I:l I:l
Hanucats OreeTvTs OTeeTHT MNepecrata
MHCEMO BCEM

f [‘_’] MpouwTaro

MaHenb MHCTPYMEHTOB MOYTbI

MaHenb WHCTPYMEHTOB BKJ/IFOYaeT B cebsa KHoMKu:

/ Hanucatb nucbmo — Hanmncatb HOBOE MUCbMO;

£ MpouunTtaHo — 0603HauYNTb NUCbMO Kak NPOYNTAHHOE;
f_-" MpoBepuTb NOUTY — 06HOBUTL NOYTY;
LJ OTBeTUTb — OTBETUTb OTNPaBUTENO Ha COOBLLEHME;
LJ‘ OTBeTUTb BCeM — OTBETWTb OTMPaBUTENO N OCTa/IbHbIM MOJyYaTeNAM COOBLLEHNS;
3 MepecnaTtb — Nnepecnatb 3T0 COOBLLEHWE APYrOMY MNONb30BaTEN!IO;
2 Ypanutb — yiannTb NMCbMO;

KomnaktHoe npeacraBseHune — nokasaTb pabouyto 061acTb B KOMMNAKTHOM BUAE;
|:l MonHoe npepacTaBaeHue — Nokasatb pabouyro 06aacTb B NOJHOM NpeAcTaBAeHNY;
=) MNepekntountb 061acTb UTEHUA - NEPEKIHOUNTL 061ACTb UTEHUS NMUCbMA.

9.3.1. KHonka «Hanucatb nucbmMmo»

YT06bI HANMCATL HOBOE MUCbMO:
1. HaxmuTe KHOMNKyY I [Hanucatb nucbmo] B NaHenu MHCTPYMEHTOB.
2. B otkpbiBlIemMca okHe 3anosHuTe noas «Komy» n «Tema».

3. BBeguTe TeKCT B NoJse A/ BBOJA TEKCTa.
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D-Jl [ BaxHoE MMCEMO
=i fl5 CoXpaHWTE B YepHOBMKN
MprKper1Ts

taidn [# Noanwcs & nuceme =

Komy
Tema

m
—
=
-
!
a
4
=
4
a
4
(]
(]
Tl
)

OKHO HanucaHnsa HOBOTO COO6LLI|eHVI$|
4. [obaBbTe NOAMUCE.

5. Ecnv HeobxoamMO, NpuaoxuTe Gann nam oTMeTbTe MUCbMO Kak BadKHOe.
6. Haxmure KHOMKY

= [OTnpaB1Tb NNCbMO].

Mone «Komy»

Yto6bI OTNPaBUTL NUCbMO, HeObX0AMMO 0bA3aTeNbHO 3anoNHUTb None «Komy».

UYto6bl BoIOpPaTh NOAyUaTens:
1. Haxmute Ha kHonky [Komy].
2. B oTKpbiBLIEMCA OKHe pa3BepHUTE rpynmbl NoAb30OBaTesel K BBEAUTE UMA B CTPOKe PpuabTpa.
3. [locTaBbTe ranouky = pajom C MeHeMm nosb3oBaTens.

[pynnei nonAbsoEaTenei o x
DUALTP

& admin (AamuHKcTpaTop) -

& admingmp (Ans pabotel ¢ TMC TMI)

& adminks (nonsz

| & alexey

& APK_Bikova (Bwikoea CeeTnaHa BUKTOpPOEHS)

& APK_Kushnirenko (KywHuperko 1

& APK_Matushkina (MaTiowkwHa TaTeAHa VIBGHOE...

& APK_Shapovalov (Wanoeanoe C.I

& Babas (Baback AA)

& Budg_Smolovskaya (Cmonoeckan J1.E) -

CoxpanuTe 3akpuiTs

Bbibop nonyuatens
4. Haxwmunte kHonky [CoxpaHuTb].
5. HaxmuTte kHonky [3akpbiTb].

Q MNonb3oBaTenn, KOTOPbIM Bbl YAaCTO OTMpaBAfeTe NMCbMa, NOABAAIOTCA B BbiNajaroLLeM crincke
nona «Komy». Haxxmute Ha nose v Bbibepute noab3osartens.
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Komy
Tema admin
liana

. nastya

Bbinagatowmii cnvcok nonb3osatenein B nose "Komy"

YT0obbI VA3 Tb NOJib30BaTe A 113 NoJiA «KOMy», Ha>XXMnUTE KHOMNKY * BO3/1€ UMEHW MOb30BaTeNs.

Mone pna BBOAA TeKcTa

Mone pnsa BBOAa TeKcTa npescraBaseT cobon nose ANs HanmcaHWs NUCbMa, BKIKOYaroLee B cebs
NaHeNb UHCTPYMEHTOB 4151 PeAakTUPOBaHMSA NMUCbMA.

BT UT TA-S-

o=
LA =

YBaxaembl Koaneru!

Mone ans BBOAA TeKCTa

MaHenb UHCTPYMEHTOB /151 PelakTUPOBaHWSA NMUCbMa UMEET CIEAYHOLLNE 3/IEMEHTbI:
E Mony>XnpHbIiA — NpuMeHeHne NONYXMPHOTO HAYEPTAHNA K BbiAeNEHHOMY TEKCTY;

I KypcuB — nprvMeHeHre KypCMBHOIO HauepTaHus K BblAEHHOMY TEKCTY;

Y MoauepKHYTbIN — NoAYepKMBaHE BbIAEIEHHOTO TEKCTa;

T* YBennuutb pazmep — yBesnueHmne pasmepa WwpudTa;

T YMeHbIWUTb pa3mep — yMeHblleHne pasmepa WwpudTa;

A LiBer TeKcTa — M3MeHEHUE LiBETa TEKCTa;

< 3anuBKa — M3MeHeHMe LiBeTa GOHa ANA BbIAENEHHOTO TeKCTa 1K ab3alia;

= BbIPOBHATL TEKCT MO IEBOMY KPato — BbIpaBHMBaHWE TEKCTa MO JIEBOMY KPaKo;

Mo ueHTpy — BbIpaBHMBaHME TEKCTA MO LIEHTPY;

= BbIpOBHATb TEKCT MO NPaBOMY Kpalo — BbipaBHVBaHMe TeKCTa No NpaBoMy Kpato;

BcTaBUTb FrMNEPCCbUIKY — CO3aHne CCbIIKM M3 BblAENEHHOrO TeKCTa;

b

S

- Hymepau,ml — Ha4aTb HyMepOBaHHbIIz CNNCok;

:= Mapkepbl — HauaTb MapKMPOBAHHBIN CMINCOK;
UcxoaHbIn koA — NepekIFounTLCA Ha UCXOAHbIV KOA.

Wk

9.3.1.1. T[llaHenb MHcTpymMeHTOB OKHa «HanucaTb nncbmo»
| MNaHeNb MHCTPYMEHTOB OKHa «HanmncaTb MMCbMO» PacrnonoXeHa B BepxHein 0b6nacTm okHa.

Dll @ Baxros nicemo
+ ®

MpukpenuTs
aiin 2 Moanucs & nucsme =

MaHenb MHCTPyMeHTOB OKHa "HanucaTtb nncbmo”

MaHenb cogepXxuT ciedyrolme NHCTPYMEHTbI:
1l ” o
an Mpukpenntb ¢ain - NnpukpennTb Ganibl K NUCbMY;
Ba)xHoe NMUCbMO - y NosiyvaTens NMCbMO NMOMETUTCS KakK BaXKHOE;

COXpaHVITb B YePHOBUKMU - COXPaHUTb MMCbMO B YEPHOBUKaX;
E nOAI'IVICb B NUcbme - AO6aBVITb noanuncb B NnCbMe.
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Mpukpenutb panin

YT06bI MprKpenuTb ¢ain K NUCbMYy:

1. Haxmute KHOMKY W [Mpukpenutb ¢aiin].
2. B otkpbiBLIEMCS OKHe BbibepuTe palibl, KOTOpble HEOBXOANUMO NMPUKPENUTD.
3. HaxmuTte kHomnky [OTKpbITB].

MpukpenaeHHble danbl NOABATCA NOZ Nosem «TeMa».

Komy |
Tema

[a5] depositphatos 27... * [#]20M.pnq * m.'.ﬁrp_ﬂx_e‘-'v‘v'esDEB...x

MpukpenneHHble Gpabl

Ba)>xHoe nucbmo

Haxxmute KHOrMKy % [Ba>kHOe NMUCbMO], UTOBbI MO/L30BATENb, KOTOPOMY OTMpaB/iseTe BaXHoOe
nMcbeMO, He nponyctua ero. Kak Tonbko nucbmo OyaeT OTnpaBieHO, MOJb30BaTeNb MOMYUUT
yBeoOM/eHVE B BUAE BCMbIBAOLLErO OKHA.

COXpaHMTb B UEePHOBUKMN

Haxmute kHonky 5 [COxpaHUTb B UePHOBUKM] UTOObI COXPaHUTL MACBMO KaK YePHOBMUK.

YTo6bl OTNPABUTL MUCbMO, COXPAHEHHOE B YEePHOBUKAX, 3aiianTe B manky ‘& [HepHoBukwM],
KOTOpas HaXOAWUTCA B MEHIO MOUTbI, HalnaMTe HeEObXOANMMOEe NNCbMO, OTMpPaBbTe.

nOAﬂI/ICb B MNCbMe
Moanncb B NnucbMe — HEOTbeMJIEMbIN aTPUBYT eN0BOM NEPENUCKM.

Monb3oBaTenb AOJKEH TMPOABUTL yBaXeHue wu VI,D,eHTI/Iq)I/IU'I/IpOBaTb cebs. PeKomeH,u,yeTcsq
yKa3biBaTb N CBON KOHTaKTHbIE AaHHbIE ANA obecrneueHns BO3MOXHOCTMU OI'IGpE:lTI/IBHOI7I CBA3N.

YTobbl cO34aTb NOANUCH:

1. Haxmute kHonky g [Moanuck B nucbme].
2. B BbIMagatoLemM cnucke Haxmute kHornky [[Lo6aBUTb nognucek).
3. B okHe «[lognucu» HaxxmuTte kHonky [Co3zaaTb].
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Hawmenosanwe HET noanuced

YaanuTe Cozgats MNepeumanoeaTs

TekcT nodanucu

cneons30Bate No YMOAYaHHED
3aKpeiTh

OkHO noanucn
4. B oTtkpbiBWEMCA OKHe «HanmeHoBaHue» BBeAVTe HAUMEHOBaHME MOAMNUCH.
5. HaxwmuTte kHonky [OK].
6. B none «Tekcr nognncn» BeeunTe TEKCT Noanucy, Hanpumep: «C ysaxxennem, iBaHosa A.A.».
7. Haxwmwute kHoMKy [3akpbIThb].

YTo6bI BbIOpPATH NOANNCH!

1. Haxmute kHonky g [Moanuck B nucbme].
2. B BbIMmagarowiem cnucke HaBeaWTe Ha NOAMUCH.
3. B oTkpbiBWeENCa GOPME HAaXKMUTE Ha TEKCT NOAMMUCK.

D_i | [ Bawrios nucsiio
L

HE) Coxpanutb 5 4EpHOBHKK

Mpuipenuts
? Gaiin [Z Noanwes & nucsme ~

Moanucs AnA AenoBsIx NUCEM
C yBaXKeHWeM, TaeHLIi Byxrantep MeaHoea AA.
Moanucs
W3meHuTs noanuce

[oBasnTe Nnoanwucs

Bbibop noanucu B mMcbMo

YT06bl N3MEHUTL NOANUCH:

1. Haxmute KHOMNKyY @ [Moanucb B nucbmel.

2. B Bbimagarowem cnmcke HaBegmTe Ha NoAnMuch.

3. B dopwme HaxxmuTe kHonky [MU3meHuTb noanuce].

4. B oTkpbiBleMcs okHe «Mlognucn» oTpesakTUpynTe NOAMNMUCH.
5. HaxmuTte kHonky [3akpbITb].

YT06bI NepenMeHOBaTb NMEIOLLYHOCS NOANMUCH, BbibeprTe HeOHXOAMMYHO MOAMMUCH, HAXMUTE
kHorky [[lepeumeHoBaThb].

Ytobbl yaanuTb BeIbpaHHy0 nognuck, Haxxmute [Yaanutsb].

6 Bce nameHeHns B okHe «nOAl'IVICVI» COXPaHAKTCA aBTOMAaTUUECKWN.
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9.4. lNMowuckoBasa cTpoka

®yHkuma «[onck» No3BoafeT B6bICTPO HAWUTU HY>XKHOE MUCbMO, €CAN B MOYTOBOM SALLMKE MHOTO
nmcem.

Ans 3TOro BBEAMTE B MOWCKOBYIO CTPOKY Ty MHPOPMaLUIO O MUCbME, KOTOPYH) Bbl MOMHWUTE:
Hanpumep, N0rnMH oTnpaBnUTeNd, TeMy nNnMcbMa UM ChoBa U3 TEKCTA.

pyKOE

4 Bonee crapoie

admin (AgMwHKCTpaTop) =
Py’KOBO,ﬂ,CI'BO nonLz0Batens

[Mounck nucem

UT06bI QUMCTUTL NOJIEe MOUCKA, HAXKMUTE KHOMKY & [Ouncrtursb].
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9.5. O6nacTb cnUckKa nucem

O6nacTb cnucka nucem — otobpaxkaeT CNMCOK NMUCEM B TEKYLLLeW narnke.
Mo ymonuaHuto obaacTb Cnvcka NMCeM OTKPbIBAETCA B BUAE KOMMNAKTHOrO NpeACTaBAeHUS.
[na 6onee ynobHOro novcka NMcbMa COPTUPYHOTCA MO Nankam ¢ gatamu.

4 B npownoM Mecaue

liana =
TMonpaeku B oTueTe

admin (AgMwWHKCTpaTop) = N
MpoToKoNb GHAXETHOR POCIMCK

admin (AaMuHMcTpaTop) = 1
PyKOBOACTBO nonbzoBaTena

bonee cTapbie

O6nactb cNncka nucem
l‘|T06bl NPOCMOTPETb coAepPIXXnmMoe NnnCbmMa, HaxxmMmmTe Ha NMMCbMO.

| Nubopmauwmsa, cogepkallasca B NMcbMe, NOABUTCA B 061aCTV UTEHUS NMUCbMa.

Q YT1006bI OTKPbITb MMCbMO B OTAE/IbHOM OKHe, Ha>XKMWTE AiBa pa3a Ha NMMCbMO.

O6n1acTb CNIMCKA NUCEM MOYTbl MOXHO npeacraBnTb B BUAE:
I:l KomnakTHOro npeacrasneHus;
I:‘ MonHoro npeacraB/i€HUA.

UTo6bl NepeknnYaThcs MeXxay BuagamMmm npeacraBsieHUA, HaXXMUTE KHOMKY I:ll/lfll/l I:', KOTOpbIe
pacnono>XeHbl B MaHeENN MHCTPYMEHTOB

9.5.1. CopTupoBKa nucem rno agaram

Ans ncnonb3oBaHWA CnmMcKa MMCEM MOYTbl CYLLECTBYIOT rpynnbl COPTUPOBKM Mucem no aate. B
KaXkoM rpynmne HaxoAATCA MWCbMa, MPUCAaHHble/OTNPaBAEeHHbIE B OMNpeAeseHHbln nepuod. Y

KaXxA4oro nepuoaa CyLlecTByeT CBOS Llanka C HaMMEHOBaHWMEM, Y KOTOPOW ecTb GyHKUMA
pa3BoOpaynBaHmNa/CBOpPaYNBaHUA.

4 Tpw Hegenw Hasap

liana “
I'IOI'paBKV B OTYeTe

©
=

admin (AgMuHKCTpaTop) ]
MpoToKoAEl GHLKETHOR POCTIMCK

admin (AamuHucTpaTop)
PykoBoacTEO NoNLIOBaTENA

L
=

B NpoWwnoM Mecale

Bonee crapeie

CopTtupoBka no gatam

Ytobbl CBEPHYTbL rpynny C OTCOPTUPOBaHHbIMK MO gaTe NMMCbMaMW, Ha>XKMUTE KHOMKY l,

CooTBETCTBEHHO, yTOobBbI Pa3BEPHYTb, HaXXMuUTE
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9.5.2. KomnakTHoOe npepacraBaeHue

B okHe nmouTbl Mo YMONYaHNIO OTKPbIBAaE€TCA KOMMaKTHOE npeacraBjieHne obs1acTn cnmucka NoyThbl.
KomnakTHoe npeacrasaeHne obnactm cnmucka nouthl 0T06pa>KaeTcs1 B BuAae 0bbIYHOrO cnucka
nncem.

Kaxxgoe nMcbMo cofepXxnT creayroLyo nHpopmMaLumio:
- JlornH nonb3oBarens;
Tema nucbma;
Cratyc nucbma;
Bpemsa nonyuyeHmnsa nucbma.

JlornH Crartyc
nosb3oBaTend nnucbmMa
admin (AgMuHKcTpaTop) =& W
MpoTokons! GH04KETHOR pocncy
Tema Bpems nonyueHus
nMncbMa nMncbMa

VIHq)OpMaLI,VIﬂ, KOTOPYHO COAEPXKUT NMCbMO B KOMMAaKTHOM MpeAcCTaB/iEeHUN

CraTyc nucbma BKAHOYAET B cebs:
Ik.;JI HenpoquraHHoe NMUCbMO - CTaTyC HEMNPOYNTAHHOIO NCbMa;
fﬁ I'Ipoqwral-u-loe MUCbMO - CTaTyC NPOYUTaHHOIO NNCbMa;
B Ba)xHoe nucbmo — CTaTyC Ba>XHOro nmncbma;

U MpukpenneHHble ¢aitbl — B MMCbMO MPUNOXKEHbI Balbl.

O CTaTyC HEMPOYMTAHHOIO NMCbMa TakxXe OTobpaxkaeTcs B BUAE XXUPHOFO CUHEro TeKCTa C CUHeMN
BEPTMKaAbHOW NNHMEN CeBa.

admin (AamwHKCTpaTop) =1
PyKOBOACTBO nonL20BaTenA

HeI'IpOL‘II/ITaHHOG MNCbMO B KOMMaKTHOM npeAacTaBAeHUN CNCKa NncemM

9.5.3. [llonHoe npepacraBneHne

MNMonHoe npeacTaBaeHne 06aacTn cNncka NoYTbl oTobpaxkaeTcs B TabaMYHOM BUae.
B nonHoM npeacTaBaeHMM CyLecTBYeT BO3MOXHOCTb COPTUPOBKM U TPYNMUPOBKUN MNCEM.
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KonoHka Crpoka
C MapkepamMmu COpPTUPOBKU
Jryp | ; 1
= & B i or Tema MonyJeHo Cratyc
4 CerogHa
= nastya (3axapoea AkacT... MNonoxewwe o .. 12 fex 2018 10:12:29

4 bonee crapeie

= liana Monpaeky & oT.. 23 OkT 2018 14:10:36
= admin (AgmMuHictpatop) MpoTokonel Bro.. 23 OkT 2018 12:10:44

0
I admin (AamuHucTpatop) PykoeoacTteo m.. 23 Okt 2018 13:10:55
1

00D

admin (AZMUHUCTPaTOp) ZZZ 28 CenT 2018 13:00:...

Pabouas obnactb B NOJIHOM MpeacTaBAeHN

CBepxy cnucka nMcem pacnoioXxeHa CTpoka COPTUPOBKM C HAMMEHOBAHMAMM KOJIOHOK 1 KOJIOHKa
C Mapkepamu.

9.5.3.1. KonoHka ¢ mapkepamu

KonoHka ¢ mapkepamu npegHasHaveHa A5 BblAeNeHUA HECKO/IbKUX MUCEM NS JaNbHENLLIMX
JEeNCTBUN.

UYTo6bI BbIOpPATh NMCbMO, NOCTaBbTE FrasouKy ! B none Mapkepa.

9.5.3.2. Crpoka copTUPOBKM

Mo ymMonuaHWo BCE MMCbMa B Narkax COPTUPYHOTCA MO BPEMEHU U AaTe MOCTynaeHUs NnucbMa, Ho
Bbl MOXETE CaMOCTOATENbHO MEHATb CMOCO6 COPTUPOBKM. [Ns 3TOrO BOCMOJ/Ib3YWTECH CTPOKOM
COPTUPOBKM.

OTcopTnpoBaTh CNMCOK NUCEM MOXHO:
. H Mo BaXKHOCTW — rPyNMNMPOBKa MO BbICOKOM 1 06bIYHOM BaXHOCTY;
1 Mo craTycy npounTaHO/HE NPOUNTAHO — FPYNMNPOBKA MO NPOUNTAHHBIM/HEMPOUNTAHHbIM
nMcbMam;
E o BJIOKEHHOMY AOKYMEHTY — rpynnupoOBKa U COPTUPOBKA NMUCEM C BIOXEHHbLIMY
JOKYMeHTaMu 1 6e3 HuX;
Il no npukpenieHHbIM ¢aiinam — rpynnupoBKa 1 COPTUPOBKA MO HAMNUMIO NPUKPENIeHHbIX
darnos;
OT — ynopsagoyeHvie NcemM no oTnpaBUTeNto;
Tema - ynopsgoueHvie NMcem no Teme;
MonyueHo — cCOPTUPOBKA MO AaTe NOAYUYEHUS;

YT106bI OTCOPTUPOBATL CANCOK MO onpejgeneHHoOMy 3Ha4eHN, HaXkKMUTE Ha noJie c
HaMMeHOBaHUEeM KOJIOHKU B CTPOKe COPTUPOBKMWN.
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9.7. O6nacTb YTEeHMa NUCbMa

[na NnpocMoTpa coAep>XMMOro nMcbMa CylecTsyeT obaacTb UTeHUA NUCbMa, KOTOpas nomMoraer
NoAPO6HO O3HAaKOMUTLCA C MHPOPMaLMeEN N C COAEPXMMBbIM, CKayaTb BJOXEHHble B MUCbMO
dannbl.

Mone c nHpopmaLmein
Tema nucbma 0 nucbme

PyKOBO,qCTBO nonb3oearenAa l
admin (AaMuUHUCTPaTOP)
nastya (3axapoea AHacTacus CepreeeHa),
23.10.2018, 13:46:55

[1CooBuwerine ﬂl‘.P.(C.DleD 34 02 PyxoBoAcTED NONB30EETENA.OCK

JoBpeiii feHb, AHaCTaCKA
CKMABIEAK E3M PYKOBOACTED NONL20EATENA

NMporpasyesii kommrexe «BHODKET-WEB»

MNMone npocmotpa Crpoka
€ NpUKpenieHHbIMU
daiinamm

O6nacTb UTeHUs NUCbMa

MpukpenneHHble ¢painnbl

®dainbl,  KOTOpble  MNpwuaararTCa K TEKCTOBOMY  COOOLWEHMIO,  MPUHATO  Ha3biBaTb
«MPUKPENAEHHbIMU.

Hannume cratyca ! «MpukpennerHble Gpaiinibl» y MMCbMa B CIMCKE MUCEM O3HAYAET, YTO B MCHMO
6bln BNOXEH dalin.
Mpw HaXxaT Ha HaMMeHOBaHWe paiina CoAepP>XKMMOe OTKPOETCS B NoJie NPOCMOTpa.

UT06bI CKaYaTb NPUKpPeN/IEHHbIW dain:
1. HaxmuTe Ha HavMeHOBaHMWe daitna NPaBON KHOMKOW MbILLIW.
2. B KOHTEKCTHOM MeHto Haxxmute [CoxpaHuTb Kak...].
3. BblbepuTe nyTb coxpaHeHMs.
4. Haxmute kHonky [CoxpaHuTb].

O Y1o6bI CkayaTb BCce NpUKpensieHHble ¢paibl, B KOHTEKCTHOM MEHH HaXKMUTE KHOTMKY
[CoxpaHuTb BCe BnoxxeHus].
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10. MAHEJIb BbICTPOIO AOCTYIMNA

MaHenb 6biCTpOro Aocrtyna HaxoAMTCA B JI€EBOM HWXXHEM Yry MPOrpaMMHOrO KoMmriekca w
obecneumnBaeT AOCTyN K pasjenam, K KOTOpbIM Ha3HaueH JOCTyn.

Texkywue
Hasuratop brogxetbl 3agaum

! !

1
1l g

T
Paboume T[ourta
cTONbI

MaHenb 6bICTPOro 40CTyna ¢ NOMHLIM AOCTYMOM

6 Y nonb3oBaTens MOryT oTobpaxkaTbCs He BCe pasgenbl. [JocTyn HazHavaeTcs
aAMUHNCTPATOPOM.

10.1. HaBuraTop B naHenun 6bicTpOro aocryna
Mpwn OTKPBLITUM NPOrPaMMHOro KOMMJIEKCa HABUFaTOP OTKPbLIBAETCA MO YMONYAHUIO.

Ans nopapobHOM WHPOPMaLMM MO WMCMNOMb30BaHWMIO W YMpPaBAEHUIO HaBMraTopoMm cMm. n. 5.
Hasueamop.

10.2. Pabouue cTonbl B naHenn 6biCcTpOro aocryna

Pazgen «Paboume cronbl» B MaHenn GbICTPOro JOCTyna OCyLLeCTBASET yA0bHOe nepemelleHune
MeXAy AOCTYMHbIMU paboymmMu CToNaMu.

Ans noagpobHON MHPOPMaLMM NO MCMONb30BaHWIO U yNpaBieHuto pasgenoMm «Paboume cronbi»
cM. n. 0. Pazden «Pabo4ue cmoabi» 8 haHeau beicmpo2o docmynd.

10.3. Noura

Pasgen «Moura» B naHenn ObICTPOro AOCTyna OCYyLLeCTBAAET nepexos K noute. [louta
npeAHa3HayeHa ana obmMeHa NMCbMaMy BHYTPU NPOrpamMMHOro KOMMJiekca.
[na nogpobHon nHbopmMaLmMm No NCNOb30BaHUIO M YNpaBAeHUIo NoYTon cM. n.9. [Tlouma.
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11. PABOTA CO CNMUCKOM AOKYMEHTOB

YT0bbl HauaTb PaboTy CO CMUCKOM AOKYMEHTOB, OTKPOMWTE OKHO OTKPBLITOrO Crvcka AOKYMEHTOB.
Haxmute Ha HavMeHOBaHWe [JOKYMeHTa B HaBWratope WAM OTKPOWTE SpPAblK, KOTOPbIN
pacrnonoxeH Ha pabouem cTone.

Pabouas
obnacTtb

D-'@" @' ><|E]'|—_-n|'|_-| i

Q = - Homep [Nata Aata n...
& = = =
¥ 1 13 02.01.2017 | 02.01.2017
o) 2 14 02.01.2017  02.01.2017
3 15 02.01.2017  02.01.2017
4 16 02.01.2017 02.01.2017
s
_ > 133 02.01.2017 ' 02.01.2017
- 6 a4 02.01.2017 |02.01.2017
7 65 02.01.2017 |02.01.2017
8 66 02.01.2017 |02.01.2017
9 a7 02.01.2017 |02.01.2017
10 68 02.01.2017 |02.01.2017
11 69 02.01.2017 |02.01.2017
12 70 02.01.2017 |02.01.2017
13 71 02.01.2017 |02.01.2017
266
3anwceid: 266 I
Crpoka CepBucHble
COCTOAHMA VIHCprMeHTbI

BhilecToAWER OPraHi...

=

aAMMH-LMA TyGepHaTop...

AAMWH-UMA TYBEpHATOD..
LEenapTam CeMBM, COL M ...
LEenapTam CeMBM, COL W ...
LEnapTam CEMBM, COL W ...
LEenapTam CeMBM, COL W ...
LEenapTam CeMBM, COL M ...
LEenapTam CeMBM, COL W ...
LEenapTam CeMBM, COL M ...
LEenapTam CeMBM, COL W ...

AenNapTam CEMBM, COL W ...

wrBr-RBE-B- By G-p

Ho...

=

(=]

2017
2017
2017
2017
2017
2017
2017
2017
2017
2017
2017
2017
2017

Crpoka
nToros

OkHO OTKPbITOTO CNCKa AOKYMEHTOB

Kaxkz0e OKHO OTKPbITOrO CNmncka AOKYMEHTOB BK/IHOYaET B cebs:
MaHesnb UHCTPYMEHTOB - Habop KHOMOK A5 PaboTbl CO CMNCKOM JOKYMEHTOB;
CepBUCHbIE UHCTPYMEHTbI - MHCTPYMEHTbI A1 PaboTbl CO CMMCKOM AOKYMEHTOB;
Pabouas obnactb - Tabava ¢ AaHHbIMY;
CTpoka UTOroB - 0TO6paXKaeT KOJANYECTBO CTPOK B CMIMCKE W OBLLYH CyMMY MoJ, KOJIOHKaMW;
CTpoka cocTosiHuA - oTobpaxaeT obLee KONNMUYECTBO 3aMnnCeN B CMUCKE JOKYMEHTOB.

S

DUHIHCOBHIA rog

MNaHenb
MHCTPYMEHTOB

¥ - B

(=]

01803P09920
01272201040
01803P09920
01803P09920
01821002290
01821002290
01821002290
01821002290
01821002290
01821002290
01821002290
01821002290
01821002290

Cuet oTnpaenTens
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11.2. NaHenb NHCTPYMEHTOB CNUCKa A OKYMEHTOB

MaHenb WMHCTPYMEHTOB CNMCKa JAOKYMEHTOB — Habop KHOMOK Anf paboTbl CO CMUCKOM
AOKYMEHTOB.

MaHeNb MHCTPYMEHTOB PacrnosoXeHa B BepxHen 061acT okHa paboTbl CO CMNCKOM JOKYMEHTOB.
Habopbl KHONOK B MaHe/I UHCTPYMEHTOB Y CMVUCKOB AOKYMEHTOB OTANYarOTCA.

WHcTpymeHTbl ¢ kHomkou - [Bbinapgarowiymii cnucok] cogepxkaT BbiNajatowmmi Crmncok ¢
B3aMMOCBA3aHHbIMWN KHOMKaMMW.

B--EB-xg5-M-§d--%- B-BE-5-E-

MpvMep naHenn MHCTPYMEHTOB CrncKa JOKYMEHTOB

YT06bI OTKPLITH BbINAAAOWMIA CMINCOK MHCTPYMEHTA, HAaXKMUTE KHOMKY ~.
B -&-x&-

D, Cozgate..
Cozgats no wabnoHy..

Cnucok wabnoHos

BbinagatoLmnii Civcok MHCTPYMeHTa B NMaHesn MHCTPYMEHTOB

MNMoapO6HO 03HAKOMMUTBCA C MHCTPYMEHTaMU MOXHO B pykoBogacTee nonb3oBaTens MK bropyker-
CMAPT.
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11.4. Pabouas obnactb cnucka AOKYMEHTOB

Mpwn OTKPLITUM CNUCKa AOKYMEHTOB B pabouen obnactn otobpaxaetca pabouas obnacte B Buge
TabAnLbl C JAHHBIMWU AOKYMEHTa U pAj UHCTPYMEHTOB A1 YNPOLLEHUA paboTbl C AOKYMEHTaMW.

Hacrpoiika
npeacraBaeHnA
KOJIOHOK Crtpoka ¢unbrpa
El l;' Homep Nata
L4 =] =
1 O 2 12.01.2018
2 O |9 12.01.2018
3 10 | 12012018
4 11 12.01.2018
5 [O |12 12.01.2018
6 [ 13 12.01.2018
7 0O |14 12.01.2018
O 15 12.01.2018
9 [0 |16 12.01.2018
10 O 17 12.01.2018
1 O 18 12.01.2018
12 O 19 12.01.2018
13 [0 166 12.01.2018
14 O 167 12.01.2018
15 [0 168 12.01.2018
16 O 189 12.01.2018
O |70 12.01.2018

Tl?

KonoHka

C Hymepauuen
AOKYMEHTOB

KonoHka
C MapkepamMmu

CTpoka HavMeHOBaHUM

KOJIOHOK C
BO3MO>XHOCTbIO
COPTUPOBKU

flata n... Cymma l CueT OTNpaBMTENA
(=] = =]
13.01.2017 247 702,04 | 03818002420
13.01.2017 545 329,50 | 03804003540
13.01.2017 119 611,00 | 03804003540
13.01.2017 185 661,59 | 03804003540
13.01.2017 46 552,55 | 03804003540
13.01.2017 178840 03804003540
13.01.2017 3 621,09 | 03804003540
13.01.2017 969 804,70 03818002420
13.01.2017 227 596,42 | 03818002420
13.01.2017 50 463,24 03818002420
13.01.2017 130 548,67 | 03818002420
13.01.2017 52 476,99 03818002420
13.01.2017 45 586,00 03818002420
13.01.2017 446 393,00 03818002420
13.01.2017 331,63 03818002420
13.01.2017 2 984,69 | 03818002420
13.01.2017 l 2997,80 03818002420

Tabnnua
C A OKYMeHTamMu

Pabouas obnactb cnvcka 4OKYMeHTOB
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11.4.2. Tabaunua c fOKymMeHTaMM

Tabnvua ¢ goKymeHTaMM rpejHa3HayeHa A/A OTOOpaXeHWA Cnucka JAOKYMEHTOB B BUje
Tabanupl. fAuerka Tabauubl — 3TO PeKBU3UT AOKYMEHTa, FAe HavMeHOBaHue oTobpaxaeTcs B
CTpOKe HanmMeHOBaHVA. JLOKyMEeHT — CTpokKa C pekBu3anTamu. pn ABOMHOM HaXaTun Ha AYenKy
OTKPbIBAETCA OKHO peAaKTUPOBaHUA AOKYMEHTa.

= I;‘ HOMgp Jllata Jlata NpoBOAKW | AHaNWMTHYECKWME NPU3HAKK
% =] = =] =]
1.0 |2 12.01.2018 13.01.2017 Bo3BpaT Ha OCHOBAHWM 3a...
2 0O |4 27.02.2018
3.0 |s 10.01.2018
4. 0 |9 12.01.2018 13.01.2017 Bo3BpaT Ha OCHOBaHWUMK 33...
5 O | 12.01.2018 13.01.2017 BozBpaTt Ha OCHOBaHWMK 33...
6 O |1 12.01.2018 13.01.2017 BozBpaTt Ha OCHOBaHWMK 33...
7 0O |1z 12.01.2018 13.01.2017 BozBpaTt Ha OCHOBaHWMK 33...

Tabauua c gokymeHTaMm

11.4.3. KonoHka c mapkepamu

UTobbl OCYLLECTBUTL AEMCTBUA HaZ rPYnmnov AOKYMEHTOB pexuma, HeobXOAMMO OTMETUTb YacTb
AOKYMeHTOB. [1n15 3TOro CyLecTByeT KONOHKa C MapKepamu.

Takke ans 6onee yaobHoOW paboTbl C MapKepamu CyLLEeCTBYeT KHOMKa BblAeNeHUs JOKYMEHTOB C
BbINaZatoLMM CMIUCKOM = , KOTOpas PacroNoxKeHa B CTPOKE C HaUMEHOBAHWAMI KONOHOK.

YT0bbI BbI6QaTb AOKYMEHTbI B CMCKe, MOCTaBbTeE rajo4yky B KOJIOHKE C MapKepamMu.

Y1006bI OTKPbITb BblnaAal'Ol.l.l,Vli;I CNMUCOK KHOMKW BblgeNneHnAa JOKYMEHTOB, HaXXMUTe ;‘ .

D Homep [ata a1

Bece

Huuero

WHeepcua

C Hayana go TexyWed CTpoKeM
C Tekywei cTpokW 4o KoHUA

M XAy OTMEHEHHBIMKM 33NUCAMW

BbimasatoLmii CnMcok KHOMKM BblAeNeHNsA AOKYMEHTOB

Bbinagarowmin cnmcok KHOMKM = COLEPXKUT CNeayroLmne NHCTPYMEHTbI:

- Bce - rasiouku ycTaHaBANBAKOTCA Ha BCE JOKYMEHTbI;
Huuero - Bce ycTaHOBJ/IEHHbIE Fa/louKN CHUMAOTCS;
MHBepcusa - HBEPTMPOBAHME BbIGPAHHBIX CTPOK;
C Hauana J0 TeKylLell CTPOKM - rafouky yCTaHaBAMBAOTCA Ha JOKYMEHTbI C Havaa CTpaHuLbl 4o
BblAENEHHOW KYPCOPOM CTPOKM;
C TeKyliell A0 KOHLLA - Fa/I0UKM YCTaHaBANBAOTCA Ha JOKYMEHTbI OT Bble/eHHOM KypPCOPOM CTPOKM
[0 KOHLA CTpaHuLbl;
Me>xay OTMeUeHHbIMM 3aNUCAMMU - OTMEUaoTCs BCE AOKYMEHTbI, HAXOAALLMEC MEXIY ABYMS
OTMEUYEHHBIMU JOKYMEHTaM, B6AMXKaNWNMK K BblLENEHHON KYpCOPOM CTPOKE.
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11.4.4. Crpoka punbTpauum

Crpoka ¢unbTpauum npegHasHavyeHa ANf MoucKa HeOobXOAMMBIX AOKYMEHTOB MPW MOMOLLM
BBOJA K/IFOYEBbIX C/OB.
Ansa dunbTpaunm cnnucka JOKYMEHTOB MCMONb3YyWTe CTPOKY GuabTpa.

= |;| Homep fata Jata ... Bﬂwecmﬂu,an OpraHunz... Ho... DUHAHCOBLIA rog
=] = =] =] =] =]
1071 02.01.2017 | 02.01.2017 2017

Crpoka punbTpaumm

®duabTpauma cnucka NpyM NOMoOLLM BBOAA 3HaUEHUSA

YT06bI OTGUALTPOBATL CNNCOK AOKYMEHTOB:
1. Haxmute Ha nose cTpokn GbrabTpaLum Noj COOTBETCTBYHOLLMM HaVMEHOBAHWEM KOJIOHKW.
2. Beepgute 3HaueHue.
3. Haxmute <Enter>.

= I;‘ Homep - fata

b 12 I
1 O 12 12.01.2018
2 O 1125 13.01.2018
3 O 1126 13.01.2018
4 0O 1127 13.01.2018
5 O 1128 13.01.2018
6/ O 1281 13.01.2018
7 0O 1412 13.01.2018
8 O 1512 13.01.2018
9 [ 2212 14.01.2018
10 O | 2512 15.01.2018

OTOUNBTPOBAHHbIN CMUCOK JOKYMEHTOB

Q Bo3moxkHa punbTpaLms cnmncka no HECKObKUM NOASAM GuabTpa OA4HOBPEMEHHO.
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®unbTpauma cnucka Npy NOMOLLM KHONKU «YCTaHOBUTb GUAbLTP No
3HaUeHUro»

YT06bI OTGUALTPOBATL CNMCOK AOKYMEHTOB MPY NMOMOLLN KHOMKMN:
1. HaxmuTe Ha suelky.

2. LlWenkHuTe kHonky . [YctaHOBUTH PpUALTP NO 3HAUEHUIO].
= l;‘ Homep flata BLIlWeCcTOAWEA OpPraHm3...
=] =]
110 ﬂ.m.zoﬂ
2 0O 17 | YeranosuTs dunsTp no sHauenmo |
3.0 03 02.01.2017 | AeNapTaMeHT KyNbTyphl b...
4/ [0 144 02.01.2017
5 O 143 02.01.2017
6 O 142 02.01.2017

d)manpauma cnurcka npu noMoLwmn KHOMKM «YCTaHOBUTb qJI/I}'Ipr Mo 3HaYEeHUHO»

C6poc punbTpauum

CGPOCMTI: qJVIIIpraU,VII'O MO>XHO Mnpun rnoOMoLWmn KHOMKN OYNCTKN BCEM CTPOKWN CI)I/IIIpraLI,I/II/I nmbo
no og4HOMY NoJHO.

Yt06bI COPOCUTL PUABTPaLUIO NO OAHOMY NOJIIO:
1. HaxmuTte Ha nosne duAbTPa, KOTOPOE HEOBXOANMO OUNCTUTD.
2. Haxwmwute kHonky [Oumnctutb punbTpl.

= v

Homep larta

m 12 E

12 OUNCTUTE QUALTD
1125 13.01.2018

1126 13.01.2018
13.01.2018

5 1128 13.01.2018

=y
OoOonoooano

6 1281 13.01.2018

C6poc dunbTpaLmm no oAHOMY Mo

YT06bI QUNCTUTL CTPOKY GUABTPALMK U COPOCUTL BCe PUABTPDI, HAXMUTE KHOMKy * [OUMCTUTL
dunbTp].

= - Hom gp fNata
=] of @o1.02.2018
1 19724 01.02.2018
2 19784 01.02.2018
3 484263 01.02.2018

Cbpoc Bcex GpunbTPOB

PEJIAKLIA 03



CTPAHNLA 77

MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

11.4.6. Ctpoka HaMMeHOBaHUWN KOJIOHOK C BO3MOXKHOCTbIO

COPTUPOBKM
Kaxapbl pexunm coaep>XuT CTPOKY HavMeHOBaHWN KONOHOK C BO3MOXHOCTbHO COPTUPOBKM.
[laHHas cTpoka MoMoraeT OpUeHTMPOBATLCA B JaHHbIX U paboTaeT kak CTpoka COPTUPOBKM.
CopTvpoBKa NPON3BOAMTCS NO BO3PAacTaHUIO - “ 11 MO Y6bIBaHUIO - ~.

= - I Homep fata Jlata npoBOAKK Cymma I
x = =] = =]
1 19676 01.02.2018 02.02.2017 27 624,00
2 19677 01.02.2018 | 02.02.2017 2 309,00
3 19678 01.02.2018 02.02.2017 104 026,00
4 19679 01.02.2018 02.02.2017 12 119,00
5 19680 01.02.2018 02.02.2017 81 106,00

CTpOKa HaVMeHOBaHUM KOJOHOK C BO3MOXHOCTbH COPTUPOBKK

CopTupoOBKa Mo BO3pacTaHUIO

YT106bI OTCOPTUPOBATL NO BO3pacTaHMIO, HaXXnManTe Ha HaMMeHOBaHWe KOJNOHKM 40 noaBaeHunA
KHOMKW * Haj HAMMEHOBAHMEM KOJNOHKW.

= I;‘ Homep [Nata Mlata np...
x =] (=] =]
1| O (2 12.01.2018 | 13.01.2017
2. 0O |4 27.02.2018
3.0 |s 10.01.2018
4, O |9 12.01.2018 | 13.01.2017

CopTvpoBKa No Bo3pacTaHuto

CoptupoBka no ybbiBaHUIO

YT06bl OTCOPTUPOBATL NO y6b|Ba|-|v||o, Ha)XMMalnTe Ha HaMMEHOBAHWeE KOJIOHKM 40 noasaeHunA
KHOMNKMN = Hajd HanMeHOBaHWMEM KOJIOHKW.

= I;‘ Hcr:Dep lata Aata np...
=] =] =]

1 [ 785279 19.02.2018 | 19.02.2018

2| [0 | 785278 19.02.2018 | 19.02.2018

3 O | 785277 19.02.2018 | 19.02.2018

4 [0 | 785276 19.02.2018 | 19.02.2018

CopTupoBka no ybbiBaHUO
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11.4.8. Hactpouka npeacTaBieHUs KOJIOHOK

KHonka «HacTpoWika npeacTtaBneHUA KOJIOHOK» MpejHa3HayeHa AnA 3aflaHus BU3YyasbHbIX
CBOMWCTB KOJIOHOK.

UT06bI OTKPLITE BbINAAAIOWNIA CIMCOK KHOMKMW, HAaXMUTE =.

E I;l Homep [Nata

Al AsTonoaBop WHpKHBl KOAOHOK
| Mepenocuts no cnosam

% | Wroroseie cTpokw ciucka
*

CTKP EMNWTE BCE KONOHKK

©

Moxazate CKPpbITEIE KONDHKA

KHonka paboTbl ¢ konoHKaMu

BblnaAaIOU.l.MFI CMUCOK KHONMKUN COAEPXUT cnegyroine NHCTPYMEeHTbL:

Il ABTONOA60pP LWINPUHBI KOJIOHOK - NOA06PaTh WNPKHY KOJOHOK C MOJHBIM OTOBpaXxeHem

AaHHbIX B MOJig;

- MepeHOCUTb NO C/IOBAM - BbIPOBHATb OTOHPaXKEHNE PEKBM3NTOB B MOJIE, B COOTBETCTBUM C
LUMPUHOW CTONOLLa;

z UNrorosblie CTPOKM CNMUCKa — CKprTb/ﬂOKa3aTb MTOTOBYHO CTPOKY CMnCKa;
2 OTKpenuTb BCe KOJIOHKMU — OTKPENUTb KOJIOHKW, KOTOPble bl paHee 3aKkperJieHbl;
)

' Moka3aTb CKPbITble KOJIOHKMN — CKPbITb/MOKa3aTb KOJIOHKM B peXXUMe.

Q [lns HacTPoOWKW npeAcTaBieHUA HEOOXOAVMOM KOIOHKM HaBeANTe KYPCOPOM MbILLM Ha
HanMMeHOBaHMEe KONOHKMN M HaXMUTE Ha CTPesKy ~ A OTObpaXKeHWs BbiNajatoWwero MeHto.

fata E Ho..  [AaTan. | [ata nposogkn
w23 ) BHILECTOALLAR OPraHnzaLmMa
_ | Cronbug 3
02.01.20] DWHAHCOBSIA rog
. | Al Astonoafop wupmHsl
02.01.20 Cw4et oTnpasuTens
" | Wrorosoe sHaueHue
02.01.20! HawmeHosanwe oTnpasuTens
= 3axpenwTo KONOHKY -
02.01.20) Cuet nonyuatens
(%) CrpbiTb KONOHKY
02.01.20%r A HawmeHoBaHWe nony4aTens

BblﬂaAaFOU.I,I/IVI CMncoK HaCTpOPIKI/I npeacTtaBieHNA KONOHKN

Q ,ﬂ'ﬂﬂ n3mMeHeHnA WNPUHbI KOJIOHKN HaBeanTe KYypCOpP MbILLUN Ha obnactb MeXay

HanMeHOBaHNAMUK KOJIOHOK A0 NOABJIEHUA YKa3aTenA AByXCTOpOHHeVI CTpenku ‘-H—' W, 3aXBaTnB
pasgenntesib KOJIOHOK NIeBOV KHOTMKO MbILIKN, NnepemMecTnTe ero BnpaBo 40 Hy)KHOI7I nosnunn.
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= O b fara BrlwecioAwas -
- _n.p.aylau,uﬂ
t = = =
1 0 2qu 02.01...  ympaengHue ngLamu
BpAnckdi oBadetu
2/ 0 292 02.01.... | ynpaengHue neramu
BpAnckdi oBadetu
30 2¢3 02.01...  ympaengHue ngLamu
BpAHCkdi obadeTy
4 O 2g4 02.01.... | ynpaengxue neramu
BpAnckdi oBadetu
5.0 245 02.01.... | ynpaengHue neramu
BpAnckdi oBadetu
6 [0 205 02.01...  ympaengHue ngLamu
BpAHckdi obndety

M3meHeHne LWPUHbBI KONOHKWN

11.4.8.1. ABTOonoa60p WNPUHDbI KOJIOHOK
|_|pOI/I3BO,£I,I/ITCFI no,q6op LWNPUHBI KOJIOHKN C AOCTYNMOM K MNPOCMOTPY MNOJHbIX HaMMEHOBaHWI

KOJIOHOK U K NMONHOMY OTO6pa)KeHI/II-O AaHHbIX B NOAe.

YT0bbI cAenaTb aBTONO6OP WMPUHBI KOJIOHOK, HaxkmuTe kHorky F [ABTOnoa60p LWMPUHDI
KOJIOHOK] B BbiNazatoLLeM Crvcke KHOMKM paboTbl C KONOHKaMU.

Cymma Cuet oTnpaeuTens OTnpaewTens CueT BroaxeTa
] ] ] o]
7 914,66 | 03805003630 YNPaENEHNE BETEDUHEPWMKM BpRHCKOA oBnacTi 02272002420
1363,00 | 038305003630 YNPaENEHNE BETEDUHEPWMKM BpRHCKOA oBnacTi 02272002420
232 371,03 03805003630 YNPaENEHNE BETEDUHEPWMKM BpRHCKOA oBnacTi 02272002420
74 966,97 | 03805003630 YNpaenexne BeTepPMHAPWUKA BpAHCKo oBnacti 02272002420
30 630,72 03805003630 YNPaENEHNE BETEDUHEPWMKM BpRHCKOA oBnacTi 02272002420

ABTOMOAGOP WMPUHBI KOJIOHOK
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11.4.8.3. MNepeHocutb No cnoBam

Mpn wncnonb3oBaHuK

KHOMKW

«[lepeHOCTL NO cnoBam»

npoucxoaut

BblpaBHMBaHWE

0T06pa>|<eva HAaMMEHOBAHWIA KOJIOHOK W PEKBM3NTOB B MNoae, B COOTBETCTBUU C LIJI/IpI/IHOIZ

cTonbua.

UYto6bl NEPEHECTM MO C/I0BaM, HaXXMUTe KHOMKY -+ [MepeHocnTb No cnoBam].

O

o

-

Homep

=]
2

Nata OTnpaeuTens

= =

12.01.2018 | JenapTameHT
(MHaHCOB
BpAHCKOH
oBnactu

27.02.2018 | #IA BpRHCKOMA
oBnactu

10.01.2018 | TAY3 "HCO"

12.01.2018 | #I1A BpRHCKOMA
oBnactu

[MepeHoc no cnosam

11.4.8.4. NtoroBble CTPOKU cnncka

I'Ip|/| NCNoNb3oBaHUN KHOMKWM UTOroBbleé CTPOKM CNUCKa MnpouncxoanTt OTO6pa)KeHI/Ie/CKprTI/Ie

CTPOKU NTOTOB.

Haxmute KHOMKY = [MTOTOBbIe CTPOKM CnI/ICKa], yTObbI CKPbITb CTPOKY UTOTOB.

13
14
15

O

1o g

17
18
18

26.01.2018 | AenapTtameHT Q...
12.01.2018 | AenapTameHT Q...
26.01.2018 | AenapTtameHT Q...

AHANUTHUYECKME NMPU3HIKK

=

BozBpaTt Ha OCHOBaHWMK
33ABNEHWA B3LICKaTENA,
KpeauTopckan
23j0nxeHHoCTs 2015 roga,
2UMN 1 yposHa

BOZEPAT HE OCHOE3HWUM
33RENSHWR B3LICKATENR,
KpeauTopckan

23j0nxeHHoCTs 2015 roga,

3UN 1 ypoews

26.01.2018 439,01
13.01.2017 130 54...
26.01.2018 385245

CKprTaH NTOroeasa CTpoka crnmcka

YT0obbI OTO6pa3I/ITb CHOBa CTPOKY UTOroB, Ha>KMUTE NMOBTOPHO KHOMKY z [MTOTOBbIe CTPOKHM

cnuckal.
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11.4.10. YnopsapouyeHue KOJIOHOK

YHOPHAO‘-IGHVIG KOJIOHOK CAay>XWUT AnA y,D,O6CTBa pa6OTbI CO CNUCKOM [AOKYMEHTOB nNpu
HeO6XO,£I,I/IMOCTI/I 4acToro ncnosib3oBaHMA onpeaeneHHbIX KOJTOHOK.

YTO6bI MEpeMeCTTb KOJIOHKY:

1. Haxmute Ha HaUMEHOBaAHME KOJIOHKW.
2. T[lepeTalyute KONOHKY B HEOHXOAMMOE MECTO A0 MOSABJIEHNS 3€/1IEHON ranoyku N BEPTMKaNbHbIX

CTPEeNOK BCTaBKN = . 3eneHas ranouka NOKa3blBaeT NOATBEPXAEHNE MeCTa BCTaBKMN KOJIOHKW.
HOMgp > [fata | flata NnpoBoAKu |
(=l L flata npoeoaku
2 12.01.2018  13.01.2017
4 27.02.2018
5 10.01.2018
9 12.01.2018  13.01.2017
10 12.01.2018  13.01.2017
11 12.01.2018  13.01.2017
12 12.01.2018  13.01.2017

I'IepeMeLu,eHVle KOJIOHKU

6 EC/IM BMECTO 3e/1eHO rafiouki UKOHKa 3anpeta @ - 310 3HaUWT, UTO HEBO3MOXHO
nepemMecTuTb KOJIOHKY B JaHHOe MecTo. HaBeanTe Ha CTPOKY HaMMEHOBaHUSA KOJIOHOK C
BO3MOYXHOCTbIO COPTUPOBKMW, BbiGEpUTE MECTO A0 MOSBAEHNS FaNOYKM, UTOObI MPOU3BECTM
nepemelLeHme.

11.5. Crpoka ntoros

Crpoka utoroB oTobOpaXkaeT KO/NMYECTBO CTPOK B CNUCKe M 0bLLy0 CyMMy NoA KoaoHkamu. Mpu
BblAE/€HNN AOKYMEHTOB MOSABAAETCA BTOpas CTPOKa, NOABOAALLAS UTOTU TONbKO MO BblAeNEeHHbIM
[OKYMEHTaM.

10 O |15 13.01.2017 12.01.2018 969 804,70 | Bozepat Ha OCHOBAHMWK 3a...
11 16 13.01.2017 12.01.2018 227 596,42  Bo2BpaT Ha OCHOBAHWK 3a...
12 17 13.01.2017 12.01.2018 50 463,24 BozBpar Ha OCHOBAHWK 3a...
13 17 26.01.2018 26.01.2018 439,01
14 18 13.01.2017 12.01.2018 130 548,67  Bozepart Ha OCHOBAHWK 3a...
- = ~ Al oAa AN Al oAa AN A nra ar
»
5 412 899,79
1082 1442 024 983,51

Ctpoka ntoros
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11.7. Crpoka coCToAHMA

CTpoka cocTosiHMA NoKa3blBaeT obLLee KOANYECTBO 3anmcei B CNNCKE AOKYMEHTOB.
MNpyn oTGMABTPOBAaHHOM CMWCKe B CTPOKe MnosBaseTca WHGOpMaLMs O TOM, YTO CRAMCOK
OTPUNBLTPOBAH, 1 O TOM, CKOJIbKO 3anucen 13 obLLero Kosmyectsa otobpaxaercs.

15| [0 1080 14.01.2017 13.01.2018 110 715,15 | Bo3epar Ha OCHOBEHWMK 23.. |

65 1442024 983,51

[V 3anwceii 65 v 1082 |

CTpOKa COCTOAHMA Npn OTq)MﬂprOBaHHOM crincke

11.8. CepBUCHbIE MHCTPYMEHTbI

E = |;| HcAMep
¢l 7 =
5 10O 2
oy 2/ 0O |4
O]
& 3.0 s
N
4 O 9
E 5. 0O |10

MaHenb cepBUCHBIX UHCTPYMEHTOB

MaHenb cepBUCHDBIX MHCTPYMEHTOB COAEPXKMUT CeflyroLe NHCTPYMEHTbI:
©. Momck - nonck HeoBXOANMBIX AOKYMEHTOB;
V" dunbTp - NHPOPMaLMA O TeKyLLLeM COCTOAHUN GuabTpaLmMm CncKa;
2. WUtoru — nojgeaeHNe UTOroB Mo CNCKY AOKYMEHTOB;
O Aetanusauma — getanbHaa MHGoOpPMaLMA CNINCKa;
CopTupoBKa — COPTUPOBKA CNUCKA JOKYMEHTOB;
Es HacTtpoiikn npepacraBaeHna — HacTpoiika NpejcTaBaeHNs Crmcka.
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11.8.2. MNMowmck

Mpy 60AbLWIOM KO/NMYECTBE BHECEHHOW WHPOPMauUM B CMMCOK AOKYMEHTOB 4acTO BO3HMKaeT
HeobXOANMOCTb MONCKA B HEN HY>XXHOTO B AaHHbI MOMEHT 31eMeHTa. [as 3Toro cywectByeT OKHO
«Monck».

AAMUVHNCTPATOP MOXET Ha3HauuUTb AOCTYNn K OQYyHKUMWM aBTOMATUUYECKOro MNOABAEHUA OKHa
«[Mouck». 310 Aenaetca B TOM Chaydae, Korga cCnnCcoKk J[OKYMEHTOB COLEPXUT OrpoMHOeE
KONMYECTBO AOKYMEHTOB. [lpu OTKpbITUM CrnUcKa AOKYMEHTOB CMUCOK JOKYMEHTOB MycT W
COZAEPXUT OKHO, MHGOPMMPpYLOLLEe, UTO HEOHXOAMMO NPOU3BECTM HACTPOMKY MOUCKA.

MaHenb BbIGOpa
N co3paHus

@ HacTpoviku noucka
o~

b

2

i Mapametpsl
[t3]  Aara
I YK33aHHbIVi Neproa
Lo

01.01.2017 [ = 06.06.2019
A3aTta npoeoOAKK

YKa33HHbEIA nepuoa i

O6s1acTb NapameTpoB

OkHoO «[Tonck»

YT06bI MPOM3BECTM NOUCK:
1. 3anonHuTe HeobXxoAuMMble NOAA B OKHe MoMUcKa.
2. Haxwmwute kHonky [MpumeHuTs].

Yto6bI 4OOaBUTL NApaMeTp Noucka:
1. B cTpoke c HanmeHoBaHVeM «IMapameTpbl» HaXXMUTE KHOMKY [MapameTpbi].
2. BblbepuTe HeobxoaMMble NapaMeTpbl, MOCTaBMUB raJoyvKy B KONOHKE C MapKepamu.
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11.8.4. ®unbTp

| NHcTpymMeHT «®@PuabTp» oTobpaxaeT MHPOPMaLMIO O TeKYLLeM COCTOAHUM GUabTpaLmn crmcka.

UT06bI OTKPLITb OKHO PUABLTPA, HAXKMUTE KHOMKY V[dmanp].
MaHenb BbiGOpa  3HaueHue

M co3paHus dunbTpa

Q | Quastp

..

5 TekyWwuii GuabTp > I =

W Homep cogepxut
AHANWUTUYECKNE NPU3HAKW CO4eHMT

[
OB'bEﬂ,I»‘HEHI»‘E CUNLTPOE KONOHCK NO [ -

4
DunsTp no noBoi KonoHke

MpUMEHUTL CBpocuTe

Ycnosus Mone BBOAA
pabortbl dunbTpa

OkHo ®unbTpa

PunbTp COAEPXNUT CaeayroLme nons:
*  3HaueHue punbTpa;
YcnoBus pa6orbl;
Mone BBOAa punbTpa.

Mone «3HaueHue punbTpa»
MNone «3HauyeHne ounbTpa» oOTOOpaxaeT 3HayeHVA BBOAUMbIX GUAbTPOB. CUHMW TeKCT -
HauMeHOBaHWe KOJOHKW, MO KOTOPOW Mpom3BoanTca GuabTpauma. KpacHbIM TeKCT — 3HaueHune
dunbTpa.
Homep cogepxuiT

AHINUTUUESCKME NMPUHAKK COOepHUT

Mone "3HaueHne punbtpa”
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Mone «®PunbTp No N060M KONOHKE»
UT06bl OTGMABTPOBATL CMUCOK A4OKYMEHTOB MO BCEM KOJNIOHKAM, BOCMNONb3yATeCh NoeM «PuabTp
no noboi KoNoHke». dunabTpauus nNo NO60MA KOMOHKEe - 3TO 3HAUWUT, YTO XOTs Obl B OAHOW
KOJNIOHKE 13 BCEeX eCTb 3HaUeHNe, KOTOpOe BBOAUTCA B NoJie duibTpa.

UT06bl OTOUNLTPOBATL CAMCOK MO 060N KO/IOHKE:
1. BseguTe 3HaueHne puabTpa B None «BBegute sHaueHne pnabTpa».
2. Haxmute kHonky [[pumeHuTs].

DunbLTp no nrobol KoNoHKe

MpUMeHnTL CBpocuTe
Mone «®unbTp No NtobOMN KONOHKE»
Haxmute [OuncTtutb], UTo6bI OUMCTUTL NOJIE BBOAA.

Haxxmute [COpocKUTb], UTOOBI COpOCUTL MapamMmeTpbl pUabTpa.

11.8.1. UAtoru cnucka

YT06bI OTKPLITb OKHO UTOFOB, HaXXMUTE KHOMKY > [Urorm].

MaHenb
MHCTPYMEHTOB
Wrorm BB l
KonuuecTeo Cymma
11082 T 1442 024 98.. 86

Tabnnuya ntoros

OKHO nToros

OkHo «UTorn» cosepxut Tabanuy UTOroB 1 NaHe b UHCTPYMEHTOB C KHOMKaMMK:
Ea HacTpoiikn — 1M3MeHUTb HaCTPOIKU NOABEAEHWS UTOTOB;
C6poc — BO3BpaTWTb HAaCTPOMKM NOABEAEHNS UTOTOB K NMePBOHAYalbHOMY BUAY;
MeuaTb cnucka — nevaTb CNWCKa UTOrOB;
MepecumntaTtb — NepecynTaTh UTOMY;
Pa3BepHyTb — pa3BepPHyTb OKHO UTOrOB;
3aKkpbITb NaHes/b — 3aKPbITb OKHO UTOTOB.
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Hactpoiikn utoros

B okHe «HacTpoWku» nepeumncieHbl Bce HaMEeHOBaHMA KOJOHOK CNncKa AOKYMEHTOB.
NTorm MOXHO nmonyumTb B pa3pese KaXAoro M3 3TUX Mojeu, AOMONHUTENbHO MOXHO MOABECTU
NMPOMEXYTOYHbIe UTOrW Mo t0BOMY Moto.

YTOObI OTKPbITb OKHO HACTPOWKWN UTOTOB, HAXXMUTE KHOMKY Ea [HacTpowku].

KonoHka G EE z
Cymma 1-ro roga v
Cymma 2-ro roga b
Cymma 3-ro roga b
on ]
Cell |
PP v
YMET v
Homep

Nata
Jlata npoBOaKK

BrlwecToAWaA opraHizayua
Omiena MprmeHrTs
OKHO HaCTPONKM UTOTOB

|_|pI/IMeHVIMbI caieayrowme onunm HacTpoek nogeeseHna NTOoros:

&8 FpynnupoBaTb — UTOroBble 3HAYEHMA MO JaHHOMY nosto ByayT nokasaHbl B Tabauue UTOros;

EE

EE Moka3sbiBaTb NOAUTOr - MOC/E KaXXA0ro Noasa ¢ 4aHHbIMU NOABOAATCA MNOANTOIU;

Z nOABOAMTb UTOIN - MO AaHHbIM NOJAM 6yﬂ,yT BbIBOANTLCA UTOTW.
YTobbI HacTpouTb noagBeAeHUe UTOroB:

1. YcraHoBuTE MapKepbl Tam, rae 3To HeO6XOAVIMO.

2. Haxwmwute kHonky [MpumeHuTs].

YT06bI CKPbITb OKHO HAaCTPOMKWN UTOTOB, HaXkMuTe KHoMNKy [OTmMeHa].

6 Ctpoka noaBesAeHNs MTOroB NOACBEYMBAETCA CUHMM LIBETOM.

Aetanunsaumsa cnmucka

Detanusauma — getanusunpyrollee npescraBaeHve nonen cnncka. OKHO AeTanm3aumuy Cy>XUT Kak
none pAns  M36paHHbIX AOKYMEHTOB (4acTO WCMOAb3yeMblX JAOKYMeHTOB). Takxke YyA06HO
MCNoNb30BaTb OKHO AeTanu3auumm ana paboTbl C MHOFOCTPOUHbIMU AOKYMeHTamK. Mo yMonyaHuo
OKHO ZeTann3aLm OTKpbIBaeTCA NycToe.

YT06bl OTKPLITH OKHO AeTanansaumum, Haxmute kHonky () [AeTanmsaumal.
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Hacrpoiika getanmsauun

YT06bI HACTPOUTL OKHO AeTann3aLunu:

1. Haxmute KHOMKY

[HacTpoiiku].

PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

2. B okHe «Hactpoiika getanmsauum» oTMETbTE rajsoukoi noss, KoTopble HEOHXOANMbI B OKHE
AeTannsaumnn.

3. HaxmuTe B cnvcke AOKYMEHTOB Ha AH060M pPekBU3UT LOKYMEHTA.

4. B okHe geTanmsauuy NosBATCA JaHHble MO BbIBpaHHOMY JOKYMEHTY.

= Hom... ,ElaTaA Mata n... Cymma Cuet oTnpaenTens ﬂ,eTanMBaLl,L-‘lﬂ
=] =] =] =] =]

1 O |5 10.01.2018 400,00 | 30814P09110 Cymma
20 O 2 12.01.2018  13.01.2017 247 702,04 | 03818002420 17284
ERRN - 12.01.2018  13.01.2017 545 329,50 03204003540 fara nposoakn
4 O 10 12.01.2018  13.01.2017 119 611,00 | 03204003540 3017-01-13T00:00:00
5/ O |11 12.01.2018  13.01.2017 185 661,59 03204003540
6 O 12 12.012018 | 13.01.2017 46 552,55 | 03804003540 Cuer ovnpasutena
70 0 |13 12.01.2018 | 13.01.2017 178840 | 03804003540 I—» 03204003340
g O |14 12.01.2018  13.01.2017 3621,09 03204003540 OtnpaeuTent
9 [ |15 12.01.2018  13.01.2017 969 804,70 | 03818002420 M EpAHCKOil 06A3CTH
10 O 16 12.01.2018  13.01.2017 227 596,42 03818002420
1 0O 17 12.01.2018  13.01.2017 50 463,24 | 03818002420
12 O |18 12.01.2018  13.01.2017 130 548,67 03218002420 arw
13 O 19 12.01.2018 | 13.01.2017 52 476,99 | 03818002420 Hacrpoiika aeTtannzauunn
14 O 166 12.01.2018  13.01.2017 45 586,00 03218002420 M KonoHKa
15, O 167 12.01.2018  13.01.2017 445 393,00 03818002420 O Howmep
16 [0 168 12.01.2018  13.01.2017 331,62 032818002420 O fara
17 O 169 12.01.2018  13.01.2017 2984,69 | 03818002420 JlaTa nposoaKH
18 [ 170 12.01.2018  13.01.2017 2 997,80 | 03818002420 T
19 O 171 12.01.2018  13.01.2017 26 980,15 | 03818002420 I E————
20 O 172 12.01.2018  13.01.2017 1461,60 | 03818002420 e
21, O 173 12.01.2018  13.01.2017 17 883,37 03218002420 0] Cuer Siomxets
22 [ 1174 12.01.2018 | 13.01.2017 3 851.15 | 03818002420 . M W e

1082 1442024 95... O Nonyuatens

HacTpoiika getanvsaumm

Q Takxe ,D,O6aBI/ITb noJsie B OKHO AeTam3aunn MO>XKHO C NOMOLbHO NepeTacknBaHUA N3 Cnncka
AOKYMEHTOB. Haxxmnte Ha HaMMeHOBaHME KOJAOHKN U nepetawnTe B OKHO AeTan3ayunu, YTOObI

106aBUTb.
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PYKOBOACTBO MOJIb3OBATE/IA MO PABOTE B NMPOIPAMME

11.8.3. CoptupoBka cnucka

OkHO «HacTponka COPTMPOBKM» COAEPXMNT KOJNOHKY C HaMMeHOBaHVUAMMW MOJEN N KOJOHKY

COPTUPOBKM.

Haxxmute kHonky [+/ [CopTupoBka]l, 4Tobbl OTKPbITb OKHO «HacTpouKn copTMpoBKN».

-

=) [

KonoHka

COpPTUPOBKYU

HacTpoiikn copTMpoBKM

KonoHka

Nata

M

Homep

[lata npoBoAKK
Cymma

CueT OTNpaBuTENA
OTnpaeunTens
Cuet BraxeTa
CyeT nonyyatens
Monyuatens
AHANNUTUYECKWME NPU3HAKK
Bnageney

ol

Bx.aiin

Omaena

KonoHka

C HAMMEHOBAHNAMMU

nonen

YT06bl OTCOPTMPOBATL CNUCOK AOKYMEHTOB:

L

-

MpumerKTs

OKHO «HacTpoiikn CopTUPOBKIN»

1. YcraHoBuTe CTPENKN = UAN = B MNMOAAX, MO KOTOPbIM 6y,qu OTCOpPTNPOBaH CNMCOK.

2. Haxwmwute kHonky [MpumeHuTs].

6 OpueHTMPYNTECh Ha MONOXEHWNE CTPESIKK: ~ - COPTUPOBKA MO YObIBAHUIO; = - COPTUPOBKA MO

BO3pacCTaHnIo.
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_ O L Y a - - 1
Q HacTPOMKI COPTMPOEKM = - Homep = [ata Mata npoer Cymma
i x =] =] =] =]
5 RCHOEsE = 1| O |5 |10.01.2018 | | 400,00
@ fata - 2 0O |2 12.01.2018 | 13.01.2017 247 702,04
. Homep - 3.0 9 12.01.2018 | 13.01.2017 545 329,50
-
Aata nposoaKk 4 0O |10 12,01.2018 | 13.01.2017 119 611,00
B -
“ Cymua 5. 0O 11 12.01.2018 | 13.01.2017 185 661,59
M
6 O |12 12.01.2018 | 13.01.2017 45 552,55
Cuet oTNpaenTensa
7 0 |13 12.01.2018 | 13.01.2017 1788,40
OTnpaeunTens
8 O 14 12.01.2018 | 13.01.2017 3 621,09
CueT DraxeTa
Cuer nonyusrens g O |15 12.01.2018 | 13.01.2017 969 804,70
Moayuatens 10 O |16 12.01.2018 | 13.01.2017 227 595,42
PR p———— 11 O |17 12.01.2018 | 13.01.2017 50 453,24
Bnagenel 12 O 18 12.01.2018 | 13.01.2017 130 548,67
o} 13 0O 19 12.01.2018 | 13.01.2017 52 475,99
Bx.Qaiin > 14 O 166 12.01.2018 | 13.01.2017 45 585,00
| ez | | T 1082 1442 024 98...

OTCOpTMPOBaHHbIN CMIUCOK
UTo6bI COPOCUTL COPTUPOBKY, HaxKMuUTe KHOMKy [OTmeHa].

UT06bI 3aKPbITb OKHO «HacTpOMKM COPTUPOBKU», HAXKMUTE KHOMKY

Q Bo3moxkHa coptnpoBka 6e3 Bbi30oBa okHa «HacTpoiiku copTupoBKu», cM. n. 11.4.5.
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Cmpoka HauMeHo8aHUU KOJIOHOK C 803MOXHOCMbHO COPTUPOBKMW.
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PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

11.8.5. Hacrtpoiika npeacraBneHms

| HaCTpOﬁKa npeAacrtaB/ieHUA npejHasHaydyeHa A4 3a4aHNA BU3YyabHbIX CBOWCTB KOJIOHOK.

YT06bI OTKPLITb OKHO, HAaXXMUTE KHOMKY Es [HacTpoiika npeacraBnenus].

HacTpoika npeacrasneHua

@

[+

=t [+

CKpbITb/NOKa3aTb
KOJIOHKY

I

OTKpenuTb/3aKpenunTb
KONIOHKY

|

KonoHka

=Mapkep=

Homep

Nata

Homep yTouHEHUA

[ata npoeodku
BHIWECTOALLER OPT3HMIALMA
©UHAHCOBLINA rog

CueT OTNP3EUTENR
HaWmeHOEaHWe OTNpaBWTENA
CueT nony4arens
HaWMeHOEaHWE NONYUATENR
Cymma 1-ro roga

Cymma 2-ro roaa

Cymma 2-ro rofa

|

HanmeHoBaHusa
KOJIOHOK

OkHo «HacTpoiika npeacraBieHus»

[ns paboTbl C HACTPOMKOW NpeACTaB/IEHMA CNUCKa MPesyCMOTPEHbI CIeAyHOLLNE NHCTPYMEHTbI:
&= CKprTb/ﬂOKaBaTb KOJIOHKY - CKPbITb W1/ NOKa3aTb KONOHKW B CMUNCKE;
gal OTerI'IVITb/BaernMTb KOJIOHKY - BaerI'II/ITb/OTerﬂI/ITb KOJIOHKW B CrinCKe.

YT06bI HACTPOUTL NPeACTaBIEHNE CNNCKA, MOCTaBbTe rajaouku ¥ Tam, rae HeobxoaMMO.

Q Bo3moxkHa HaCTpOVIKa npeacraBaeHUA 6e3 Bbi30Ba OKHa «HaC'rpoﬁKa npeacrtaBJieHUA», CM.

n.114.7
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HacTtpolika npeactaBieHNss KOJOHOK.
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12. CO3AAHUE/PEAAKTUPOBAHUE AOKYMEHTA

YTO6bI OTKPbITb OKHO CO3A4aHUA HOBOrO AO0KYMEHTa:
1. OrtkpoWTe CNUCoK AOKYMEHTOB.

2. B naHenn MHCTpyMEeHTOB HaXXMUTe KHOMKY B [Co3paTh].

Q OTKprTVIe OKHa CO34aHMA BO3MOXHO Yepe3 KOHTEKCTHOE MEHHKO ApPJiblKa Ha pa6oqu cTone
nnn yepes KOHTEKCTHOE MEHHO peXXnMa B HaBUTaTope.

UT06bI OTKPLITb OKHO PeaaKTUPOBaHUSA AOKYMEHTa:
1. OrtkpoiWTe CNUCoK AOKYMEHTOB.
2. Bbibepute HEOBXOANMBIV LOKYMEHT, LLEAKHYB Ha HEFrO MbILLKOM.

3. B maHenn MHCTPYMEHTOB HaXXMuTe KHOMKY Eﬂ;’} [PepakTupoBartb].

OKHO co3aaHusa/peAakTMpoBaHma AOKyMeHTa cofepXuT: «lMaHenb MHCTPYMEHTOB»; pabouyto
obnactb, kKoTopasa BKAtOYaeT B ceba «Dopmy aAns CO3haHWNA/pPefaKTUPOBAHUA AOKYMEHTa» W
«TabnanuHyto 4actb gokymeHTa». OkHa «Co3patb» N «PepakTnpoBaTb» AOKYMEHTbl WMEOT
aHanornyHole opmbl ana 3anonHeHnsa. OkHo «Co3gaTtb» — He 3anosiHeHHoe (nyctoe). OkHO
«PepakTMpoBaTb» VMeeT 3arnoHEHHbIE NOA, KOTOPble AOCTYMNHbI ANA PeAaKTUPOBaHUA.

MaHenb
VMHCTPYMEHTOB
OCHOBHOE 3NeKTpOoHHaA nognuce Cepeunc l
L= @ CoXpaHTE W 33KPbITE P a || _& BbICTPLIN MpoCcMOTD
=1 [?ﬁ CoXpaHWTE KaK WabnoH o - U |'_f‘!‘l_ MpukpeniTs Gain(sl)

CoxpaHuTh Meqats KosTponk Cuér Brogwera  JoncAHWMTENLHBIE MpyKpeniesHsie
DEKEMSHTHI dars

Homep: fara: | 02.01.2019 5 CyMMEl B TEICAYEX [Nata nposogku: | 31.01.2019 |
DUHEHCOBLIA roa; 2019 ¥  Homep yTOUHEHWA: : fara BA: ]

CYeT OTNPaBUTENR: i)

CyeT noaydaTens: 8

JAonoAHWTeAEHEIE
YK333HWA:

Pacwmndposka OcHoBanMA  AHaNWTWUECKME MPUSHAKM
BEEE-
= Bea Moap LCr P... K. AonKnacc Perknacc Cymma
1 I
TabnnuHas vactb ®opma
AOKYMEHTa C03,anVIi|/pe,anTVIpOBaHVIﬂ

AOKYyMEHTa

OKHO co3aaHna JoKyMeHTa
O ,ﬂ,OKyMeHTbI, KOTOpPbIE NMPU OTKPbITUN peEXKMMa PEAAKTNPOBaHNA coaep>KaT coo6|.|.|,eH|/|e O TOM,

YTO AOKYMEHT TO/IbKO ANS UYTEHWS, X BO3MOXHO pesakTUpoBaTb, HO 6e3 nocaesyroLLero
COXpaHeHus.
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A TonbKo ANA YTEHWA - JLOKYMEHT BKIHOUEH B pelic; OTCYTCTEYET A0CTYN K UIMEHEHWK) 06LEKTa "TINaTEXHOEe NopYYeHUe (BEINAATLI)" x
Homep: 19355 | flata: | 01.02.2018 51| fara npoeoaku: | 02.02.2017 &

Cuer oTnpaewTens: | 03805003630 i WHH: | 3201003864 YOK no BpAHCKOI 061acTM{lenapTaMeHT GMHAHCOB BPAHCKOR 06acTH,
B/C: 40201810600000100013 Knm: 325701001 oazer)
K/C: BMK: 041501001 OTAENEHWE BPAHCK MLBPAHCK

,ﬂ,OKyMeHT ANA YTeHuna 6e3 AO0CTyna coxpaHeHna AaHHbIX

12.1. NaHenb UHCTPYMEHTOB

MNoapobHoe onncaHmne paboTbl C NEHTOYHOW NaHe b MHCTPYMEHTOB M. B N.0.
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JleHTOUHas NaHeb MHCTPYMEHTOB.

PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

12.1.1. Bxnaaka «9neKTpoHHas NoANUCb»
MNpu nepexoze BO BKAAAKY «DNEKTPOHHAA NOANMCb» JAOCTyNHa WHPoOpMauMa O MNOAMNUCK

BOKYMEHTa.

Moanu

CaHHbIN JOKYMEHT COAEPXMUT CAeAyHoLy MHPOPMaLMIO:

YposeHb 3L M;
®UNO, Kem NognucaH J40KYMEHT;
CepuiiHbiii HOMep cepTuduUKarTa;

Mepuopa, Korpa aeicTBUTENIEH AaHHbIA cepTUdUKar,

Moanucb BepHa/HeBepHa.

OcHOEHOE  3NeKTpOHHaR NoAMNUCh

CepBuc

= i a WbdopMauna ob 3
A
?.f

E] MpoTokon nposepky
Moanueats
I-_—-\‘x CHATE NOgNKCE

Kpacnoe Anekcanap Muxainoswy
#7A1616ECO00000001574
£ Jedcteurenen c 04.07.2017 no 04.07.2022

Mognucs EepHa.

A Toneko ANA YTeHWR - JOKYMEHT BKAOYEH B pelic; 3anpeT pesakTMPOBaHMA JoKyMeHTa ¢ 3LN

Homep: 76 fata: | 12012017 B1| fata nposogku: | 13.01.2017 I

CyeT OTNPaBMTens: 03843014050

B B wHH: | 3250511814

P/C: 40201810600000100013 Knr: 325701001

K/C:

BMK: 041501001

MognucaHHbIN AOKYMEHT

Y@K no BpAHCKoii ¢
notped.peIHKa W KO

OTAENEHME BEPAHC
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12.1.3. Paspen «lMpukpenneHHble pannbi»
Pazgen «[lMpukpenneHHble ¢annbl» HaxoaUTCA B MaHeNM MWHCTPYMEHTOB pejakTUpOBaHMA
AOKYMEeHTa, BO BKnajke «OCHOBHOE».

OCHOBHOE  3MEeKTPOHHaA Nognuce  Cepeunc

- = - ~ % - _ —
E} COXDEHMTE W 33KDsITE |E:| 1 | | 7q, BeicTpeii npocMoTp d
o m,'. MpwkpenuTs damns) "—E
CoxpaHnTs Mevats KowxTpons JoncaHuTenssble MpWKpenaesHele OBHCEMTE
PEKEMIHTEI tainbl

Pazpen "MpwukpenneHHblie daiinbl”

Pasgen «MpukpenneHHble painbl» BKIOUAET B Ce6A KHOMKM:
(Ul MpukpenneHHble Ppainibl — OTKPbITUE pexmnMa «IpukpenneHHble Gpaibl» y BIBPaHHOrO
AOKYMEHTa;
la BbICTpbIi NPOCMOTP — BLICTPLIN NPOCMOTP CAMCKa NpUKpenaeHHbIx ¢alinos, 6e3 Bbi3oBa
pexxnma «[pukpenneHHble Ganbl»;
IT'-!'- Mpukpenutb ¢aitn(bl) — BbI30B OKkHa «[106aBUTL Gaibl».

Knonka «Mpukpenutb ¢pann(bi)»

| ~ v
Kronka [l [Apukpenutb ¢aiinbl] oTkpbiBaeT OKHO «flo6aBuTb dainn(bl)», KOTOpOe
OTKPbIBAETCA BHYTPV peXXuma peAaKTUpOBaHMA AOKYMEHTa, He OTKPbIBas NPW 3TOM OTAE/bHYHO
BknagKy. COOTBETCTBEHHO, NpoLecc 3arpy3ku dpanaoB cTaHoBUTCA BbicTpee 1 yaobHee.

B okHO «/lo6aBuTb ¢ann(bl)» 3arpy3ntb Gaisibl MOXHO ABYMSA cnocobamu:

% BbI6paTb ¢aiin(bl) — BbI30B CTaHAAPTHOrO OkHa «OTKPbITb» A5 Bbibopa $hainnos 45 3arpysku;
Mone drag-and-drop — none, kyga Heobxoanmo nepetawute darnbl. Janee, darinbl aBTOMaTMUECKN
NOABATCA B CrIXCKE.

KHonka ANA OTKPbITUA

CTaHJAPTHOrO OKHa
Bbl6bopa dainnos

Jobasute daiin(e)

iw BriBpats dalin(w) > YaanuTs E[l MaHens npocMoTpa Mo4nUcsIBaT NPW COXPaHEHNK
= mA daiina KommeHTapuit Pazme
MepeT Te i bl MBILLKDH M3 NpOBOA HWKa H Te KHOMK bl b
»
OCTYMHEIE pacluvperna: * | MakcvManeHeId pazMep: He orpaHvdeH
F
QK OTMera

|
Mone, kyaa HeobxoaMMO
nepertackvBatb ¢aiisbl

OkHo "flo6aButb dpan(bl)"

UT06bI f06aBKTL ¢aliibl B JOKYMEHT, HaxxmuTe kHonky [OK].
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KHonka «BbbicTpblii npocmoTp»

UToBbl MOCMOTPETb MPUKPErNeHHble (aiifbl, €M OHWU CYLLECTBYIOT, HaXMUTE KHOMKY -G
[BbicTpbIN NpocmoTp].

Ecam nprkpenneHHbix palnioB HeT, OTKPbIBAaETCA OKHO, coobLuatoLee, UTO TakoBble OTCYTCTBYHOT.
Ecan npukpenneHHble JOKYMEHTbI €CTb, TO MOA JIEHTOYHOMW MaHeNbl0 UHCTPYMEHTOB, MOABAAETCA
noJe, C TOYHbIM KOJIMYECTBOM MPUKPENAEHHbIX GanNoB N UX HAVMEHOBAHUAMMN.

YT06bI OTKPBITL MaHeNb «[TpocMmoTp NpuKpenneHHoro gaina», HaxxMuTe 2 pasa Ha BbIOPaHHBbI
dann.

OCHOBHOE ~ 3/MIEKTPOHHAA MOANNCE  CEepBUC

= E} COXPaHNTL 1 33KPLITE IE] Il @ §_¢ [U ‘_Z& BbICTPLIV MPOCMOTD. f‘
=l EE] COXPaHWTL KaK WabaoH o i Lr‘l Mpukpenuts dainisl)
Coxpanuts Medate Koxtpons Cuér 6roaxera | MMpukpennerHbie O6HoBMTE
daninbl
[LlokymenT MpukpenaerHsie Gainsi OBpaborka >
[a3] CUTT rocs 2jpg [a3] CUTT rocs 3.jpg [a2] CWT roc 3 4.,jpg
24K6 116 Kb 99 Kb

Homep: 3 fata: | 25.01.2019 :

4 »

MpocmoTp npukpenaeHHoro darina

Mostyn. & Gans st Cancano co cu. et

ILIATE/RHOE HOPYYEHHE No 3 27 haspana 18
Fara

CT0 RSEATHOAUATS THICAY WISCTECOT OQNHHOANATS PyBned

KIN 325701001 T 9611~
VK no BPAHCKOR 0BNACTH|[IeNapTaNSHT DHHIKCOR
Gpswckon obnacri, DKM Bpancxoi obnacTe)

= | 40201010600000100013

041501001

041501001

0N 325701001
VOK no Bpancxon obnactl HOHC Poccum nio 1.
bpsncxy)

o1 [Cpokanar.

s
Neayarem, Ko 0 [Feanone
o I

Oiae i Ganka

+l=Injclelela]l

BbICTpbI MpOCMOTP NpUKpenaeHHbIX daiinos

YT06bI 3aKPbITE MaHenb «MpocmoTp NpukpensieHHoro gana», HaxxMuTe KHOMKY - [3akpbITh
naHenb].
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12.3. dopma co3paHuna/pepakTMpoBaHMA AOKYMEHTa

| dopma co3paHuna/pesakTMPOBaAHNA COAEPXXNUT NOAA A4 BBOAA AAHHbIX.

B dopme 3anonHuTe npeanoxeHHbIe NONA, TA€:
— nNoasq, obs3aTtenibHble ANa 3anoNHEeHNA;
— nond, 3anojHAeMble No HeO6XO,D,VIMOCTVI;
— NOoN4, HEBO3MOXXHbIE AN PefaKTUPOBaHMA, HO 3anOJIHAKOTCA aBTOMaTU4YeCckKn nocne
3aMno/IHeHMA CBA3AHHbIX NOJeN.

Homep: Jara: | 02.01.2019 & CyMMBI B TEICAYEX Jlata npoeogku: | 30.01.2019 ]
DUHAHCOBLINA roa: 2019 ¥ | HoMep yTOUYHEHUA: : Jata BA: =

CueT OTMpaBuTENs: i

CuUeT noayyaTenn: 8

JoNoNHUTENbHbIE
YK32aHWA:

®opma co3gaHns JOKyMeHTa

=
YT0obbI COXPaHNTb U3MEeHeHUA, HaXXKMUTE KHOMKY [COXpaHMTb] B NaHENN MHCTPYMEHTOB.
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12.5. TabnanuHana yacTb AOKYyMEHTa

MaHenb Bknaaknm
MHCTPYMEHTOB nepexknryeHuns

Pacwmdposka | OcHosanmA  AHaNWTMUECKME MPU3HAKM l
EE&-

= Beg Moap LCr P.. K... MonKnacc Perknacc

1 816 0709 1601159900 121 783

2 816 | 0709 1601159900 122 783

3 816 0709 1601159900 129 783

4816 | 0709 1601159900 244 783

5 816 0709 1601159900 851 783

6 816 | 0709 1601159900 852

783 I

Tabauuya co
CMNCKOM
JOKYMEHTOB

OKHO TabMYHOI YacTn AOKyMeHTa

UTo6bl CO3/1aTh, PEAAKTUPOBATb PeKBU3nNT B Avelike:

1. Haxmwute Ha none.

2. 3anosHUTe NAN U3MEeHUTe.

il
6 Ecnv npu HaxaTum Ha noae NoABAATCA KHOMKM, Takme Kak ~, =/ [CnpaBOYHMK], =
[Kanenpapb] v 1.4., TO NOAPO6HO O3HAKOMUTBLCS € PAaBOTOM KHOMOK MOXHO B N.12.4. Ownbka!
HeBepHas ccbiika 3ak/1agKMW..

UTo6bl NEepeknnYaThcs MeXay npeano>XeHHbIMU Tab/IMUHBbIMU YacTaAMN AOKYMEeHTa, HaXXMunte

Ha HaMMEeHOBaHME BKJ/1agKN NepeK/IloYeHuA.

=
YT0obbI COXPaHNTb U3MEeHeHUA, HaXXKMUTE KHOMKY [COXpaHMTb] B IEHTOYHOU NaHENN

NHCTPYMEHTOB.
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12.5.2. Pe>xum 3aMeHbl

PeXUM 3aMeHbl CNY>XUT AN MAaKeTHOW 3aMeHbl PEKBU3MTOB, T.e. NPV BblAeNeHnn HeobXoAMMOro
pAja LOKYMEHTOB, BO3MOXHa 3aMeHa Cpasy BCeX BblIOpaHHbIX PEKBU3UTOB.

paCLLIHEpGEuKa QOcHoBaHWA AHanuTnueckne NprU3HaKK

BameHaD

MNoap
0104

Pacx

Opkl Ha Bea

MpuMenuTs

Pexxnm 3ameHbl

UT06bI NPOM3BECTN 3aMEHY:
1. BbI30BUTE OKHO AeTanM3aumun.
MepeTalLmTe Hy>XHble KOJIOHKM B OKHO AeTanu3aLluu.
B konoHKe «3ameHa» Bblgennte HeobXxoaMMble JOKYMEHTbI.
HaxmuTe kHonky == [Pexxum 3ameHbil].

3anosiH1Te NoaA HOBLIMU PEKBU3UTAMM.
Haxxmute kHonky [MpumeHuTs].

oA wWwhN

12.6. KHOnkw, ynpouiaroume 3anosiHeHne nosen

| KHonkw, pacnono>XeHHbIe B MOAAX, yNPOLWakoT 3ano/HEHNE nosemn.

KHonku nomMoraroT B cnefyroLem:
CnpaBoOYHMK — M0/ 3aM0JHATCA BbIGOPOM AaHHbIX U3 CNPABOUYHWKOB NPOrPaMMHOro
KOMIJIeKca;
=] KaneHaaps - Bbi3bIBAETCA KaseHAapb, B KOTOPOM BbIGUPaeTcs HeOBXOANMasn AaTa;
F Pacuer cocTosHuA cueta — BbizblBaETCA OKHO BbIGOpPa PacUETHOro CYeTa;
- npegnaraetcsa BbI6Op YMcaa NyTem HaxaTuin CTPenok;
= - OTKPbIBAETCA BbINaatoLWnii CNUCOK A1 BbIBOpa 3HaUYEHWs.
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KHonka «CnpaBoOUHUK»

B nonsx, MMELWKNX BbIXOA K CnpaBOYHUKaM, OKHO Bbl60pa 3JIEMEHTOB BbI3bIBA€TCA Ha>XaTUEM

KHOMKM [CnpaBouHuK].

B Cuera koppecnonpenTos

ENP A=
e = Homep cueta T
M ¥ =

1| 70601810908006202120
70601810908006202120
70601810908006202120
70601810908006202120
70601810908006202120
7
7
7

B

ra

0601810840002102250
0601810602352102086
0601810592352102086

[ I R = I T S VE)

MpumeruTs

VIHH

=

el el el |

OkHO Bbl60pa 3Ha4yeHnAa Yyepes CNpaBoOYHUK

YT06bI BbIOPaTL 3HAUEHMeE:
1. HaxmuTe Ha Hy>XHbI/ AOKYMEHT.
2. Haxwmwute kHonky [MpumeHuTs].

Otmena

1% Nnn ans Boibopa ABaXAp! LWENKHUTE MbILWbIO MO BbIOPaHHOMY AOKYMEHTY. BbibpaHHbIN

anemeHT byset gobasneH B none.

YTO6bI OTMEHUTL AAHHOE AeCTBUE, HaxxMUTe KHOMKY [OTMeHa] nan 3akpoiite okHO kKHonko E3

[3akpbiTb].

KHonka «PacueT coctoaHusa cueta»

E7
1. HaxmuTte kHonky L+ [Pacuer coctoaHmsA cuera].

N

B oTkpbIBLIEMCS OKHe BbibepuTe BapuaHT.
3. Haxmute [MpumeHnTsb].

KHonka «Kanenpapb»

| MoppobHoe onuncaHme paboTbl ¢ kHonkou «KaneHpgapb» cm. B n. 4.2.1 KaneHpaps.
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12.8. OkHO AanbHEULINX AEWUCTBUA NPU COXPaHEHUUN JOKYMEHTOB

OKHO panbHeMWINX AEUCTBUA MPU COXPAHEHUM [AOKYMEHTOB OTKPbIBAeTCH MOC/Ae HaXaTus
KHOMKW «CoXpaHUTb» B NaHeAN MHCTPYMEHTOB, NPW YCNELIHO NPONAEHHOM KOHTPOIE.

OKHO AanbHEULWMUX AEeACTBUMN COAEPXKUT CEeAYIOLLIME KHOMKM:
- Co3paTb HOBbI JOKYMEHT - CO3/aHWe HOBOTO JOKYMEHTa;

KonupoBaTtb TeKywmnii AOKYMEHT - BbINOJHAET PYHKLMIO KHOMKK [KonvpoBaTs] B naHesnm
WHCTPYMEHTOB PEXMMa;

bosblie He NOKa3bIBaTb - HE NOKa3blBaTb OKHO noATBePXAEHUA COXPaHEHNA JOKYMEHTa.

JloKyMEeHT ycnewHo coXxpaHeH
BribepuTe gansHeliwes geficTene

CozaaTe HOBBI AokyM

HT

KOMUPOBETE TEKYLLWIA ACKYMEHT

BO/BLUE HE NOKAZEIEATE

OKHO AanbHeNLWnX AeNCTBUA MPY COXPaHEHNN AOKYMEHTOB
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13. MOAY/1b UM KEYSYSTEMS.CRYPTOMODULE

Q@ MpeaBapuTensHo

HeobxoANMO Hannumne ceptTudukara.

Mpu nepBor NOMbITKE NOAMNMUCATb AOKYMEHT (HanoxuTtb SLIM) nosBMTCA OKHO C NpeasioXKeHneM
ycTaHoBku Kpuntomoayns Keysystems.CryptoModule.

Crnncok cepTndmkatos

Llna nonyueHws cnucka cepTMdOUKaToB Heobxoaumo
YCTaHOBWTL/3anyCTUTL MPUAOXKEHWE ANA NOANMCK
LOKYMEHTOE:

@ Keysystems.CryptoModule

Ecnu Mopynt He YCTaHOBAEH: CKAUaiTe apxuE C NPUNOXKEHWEN, pacnakyiite 1
sanycTute daiin Keysystems.CryptoModule.exe,

Ecnu Moaynt ycTaHOBAEH: E ECMNLIEAOLLENM OKHE Gpay3epa NocTaBsTe ranouky
3anoMHKTE Mol EbIGOp ANA ITOMD THNA CCHIAOK 1 HAXMUTE KHONKY OTKPLITE
npunoxeHue «Keysystems.CryptoModulex.

e

[ 3Hoonmien o o ana skeyayatemi coyplamidules
cemner

Hasmmire ~CTKpasmh copnky-
Nocrasire dammen

- [Com ]

JnA NoOETOPHON MAK PYUYHOI YCTAHOBKN NPWNOXKEHKMA cKavaliTe elle pas apxue,
pacnakyiite u zanyctute gaiin Keysystems.CryptoModule.exe

&. Crauatb dpXuEB —

Otmena

Cnuncok ceptndukaTos

Ans nonydyeHus cnucka cepTudukatoB HEOBXOAMMO YCTaHOBWTL/3amyCTUTb MPWUIOXKEHWE ANS
noAnucn AokyMeHToB. [locne yctaHoBKM paboTa OyseT OCyLLeCTBAATLCA Yepes 3NEKTPOHHYH

LNPPOBYHO NOAMMUCH.

PEJIAKLIA 03



CTPAHNLIA 104

MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

Ytobbl ycTaHoBNTL Keysystems.CryptoModule:
1. Haxmute kHonky [CkauaTb apxmB].
2. PacnakyiiTe Nosy4eHHbI apxMB B MPOM3BOJIbHYO Narnky v 3anycrute dain
Keysystems.CryptoModule.exe .
3. BeIigeT okHO NpeaynpexaeHuns cucteMbl 6e30NacHOCTM C 3aMPOCOM NOATBEPXKAEHNA Ha YCTaHOBKY
ceptndukara - cnegyet HaxaTb kHonky [Aa].

Kpuntomogynb Keysystems.CryptoModule yctaHoBneH.

@ MNpwu pabote B OC Linux npeanaraetcs ckauaThb 2 apxvea. [Ckauatb apxue (Kpuntolpo CSP)]
— ckaumBaetcs apxme Keysystems.CryptoModule, rae 8 OC npeaBapuTesibHO yCTaHOBAEH
Kpuntolpo CSP.

[CkauaTb apxuB (VIPNet CSP)] — ckaumBaetcs apxme Keysystems.CryptoModule, rae
npeaBaputenbHo B OC yctaHoBneH kpuntonposavigep VIPNet CSP.

Cnucok cepTuduKkaToB X

[Lns nony4yeHus cnucka cepTUhrKaToB Heobxoaumo
YCTaHOBUTb/3aNyCTUTb NPUIOXKEHWE AN NOANUCK
[LOKYMEHTOB:

@ Keysystems.CryptoModule

Ecnu Moaynb He YCTAHOBJIEH: CKayalTe apxue C NPUIoXeHueM,
pacnakynTe u 3anyctute gann Keysystems.CryptoModule.

Ecnu Mofynb yCTAHOBAEH: B BCMUIbIBaOWEM OKHe Bpay3epa
NOCTaBbTE ranoyky 3anoMHWTb MOW BbIGOP Ans 3Toro TMna
CCBINOK U HaXMUTE KHOMKY OTKPbITb NPUAOXKEHHE

«Keysy CryptoModule».

|

[Ona NOBTOPHOM MK PYYHOW YCTEGHOBKUW NPUIOXEHUA CKayalTe ewe
pa3 apxuB, pacnakynTe u 3anyctuTe dann
Keysystems.CryptoModule.exe

o+, Ckavatb apxue (Kpuntolpo CSP) | |, Ckauatb apxus (ViPNet CSP)

OtmeHa

OkHo "Cnincok ceptudukatos” B OC Linux
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14. OBMEH 3/1IEKTPOHHbIMU AOKYMEHTAMMU

g Mo coobpaxeHnam 6esonacHOCTY, B bpay3epe HEBO3MOXHO obecneunTb BbIGOp NyTH K
davnam npuema/nepesaum!

14.1. Mepepaua

Yto6bl Nepesatb (COXPaHWTL) AOKYMEHTbI:
1. Bbl,ﬂ,el]VITe LOKYMEHTbI B NOJIE MapKepoB B CMNMCKe AOKYMEHTOB.

2. Haxmute kHonky - [Mepepaual.
3. B otkpbiBwemcs okHe «[poTokKon» HaxXxMUTe Ha CCbIIKY B CTpoke «®aitn».

H MNpotokon o x
CoxpaHuTe NpoToKon IE] Mevats [5 3akperme

-

BrogxeTHanA pocnuck (Nepegaua). Monbzoeatens: liana. Komnetotep: KSWS

Bepcua Bazer 18.4.4444.212028650
Bepcua: budget 19.1.0.12131; mss 18.01.00.0040; msu 17.01.00.0051; smu 15.03.00.0017
PacueTtHan gata: 14.12.2018

@arin: 00242EQ02.BRC
@opmart: KS|2012.02, Tun gokymenTa BR

KonTponk TpeGoeanmnii K dopmartam $ainoe NpoigeH ycnewHo.
3HaJYeHWA HAcTpoeK (pasBepHyTs)

Bpems Buirpyzkm - 3.086 cexyHab! (pazBepHyTh)

MpoTokon nepegaun

Y1066 NOAYUNTE MHPOPMALMIO O MPOTOKONE, HAXKMUTE Ha CUHWNE CCbIIKM «3HaueHUs HaCTpoeK»
n «Bpems BbIrpy3Ku».

YT06bI COXPaHUTb NPOTOKOA, HaXKMUTe KHOMKY =1l [CoxpaHUTb npoTokon].

Yto6bl HaNeYyaTaTb MPOTOKOJ, HAXXMUTE KHOMKY = [MeuaTs].

14.2. NMpuem
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14.2.2. OkHo «[puem AOKyMeHTOB»

an/IeM OCyLecTBaAeTCA Kak N0 O4HOMY AOKYMEHTY, TaK U B BUAE rpynnbl JOKYMEHTOB.
OAVIHOLIHble AOKYMEHTblI OTMeYakoTCA OAMHOHHOVI NKOHKON — ; prnnoable AOKYMEHTDI

OTMeYaroTCs rpynnoBOM MKOHKOW — =), Takxe CyLLEeCTBYeT MpMeM apxmBa AOKYMEHTOB, ANs 3TOro
AOCTAaTOYHO 3arpy3nTb apXmMBHbIN Gail B OKHO NpuemMa AOKyMEHTOB.

o,
UT06bI OTKPLITb OKHO NMpUeMa, HaxkmuTe KHonky = [Mpuem].

Mpuem AOKyMEHTOB

WK NepeTalnTe B 370 OKHO
OxHo «[Tprem goKyMeHTOB»

YT06bl NPMHATD (3arpy3nTb) AOKYMEHTbI:
1. HaxmuTte kHonky [Bbibepute daiin].
2. B oTkpbiBLUEMCS OKHe BbibepuTe HEObXOANMbIe daiibl.

Q MPWHATL AOKYMEHTbI MOXHO, NepeTaLLMB X B OKHO npvemMa. B okHe npuema nossstcs
obpabaTbiBaemble dalinbl.

Mpuem AOKyMEHTOB

00242L01.BR9
O 21%

ObpaboTka nprema fOKyMEHTOB
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Mocne BbIFPY3KM JOKYMEHTOB B OKHe Mpvema JOKYMEHTOB MOABUTCA WMHPOpMaLuMs O npueme
KaXXoro 3arpy>keHHoro ¢aina: Koanm4yectBo obLiero umcna AOKYMEHTOB, KONNYECTBO MPUHATBIX

LOKYMEHTOB M KOJINYECTBO NPOonyLEeHHbIX JOKYMEHTOB.

MpuemM AOKYMEHTOB

B
B
B
B
B
[=]
B

[

00000242003.PP9

Beero gokymesToR: 1; NpUHATO

00000242003.PP9

Beero gokymesToR: 1; NpUHATO

00000242001.PP9

Beero gokymesToR: 1; NpUHATO

00000242001.PP9

Beero gokymenToe: 1; npuHaTo: 1 npom

Konwuecteo ¢alinoe: 3 wr.

Beero gokymeHToE: 3; NpUHATD: 3; npomyLe

00000242001.PP9

Becero gokymenTos: 1 npunaTo: 1

00000242002.PP9

Beero aokymenToe: 1; nprHaTo: 1 npom

00000242003.PP9

Beero aokymernToe: 1; nprHaTo: 1 npony

OKHO Npuema AOKYMEHTOB C 3arpy>KeHHbIMK darnamm

CnpaBa oT kaxzoro daiia NoABASETCA CTAaTyC O MPUHATUM AOKYMEHTA:

— AOKYMEHT NPUHAT;

— AOKYMEHT NMPUHAT, HO C npeaynpexaeHnamm;

— IOKYMEHT NPOMYLLEH.

YT06bl OUMCTUTL OKHO npuemMma AOKYMEHTOB, Ha>KMUTE KHOMKY

UT06bI 3aKPbITb OKHO, HAXXMUTE

Mpw HaxaTUu Ha KHOMKY

O I'Ip|/| HeO6XOAI/IMOCTI/I npmemMa HeCKONbKUX q)al\/’IﬂOB, nepetawunte B OKHO «anIeM

[C6pocuTb] nan

[3akpbiTh].

[C6pocuTs].

[3akpbITb] BCe faHHbIe ByayT NoTepsHbI.

AOKYMEHTOB» Cpa3y Bce Heobxoanmble dannbl. MIHaue, ecav npuHnmaTth dalinbl MO OAHOMY,

AOKYMEHTbI He MPUMYTCSH, B MPOTOKO/le 0TObpa3nTtca owmnbka.
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14.2.4. OkHo «[lpoTokon npuema»

MNocne NOAHOW 3arpy3kn AOKYMEHTOB MOABUTCA OKHO «[lpoTokon npuema», KOTOpoe COAepP>XUT
nHdopmMaLuto o 3arpyske n napametpax davna.
Mo yMONYaHWO OKHO MPOTOKOA OTKPbLIBAETCSA Ha MOJIOBUHY BbICOThbl paboyero skpaHa.

MpoTokon npuema B E

MnaaTtexHble gokymeHTel (Mpuem). MonbzoeaTent: nastya. Komnerotep: KSWS

Bepcua Bazei: 18.3.3244.211580569
Bepcua: budget 18.4.0.9240; mss 18.01.00.002%; msu 17.01.00.003%; smu 15.03.00.0017
PacueTHas gata: 25.09.2018

@ain Cfinetpub/wwwroot/webb/temp/EOD/9823923e-017 c-44{f-97e2-39381a41ba49,/0000
@opmat: FK[TXPP170701
CUHTaKCMUECKWIA KOHTPONbL NPoiAeH YcnelHo

MpoTokon npuema
UT06bl pa3BepHYTb OKHO MPOTOKOA NpYeMa Ha BeCb IKPaH, HaxXMuUTe
UTo6bI pacTaHyTb NPOTOKOJ NPUEMa Ha BCHO pabouyto 06aacTb, HaxXMuUTe EH
Haxxmute -, 4TObbI 3aKPbITb OKHO NPOTOKOJIa NpMUema.

UYT06bl MOBTOPHO NOC/IE 3aKPbITUA OTKPLITb OKHO MPOTOKOa NpUeMa, HaXMUTe Ha
HeobXoANMbIV JOKYMEHT B noae «Mpuem AOKYMEHTOB».
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15. TEHEPATOP OTYETOB (C NCMOJIb3OBAHVUEM MAKETA)

UYTO6bI OTKPbITH OKHO FreHepaTopa OTYETOB:
1. OrtkpoiTe HaBuratop.
Pa3sBepHuTe kaTanor «OTYETbI».

2.
3. PasBepHuTe nogkatasor <kAHAJIMTUYECKUE OTYETbI MO UCMNOJIHEHUIO BIOAKETA».
4. Hangwute B cnucke «FeHepaTop oTUeTOB (C UCMO/Ib3OBaHUEM MaKeTa)» W LLEeJKHUTE ABOVHbIM

Ha>Xatnem Ha HanMeHoBaHue.

MaHenb
nepekatoyeHus MaHenb
MeXAy OKHamMu NHCTPYMEHTOB

[E:‘ BrIrpy=Ka Ha CEpSMC NEPEMHREN JOKYMEHTOE L_‘,,, [lofsewTe a paboumil cron l r_x YARNTE U3 HEENTETORE
f,.{, L OG3EWTE CCHIAKY B HAEWraTop

CHOpPMUDOEETE
) - x ¥aanuTe EapUanT

= | MapameTpbl oTueTa Maket oTueTa

[& | KonoHku oTueTa
MapameTpel = Tpynnupoexa no cTpokam

It prnnupcaka no aucram

Mepuoa pacueta | 01.01.2018 B = 14122018 =}

iZ CopTMpoEKa
a | B Urtor
YUWTBIBaT MCKAKUEHHbIE AOKYMEHTI (] 06wt uror
4 Q) Avarpamma
© Anarpamma

9.7 INEMEHTEI C YTOUHEHNAMY

Copmuposats

OKHO reHepaTtopa OT4eTOB (C MCMOb30BaHNEM MaKeTOB)

- o amme o : a g BapwaHT: BapuanT (HoBEIA O..
puanT (Hoewit o7 14122018 13:09:54) v | L BF B & P P

O6nacTb
peaakTupoBaHus
MakeTa

f5 BIUMCIREMARA KONOKKE
BhIUMCAREMBIE KONOKKM
CymMme!
BHIAKETHAA KN3CCHOUKALIAA
KOpPeCnoKAEHT
Pacropagutens
BHLKET
CueT GroaxeTa
CUST KODPECNOHAEHTS
LokymenTt

MokasaTenw -

CeoWcTBa

OkHo «'eHepaTOp OTUETOB (C MCNOJIb30BaHMEM MaKeTOB)» BK/tOYaeT B Cebs:

MaHenb NHCTPYMEHTOB;

OkHo «[MapameTpbl oTueTa»;

O6nacTb peflaKTUPOBaHMA MaKeTa;
MaHenb Nnepek/loUYeHUA MeXXAY OKHaMM.
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15.2. O6nacTb pegakTMpoBaHUA MaKeTa

O6nacTb peaakTUpPOBaHUA MaKeTa COAEPXXUT OKHa:
MakeT oTuera;
AocTynHble nons;
CeoiicTBa.
[octynHble nons
MakeT oTueTa

4 |°g BapwaHT: BapuaHT (HoBbIA oT 14.12.201...

5| KonoHkw oTyeTa

= TpynnMpPoBKa NO CTPOK3M f& Briumcnreman konoHka
) Tpynnupoeka no AncTam BEIUMCAREMEIE KONOHKK
iz CopTWpOoEKa CyMMBI
4 || Uror BHIAKETHER KNaCCHOMKALMA
|2 OGwui utor KoppecnoHaeHT
« O fvarpamma PacnopRanTens
Q Awvarpamma Eioaxet
.1 BNEMEHTEI L YTOUHEHMAMN Cuet BroakeTa
p CueT KOPPEeCTOHAEHTS
JoKyMeHT -
CeoiicTBa
Makert otueta CeolicTBa

O6nacTb pesakTMpoBaHMs MakeTa
Ytob6bl COCTaBUTL BapyMaHT OTUYEeTa, NepeTaLlinTe napameTp 13 okHa «[LoCTynHbie NoNA» B

HeO6XO,U,I/IM06 MecTO B OKHO «MakeTt oTueTta».

Q Bo3MOXHO AO6aB}'IeHVIe napamMeTpa B MakeT OT4veTa NP NOMOLWN KOHTEKCTHOTO MEHIO.

Ytobbl f06aBUTL NapameTp Npu NOMOLLM KOHTEKCTHOTO MEHHO:
1. Haxmute B okHe «AOCTyI'IHbIe nona» Ha HanMmeHoBaHMe I'Ip3BOI7I KHOMKOW MbILLW.
2. B KOHTEKCTHOM MEHH0 Bbl6epVITe MYHKT, B KOTOprVI HEO6XO,£I,VIMO ,£I,O6aBI/ITb.

CBoncTBa
| OkHo «CBoMcTBa» Noka3blBaeT CBONCTBA BbIOpaHHOro napamerpa.

YT06bI M3MEHWTHL 3HAUEHUE NapamMeTpa:
1. HaxmuTe Ha none B okHe «CBOMUCTBa».
2. WN3meHwuTe napameTp.

1% Mons ¢ cepblM TEKCTOM NapaMeTpoB HEAOCTYMHbI A1 PeAakTUPOBaHUA.
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15.3. OkHo «lMapameTpbl oTUeTa»

MNaHenb BbI6Opa
n co3paHua

MapameTpbl oTuUeTa l

BapuaHT (HoBwIf 0T 17.12.2018 13:22:34)  ~ | [ 7 =
MapameTpel

MNeproa pacyeta  01.01.2018 B =|17.122018 =

YUUTBIEATE MCKNHIUEHHEIE ACKYMEHTHI

KHonka co3gaHusa
napamertpa

OxkHo "lMapameTpbl oT4eTa"

KHonka co3paHusa napameTpa

Ytobbl gobaBnTL NapameTp PuabTpaLmm:

1. B ctpoke «[MapameTpbl» HaXXMUTe KHOMKY [Ao6aBuThb].
2. B npeanoxeHHOM cnincke BbIbepUTE NapaMeTp, HaXkaB Ha Hero 2 pasa.

B okHe napameTpoB NOABMTCA BbIOPaHHbLIV NapameTp.

~| TUnbl KOppecnoHAEHTOB

B cnucee E

B cnucke

He B cnucke
Noxox

He noxox

R

Nycro

B He nycro

BbibpaHHbIM NapameTp GuabTpaLmm

YTobbl OTOUALTPOBATL OTUET:
1. Haxmute kHonky ™.
B BbInagatoLLem cnvcke BolbeputTe HEOOXOANMBIN BapuaHT.
HaXXmuTe KHOMKY ... .
B oTkpbIBLIEMCS OKHe BbibepuTe napameTpsbl, MO KOTOPbIM ByaeT oTGMAbTPOBaH OTYeT.
HaxmuTe [MpumeHunTs].

vk wnN

YT06bI yaanvTb NapameTp puabTpaLum:
1. HaeeawuTe Ha noje C napameTpoMm.
2. Haxmute KHOMKY

YT06bI QUMCTUTL BCE NapaMeTpbl, HAXKMUTE KHOMKY [OuuncTuThb).
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15.4. NaHenb nepexkstoUeHNA MeXAY OKHaMM
Manenb nepekjroyeHUa mMexay OKHaMWM Haxauntca B NIeBOV 4YacTn OKHa reHepatopa OT4YETOB.

OHa CIyXWT N8 OTOBPaXKeHWs OKOH W MEepeKNtoUeHMs MeXAy OKHaMK, COAepXKaluMMWCs B
reHepaTope OTYeTOB.

MaHenb BKAKOYAET B CE6SA KHOMKM:
= Mapametpbi;
Maker;
[& MpeanpocmoTp.

Y106kl 0TO6PA3NTL NAN CKPbITb H€O6XO,£I,VIMO€ OKHO, HaXXMWNTE Ha KHOMKY B MaHe/In
nepek/jirtouyeHnAa Mmexxay okHamMmu.
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PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

16. PABOTA C OTYHETAMMU

| Otuetbl HaxoaaTca B kaTtanore «OTYETbI» B HaBuratope.

YT06bI OTKPbITb OTYET, HAXKMUTE 2 pasa Ha HanMeHOBaHNE OTYeTa.

MaHenb BbIGOpa

M co3aaHus
[E] } Mevars BC BHYTDEHHEM pEgaKTope ]
l?é Mewars ¢ zarpysxoi us BL Q‘

Mevats MNpocuoTp &

IEE) Mewars ¢ sarpysxoii us daiina WA Crnckz

BapuaHT (HoBbId 0T 19.11.2018 14:43:24) h

¥ Mapametpsl oTueTa
TOPMAT ELIEOAS ASHHEIX

4 [ Mepapxudeckue oTGope!

E
B~ Mepapxuuecknii oT6op cymm
T~ Mepapxuueckwii ot6op Gokosuka
4 T3 pynnupoeKka M COPTMPOEKA
{3} rpynnuposka nonefi
a ¥ OtGopel
4k Onepauyun no gebety
HF Onepauvu no KpesuTy
ob Cueta Biogketa
aF [loXOAB! M HCTOUHKMKN
gk BegomcTEa B BK
+F KoppecnoHAeHTEl
oF lon. KNaccupuKaLus
4 Begomcrea
dF Mogpazaens
4k Uenessle cratem

4F Budkl pacxoas

4R KOCTY
oF PEr{OHENEHAR KNZCCADUKALINA
4 OKTMO I

OKHO HanMeHOoBaHUM
HacTpoek oTuerta

OKHO OTUYETOB COAEPXMUT:

MaHenb BbI6Opa U co3gaHus;
MaHeNb UHCTPYMEHTOB;

Coxpanestbie
aTYeTs

R-Bi

i Mepapxvyeckiid oTO0p AOX0A0B M MCTOYHMKOE NO MacKe Ko4a

MaHenb
MHCTPYMEHTOB

N 4 Beiroyses garHzie :.'l 1 ok
iz - =, T (-
3 £ i L)

L‘:“) KoMmerTapui K oTueTy
Boirpyska
pyKTypEI

Jlo63BuTb Ha
PEBOYMIA cTon

Mepuog pacyeta:

HaumeHOBaHWe OTYeTa:

MNepBaf CTRPOKA rPYNMMPOEKH NOAEH NO NMCTaM
©opmMa oT4eTa:

Yronok oTueta:

LWabnok CTPYKTYPbl OTPaXEHWRA KOACE AOXOA0E:

Tpadel GokoEMKa:

Meprog AnF ErIBOPKI A3HHEIX:

aBA0H CTRYKTYPbI OTPaXKEHUS KOA0B MCTOMHKKOB:

CHMMEON PE3ASANTENb OTPAXEHUA KOA0E PECXOAOE:

HawmenoBanwe rpadel ¢ kogamu BK:

I

KypHan
COBLITHi

Hacrpoiiia
orueTa

01.01.2018 Bl = 31122018 =

MNocnegHAR NOMEYEHHAR CTROKA rpynm ™

AAA AAAAANANAN AALA AAA,
®) 1.HaumeHoEaHME 2.Ko]
1Ko 2.HanmeHoEaHKE

WMepapxwuecknii cTbop BokoBuMKa

O

C H3Yana rofa na KOHeL Neproaa 43Tsl
NpPOEOAKA

C Havana rofa no KoHey neproja AaTbl
LOKYMEHTS

33 NepHoA A3Tkl MPOEOAKH

33 NepUoa A3Th! OKYMEHTS

444 AAAAAAANLA AAAL 400

Koga,

OKHO HacTponku

napameTpos

OKHO oTyeTa

OKHO HaUMeHOBaHUIi HaCTpPOeK OTUeTa;

OKHO HACTPOWKMU NapamMeTpoB.
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16.2. NMaHenb BbI6Opa 1 co3gaHnA BapuaHTOB OTUETOB

MaHenb BbIGOpa M CO3paHMA BapuaHTOB OTYETOB — MaHeNb [/1 CO3JaHWA BapuaHTa OTYeTOB
nAn ana Bbibopa NMEIOLLMXCS.

MaHenb coaepXxuT:
- Bbi6bop BapuaHTa;
KHonka «Co3paTb HOBbIA BapyaHT»;
KHonka «CoxpaHuTb»;
KHonka «/lononHuTtenbHoO...».

Bbi6op BapuaHTa [lononnutensHo...

BapwaHnT o1 03.12.2018 16:42:07 - D. e e

Co3gatb HOBbIA COXpaHUTb
BapuaHT

MaHenb Bbl60pa 1 CO3jaHnA BapnaHTOB OTHETOB

Bbi6bop BapnaHTa

B none Bbibopa BapmaHTa OTYeTa B BbiMajarolleM CMcKke OTOHpaXatoTcs OTYETbl MNOAb30BaTENA U
[AOCTYMHble OTYETbI APYrUX MNONb30BaTENEN.

YT06bI BbIOPATL MMEIOLLMINCA BapUaHT oTyeTa:

1. HaxmuTe kHOMKy ™ B MoJie C Ha3BaHWEM BapuvaHTa.
2. B BbINagatoLiem cnucke BbibepuTe BapmaHT.

BapuanT oT 30.11.2018 15:53:54 El B-B&
E' Bapwant o1 30.11.2018 15:53:54

[E% Bapwant TecT
<OB NO MacKe K
MokazaTe Bce BapHaHTLI

BbimagatoLmii CnMcok MMEOLMUXCA BapnaHTOB
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HaxmuTe kHonky [Moka3aTb Bce BapyaHTbl], UTOObI OTKPbLITh BCE AOCTYMNHbIE BapUaHTbI
OTUEeTOB JpPYyrnx Nosb3oBaTeneu.

BapwuaHT (Hoewlli oT 03.12.2018 14:57:11) ~
[“ﬁ BapwanT_15.08.2012_17:08:30 -

[‘-ﬁ Bapwant_04.06.2008_17:08:49
[‘-ﬁ BapWaHT (Hoeslid oT 13.01.2016 16:19:
[‘-ﬁ Bapwant_23.08.2013_15:24:29
[?ﬁ Bapwant_15.07.2009_11:46:25

[‘-ﬁ Bapwant_02.08.2011_10:42:19
3

[JlocTynHble BapyaHTbl OTYETOB APYriX NoJb3oBaTenei

KHonka «Co3paTb HOBbI BapuaHT»

YT0obbI co34aTb HOBbIN BapuaHT oT4yeTa:

1. Haxmute KHOMKY D- [Co3paTb].
2. B okHe «HameHOBaHue» BBeAMTE HaUMeEHOBaHME HOBOrO BapmMaHTa oT4yeTa.
3. Haxmunte [OK].

Hawmenosanue

BeeauTe HaWMEHOBaHWE!
Bapwant 07 03.12.2018 15:10:41

0K Ommena

OKHO BBOZA HaMMeHOBaHWs

UYTo6bI CO34aTb BApUaHT OTUeTa C JOMONHNTENbHbIMUW NapaMeTpamMu, HAXKMUTE ¥ Yy KHOMKM B
[CozpaThb].

BapwanT o7 30.11.2( ¥ H - | Mepuog pacueta: 01.01
¥ NapameTpul oTueta Hoewlli ¢ co3gannem vepapxuyeckux otdopoe
DOPMaT BbIEOAA AaH Hoeblll KaK KOMWA TEXYLWETo

a s Mepapxuueckne oTH HoBbIl KaK KOMWA TEKYLWETO, C CO3A3HWMEM MEPaPXMYECKMX OTEOPOE

=

BapI/IaHTbI CO34aHNA HOBbIX OTYETOB
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16.4. OKHO HaMMeHOBaHMW HaCcTPOEK oTUyeTa

YT06bl NPOCMOTPETH CMIMCOK HAaCTPOEK OTYeTa, CyLLeCTByeT OKHO HaMMeHOBaHMW HacTpoek

OTYHeTOB.

€ NapameTpnl oTueTa
DOPMAET EbIEOAS AZHHEIX
4 B Mepapxueckre ot6opsl
= Mepapxmyeckuii 0T60p AOXOA0B W MCTOUHWKOE MO MaCKe KOAS
B= Mepapxmueckuii oT6op cymm
8= Mepapxmueckuii oT60p BoKoBMKa
4 {3 [pynnuMpoBKa v COPTMPOEKa
I} rpynnupoeka noneit
a ¥ Ot6ope
gk Onepaunu no aebety
dF Onepauuu No Kpeauty
ok CueTa Blogxeta

dF [LOXOALI M MCTOUHMKM

OKHO HavMeHOBaHWI HacTpoek oT4yeTa

6 Ka)KAbII\/’I CMUCOK HaAaCTpOeK OTHETOB nMeeT CBOU HaCTpOI\/’IKI/I M napamMeTpsbl, OTJINYHBbIE OT APYTrUx.

YT06bI M3MEHUTH HACTPOMNKY:
1. HaxmuTe Ha HaMMeHOBaHWE HACTPOMKMN.
2. B OKHe HacTpoMnkKM NapamMeTpoB U3MEHUTE NapaMeTpsbl.
3. Haxmunte [CoxpaHuTtb] B NaHenn Bbibopa 1 co3gaHus.

O160pbI

| OT6opbl pasgensaotca Ha = «MpamMoii ot6op» 1 = «Uckarouarowmii oT60p».

YT0obbl N3MEHUTL NapamMmeTp oTbopa, HaXXMUTE NPaBON KHOMKOW MbILLIM MO HAVMEHOBAHWIO

oTbopa un BbibepnTe HEOOXOANMBIN.

'ﬁ" CT6opsl
HF Onepauwu no gedety
= OnepawLwu No KpeauTy
dF  TMpamoii otéop
= | Wexnrowarowmii otbop

| Konuposate HauMeHoBaHWe

M3meHeHMe napameTpa ot6opa
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16.6. OKHO HacTpOKM NapamMmeTpoB

MapameTpbl oTueta N popma BbiBOAA AAHHbIX

HacTtpoiikn «MapameTpbl oTueTa» 1 «Popma BbiIBOAA AaHHbIX» VMEOT MOXOXWe APYr Ha Apyra
OKHa HacTpOWKM NapameTpoB.

Mons N3MeHEHU NapaMeTPOB UMEOT CEAYIOLLUIA BUA!
HanmeHoBaHue

N3o06paxkeHne

[JelictBue

BbinagatoLwmi cnncok
napameTpoB

PaclunpeHHan
PacwmpeHHas
CoKpaweHHan

[

Yt06bl M3MEHUTb, HaXXMUTE ™ 1 Bblbepute
napameTp

Bbi6op eAMHCTBEHHOTO
napametpa

El.HammeHoBaH we 2.Kog
1.Kog 2. HanmeHoBaHKE

Wepapxmueckmii otbop BokoBurka

Y1o6bl BbI6paTh, NOCTaBbTe *
napameTpom

pPAjoOM C

[None c konnyectsom
eanHunL,

: El

F
YT06bl U3MEHWUTb YUNCIO, HAXMUTE

Bbi6Op HeckoNbKunx
napameTpos

v| CueT nocTaewymKa
quec NOCTABLLMKAE

Homep goroeopa

YT06bI BEIOPATL HECKONBKO MapaMeTposB,
nocrasbTe ¥/ psagOM ¢ HEOHXOAMMbBIMYU
napameTpamm

Mone ana BBoAa
TEKCTOBOrO napameTpa

YTOobbl BBECTM TEKCT B MOJIE, HAXXMUTE Ha noJe

Bbibop aatbl

04122018

Y106bl M3MEHUTb AaTy, HAXKMUTE KHOMKY ]
[Kanenpapb]

6 MoppobHoe onucanme kHonku [Kanengapsb] cMm. B N. 4.2 PacuemHas dama.

MNepapxunueckune ot60pbli

OKHO HaCTPOWKM NapaMeTPOB NePaPXUYECKNX OTUETOB COAEPXKMT:
Bbi6op BapuaHTa - BbIOpaTh BapmaHT oTb0pa;
.==E+ Co3paTb HOBbIW - CO34aTb HOBLI OTOOP;
i+ JLOMONHNTENBHO... - 1OKa3aTb JOMONHUTENbHbIE KHOMKY;
Mone ans BbiI6Opa U HaCTPOIIKM NapaMeTpPOB - HACTPOWTb NapaMeTPbl OTYETa.

Bbi6op BapuaHTa Co3gaTb HOBbI

Wepapxwyeckuii oTGop cymm (Hoewiid ot 04.12.20 ~ -5

Mone pns BoiGoOpa
W HacTpoiikun
napameTpoB

[ononHutenbHo...

OKHO HacTpolik1 NapameTpoB Mepapxmyeckmx OTHETOB
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Bbi6op BapnaHTa

YT06bI BbIOPaTL MMEIOLMICA BapUaHT:

1. HaxmuTe KHONKy ™ B MnoJjie C HAMMEHOBaAHWEM BapuaHTa.
2. B BbINagaroLemM cnucke BbibepuTe BapuaHT.

Haxxmute kHonky [Moka3atb Bce BapuaHTbl], YTOObl OTKPbITb BCE AOCTYNHbI€ BAPUaHTbI
oT6opoB.

Co3aaTb HOBbIN

UTo6bI CO34aTh HOBbIA BapUaHT nepapxuueckoro otéopa:

1. Haxmute KHOMKY = [Co3paTh HOBBII] B OkHe BbIOOpa NapameTpos.

2. B otkpbiBLIeMCs OKHe «HanmeHOBaHMe» BBeAMTE HaMMEHOBaHWE HOBOIO BapuaHTa nepapxmyeckoro
oTbopa.

3. Haxwmwure kHonky [OK].

Uto6bl CO34aTb BApUaHT Mepapxmueckoro orbopa ¢ AONO/IHUTENbHBIMU NapamMeTpamm,
HaXxXMuTe ¥ y KHOMKMU % [Co3paTb HOBBIM].

FpynnupoBka n copTupoBKa

OKHO HaCTPOWKM NapameTpoB rPynnUPOBKU U COPTUPOBKM COCTOUT M3 CMMCKA NapameTpoB B
BUAe Tabauupl.

HanmeHoBaHue

B (20 2HaKoE)

BK AamuencTpaTtop

BK Bug

EK pynna
BK Moarpynna

OKHO HaCTpoWiKM NapameTpoB rpymnnupoOBKY 1 COPTUPOBKM

Y06kl BbI6PATh MApaMeTp, B KOJIOHKE C MapKepamu nocTaBbTe ranouky .

6 MNoapo6bHO 03HAKOMUTLCA C KOJIOHKOW Bbl6opa cTPoK MOXHO B N.11.4.3 Ko/oHKa .
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OT60pbI

PYKOBOACTBO MOJIb3OBATE/IA MO PABOTE B NMPOIPAMME

| OKHO HaCTpPOWKM NapameTpoB OT6OPOB NpeaoCTaBAsETC B BUAE paboyenn 0b6aactm pexnma.

YTo6bI 0TO6PATh AOKYMEHTBI, B KOJIOHKE BbIGOPa CTPOK NOCTaBbTe ranouky ¥,

s = 0
. i

E 1| O
if 2 O
) 3/ O
B 4 O
5/ O

6/ O

7| O

O

9 O

VIHH

=]
7701019588
323200215176
322800814684
323000053552
320200322119
3250513191
7716639552
3253002364
3254500115

Ko ¥BMN

=]
1696760

Kp. HauMmeHoBaHWe

=

"Dapm"

ApTemeHkoea Hatanes Ce...
AyBuHWHE EneHa Anekcee...
WM WablowkuH Pomad AH...
M rnasa K@X NapuH On...
Q00 "Asekc

Q00 "EM-Cepeuc”

Q00 "CoagicTENe

000 "Crapt"

OKHO HacTpoWiku NapameTpoB 0T60POB

6 MNoapo6bHO 03HaKOMUTLCA € paboyert 06aacTblo pexnmMa MoxHO B n.11.3
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Pabouas obnacthb .

PEJIAKLIA 03



CTPAHMUA 121

MK «BFOAXKET-NEXT» PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

17. BHYTPEHHUW PEAAKTOP

BHyTpeHHUI peaakTop — neyatHas popmMa BbIBpaHHOIO OTUYeTa A1 NPOCMOTPA, PeAAKTMPOBaHMS
M neyatn. BHYTpeHHWI pesakTop NpeasycMOTPEH A/s TOro, YTobbl HE MCMO/b30BaTb BHELLHME
peaakTopbl (Hanpumep, Takve kak: pdf, MS excel). YTobbl nepeknOUNTLCS Ha BHYTPEHHWI
peaakTop Ana paboTtbl ¢ neyaTHOW GOPMON, HEOBXOAMMO B HACTPOMKax KOMMJIEeKCa B HaCTpoOMKax
neyaTtv NO YMOYaHWUIO BbIbpaTh BapuaHT «BHYTpeHHWI pesakTop».

2 | »§ Hactpoiiku komnnekca

Ha:TpaAE.ae'-,qbe 0BbEeKTH Mons30EaTENR: liana =

CoxpanuTts L) 4B =]
4 1. Mpoune
FMABHOE MEHKD * Micnonez0Bate ANA NPOCMOTPE I BHyTpeHHuWii pegakTop I
AOKYMEHTHI * Tun daiina Mo-yMOAYaHWID, COTAA...
HACTPOWKN
OTYETH!
CEPBMCHBIE PEXKIKMMBI
CNPABOYHKIA
3NEKTPOHHELIA OEMEH AOKYMEHTAMMN

€ Hactpoiiku NapaMeTpoE No yMon4aHno

€ Hactpoiiku neyati no ymMonuaHuio

Hactpoiikn neyatn no ymonuaHuo

YT06bI NCNONBb30BaTh BHYTPEHHUW PEeAAKTOP, B MaHEAN NHCTPYMEHTOB PeXXMMa HaXXKMUTe KHOMKY
[MeuaTb] — B fOoKymMeHTax, [CpopmupoBaTb] — B OTUETAX.

[E | [ Kaccoewlii naax eeinnat [ KaCCoBEIA MAaH BbINAST

= E G
A B c |o E F G H I ]

rOCYAapCTEEHEHAA CTPOHTEIRHAT HECHERITHA

1 L
BpascEoit odmacTe

TIABHOTO PacH &%, TomyIaTaE
cpeseTs ofmacTHOMD SI0THETE, He HINOIAINETOOR B BATSEIL
2 rnaEmnro pacTopETETETE)

3

4 KACCOBBIH [T1AH BRITITAT

5 ma amsaps 2015

&

; Cv
Kon Grom#eTsol E1accHHRaTmT — -

8 Snsaps $espatn Mapt Ampeas Mait Hioms

S 806.0412.1951210100.121 362 277,00 362 277,00 562 278,00 362 278,00 562 278,00

10 806.0412.1951210100.122 0,00 100000 7 1 000,00 51 400,00 1610.0C

11 206.0412.1951210100.129 173 912,00 173 912,00 173 912,00 173 912,00 173 912,00 173 912,0C

12 206.0412.1951210100.244.9999-221 7790,00 7. 790,00 7.790,00 7790,00 7. 790,00 7 790,00

13 806.0412.1951210100.244.9999-223 4 122,00 4 122,00 412200 4 122,00 0,00 0,00

14 206.0412.1951210100.244.9999.225 2 500,00 4 167,00 4 166,00 4 166,00 4 167,00 4 166,0C

BHyTpeHHUIA peaakTop

I'Ip|/| NOMOLLN KHOMOK Ha NaHe/In MHCTPYMEHTOB MOJib30BaTe/Ito NpeAocTaB/ieHa BO3SMOXHOCTb!

L, CoxpaHuUTb - COXpaHeHWe oTyeTa Ha KOMMbIOTEPE, YKa3aB MyTb K KaTasory A5 COXPaHeHUs;
= Meuarb - npeaBapuTeNbHbIN NPOCMOTP, BbIGOP NpUHTEpa, YMcaa KOMuK, manasoHa neyatu;
E’T [o6aBuTb B cOXpaHeHHble OTYeTbl;

= OTKpbITb BapUaHT OTUeTa;

E OT06pasuTb NPOTOKO/I reHepaLum oTyeTa - OTKPbITUE NPOTOKO/Ia reHepaL M oT4YeTa;

P4 MepeBecTu pegakTop oTUETa B PEXXUM peAaKTUPOBAHUA - Nepexos B 3KpaHHYy Gopmy
peAakTMpOBaHMS.
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17.1. Pexxum pepaKkTtupoBaHus

PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

PeXxkum pepakTMpOBaHMA OPWEHTMPOBAaH Ha BHeECEHWe W3MeHeHWW B oT4yeT. [pu OTKPbITUK
pexvMa pefakTMpOBaHMA B OKHe MeyaTHon GopMbl

peaakTMpoBaHMA OTYeTa.

CTaHOBUTCA

AOCTyNMHa  NaHeb

YTOObI OTKPbITL PEXXUM pPeAaKTUPOBAHUA HaXXMUTE KHOMKY P g [MepeBecTn pegakTop oTueTa B

pPeXXum peaakTtupoBaHus].

EEl | B Kaccoeelii nnaH ewinaat [E] KaccoBklid NAaH Bwinaat

Dain FnasHaA Bcrasuts PazMeTra cTpaHHLb! DopMynbl DaHHelE PeueH3MpoBaHWe Bua

I = =
CoxpaHuTe [Medats MpoTokon

®ain LoKyMEHT
roCyAapCTEEHHEA CTPOMTENEHER MHCNEKUMA BpAHcKol obnacTu
A B = ] E F G H I ]

4 TOCYARPCTEEHHAR CTPOHTETBHAT HHCTIEKIHA

BpAHCEOH 00IacTH

{ 0T PACTIOPREIHTETE, MMy IaTaTs

He HaXOORINETOCE E ESJSHHH
5 .
3
4 KACCOBBIH ITAH BEITLIAT
5 Ha AHEape 2019r
6
7 . Cw
Kon GrogmeTaoft E1accHbHEamem —

8 Amxeaps PeEpats Mapt Amnpeas Mait Hioms
9 806.0412.1951210100.121 362 277,00 562 277,00 562 278,00 562 278,00 362 278,00 562 278,00
10 806.0412.1951210100.122 0,00 1 000,00 67 258,00 1 000,00 31 400,00 1610,00
11 806.0412.1951210100.129 173 912,00 173 912,00 173 912,00 173 912,00 173 912,00 173 912,00
12 806.0412.1951210100.244.9992-221 7 790,00 7 790,00 7 790,00 7 790,00 7 790,00 7 790,00
13 806.0412.1951210100.244.9999.223 412200 412200 412200 412200 0,00 0,00
14 206.0412.1951210100.244.9999.225 2 500,00 4 167,00 4 166,00 4 166,00 4 167,00 4 166,00
15 806.0412.1951210100.244.9992.226 26 485,00 26 485,00 26 485,00 26 486,00 26 485,00 26 486,00
16 806.0412.1951210100.244.9999.290 0,00 137.00 137.00 137,00 136,00 136,00
17 806.0412.1951210100.244.9999.310 35 583,00 35 583,00 35 583,00 35 583,00 35 583,00 35 583,00

Pexu1M pesakTMpoBaHWs BHYTPEHHETO pedakTopa

YTobbl oTpeJaKTNPOBATb NoAe:
4. Haxmute Ha nose.

5. B CTPOKe noj naHenbko MHCTPYMEHTOB BHECUTE U3MEHEHWA.

6. Haxmute [BBoa] nna coxpaHeHus.

I (HE/I’EHOEEHHE rNaBHoro pacnopaanTEns, NoNy4YaTenA CPEACTS ofnacTHoro GPOB.H(ETEr HE HaxX0AaALWEroCA 6 BEAEHMMK TMaBsHOMo

A B = ] E F

TOCYAAPCTEEHHAR CTPOHTETBHAR HHCIEKITHA
bpascEoH oOmacTH

-

DACHOPEINTETE, HOTyIaTans
£2T2, HE HIXOIEINETOCE B BATRHMH

cpemcTs 0GnacTHO
IIEEHOTO PACTIOPETE

(%]

Crpoka pegaktnpoBaHus

UTOObI BEPHYTLCA B PEXXUM NPOCMOTPa/YTEHUA:
7. Tepenante BO BKNaaky «Bua» B naHes M MHCTPYMEHTOB.
8. HaxwmuTe kHonky EE [Pexxum uteHus].

G

H

I

]
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18. NMPU PABOTE C MAJTEHbKUM PACLULMPEHMNEM 3KPAHA

18.1. Hasuratop

MpW HanMuMM MOHWUTOPA C MaNeHbKUM pa3peLleHneM 3KpaHa HaBUraTop CBOPauMBaEeTCA Npwu
OTKPbITUW pexxurMa.

18.2. NaHenn MHCTPYMEHTOB

MNpn HanMuMM ManeHbKOro pPa3peLleHns 3KpaHa y MaHenn MHCTPYMEHTOB MOSABAAIOTCA KHOMKW
nepemMeLLeH1s No NaHen.

UT06bl NepemMeLLaTbCs MO MAHeNM, HAXKMUTE KHOMKY - WAW —, B 3aBUCUMOCTU OT >KENaeMoro
nepemMeLLeHus.

Cnwcok cTonos *|f Bug ~ ¥a
MMCOK CTONOS |:|:| ma m

OunctuTs cTon 5 OBrosuTs — M
LoBasuTa
# MepenmeHosats ApABIE T C
MaHenb NHCTPYMEHTOB pa6oqero CTONa Npn CBEPHYTOM OKHe 6pay3epa

18.3. Pexxum co3paHusa/peaakTmpoBaHue OKyMeHTa

Ansa ynobctBa paboThl ¢ TaBAMUYHON YaCTblO B OKHE CO3AaHMA/pesakTUpOBaHNA JOKYMEHTa, CrpaBa
pacrnonoxeHa kHorka ' [Pa3BepHyTbI BUA].

YT06bI pa3BepHyTb TabIMUHYHO YacTb Ha BECb IKPaH, HAXXMUTE KHOMKY [Pa3BepHyTbIN BMA].

Cuet noayuatens: 03272003610 £1 | AenapTamenT 06pazoBaHWa W Hayku BpAHCKOR oBnacTu

JononHuTensHele
YK32aHWUA:

Pacwwndposka OcHoBanHMA  AHaNUTUUECKME NPU3HAKK
S8k - =]
= Ben Moap LCT E.. K. JNonKnacc Perknacc
1 81s 0709 1601159900 121 783
2| 816 0709 1601159900 122 783
3 8ls 0709 1601159900 129 783
4| 816 0709 1601159900 244 783
5 816 0709 1601159900 851 783
6 816 | 0709 1601159900 852 783

PacrnonosxeHne KHOMKKN «Pa3BepHyTbI BUA»

YT0obbI BEPHYTb OKHO CO3AaHI/I$|/peAaKTI/IpOBaHI/IFI K CTaHAAQPTHOMY BUAY, HaXXMUTE 3TY XXE KHOMKY.
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19. TOPAYUE KNABULIN

Komnnekc noaaep>xmBaet QyHKLUMIO ropAaunx knasuiw. [opsaume knaBuWKM Aenatca Ha 2 Tuna: ¢
noAcKkaskou npu HaBeaeHMM 1 pakTnueckme. MakTuueckme — KOMOMHaLMA KnaBumw, camn cebe
pa3yMetoLLmMecs, UCNOb3YHTCSA B CO34aHNN/PeAakTMPOBaHUM AOKYMEHTa NPW 3anoaHEHUW NoNeN.

19.1. NlopsAuve K1aBULUM C NOACKA3KOW NMPU HaBeAeHUN

Fopﬂl-me KaaBuwn € HOACKa3KOFI npu HaBegeHUUN HaxoaAaATCA B NaHENAX NHCTPYMEHTOB.

YT06bI NOCMOTPETH KOMBUHALMIO, 0OCTaTOYHO HABECTU Ha HEOOXOANMYHO KHOMKY.

OCHOBHOE  3MEeKTPOHHAaA MOAMUCL

L= F} COXpaHITE W 33KPLITE
=1

CoxpaHnTh

[[m|:‘| COXpaHMTE KaK WaBaoH

CoxpaHuTts
CTRL+ALT+S
Homep: 47

KomburHaums ropsumnx knaeumw KHonku "CoxpaHuTb"

19.2. PakTnueckme ropsaume K1aBuLLIn

Tab, Tab+Shift

Fopsuve knasuwn «Tab» u «Shift+Tab» ucnonb3yrotca ans 6onee 6HbicTporo n yao06HOrO
3anonHeHns nonen. <Tab> — 3Ta knaBuwa no3BonseT nepemMeliatb Gokyc BBOZa C OAHOrO
obbekTa Ha MocC/iefyoLWnA, B MOpsAjKe CBepxy-BHM3 W cneBa-Hanpaso. <Tab+Shift> -
nepemeluaet GoKyc BBOZA CnpaBa-HaieBo.

UYto6bl NOCNIEA0BaTENIbHO NEPEKIOYATLCA MEXAY NOMAMU AOKYMEHTa:
1. Haxwmute Ha none.
2. 3anonHuTe.
3. Haxmute <Tab> (<Tab+Shift>) Ha knaBumatype.

Enter

rOpﬂl-Iaﬂ knasuwa «Enter» nossosser OTnpaB/ATb (COXpaHﬂTb) AaHHbIE B MoJjae, TaM, rae Hy>eH
BBOJ KakKnX nmbo AaHHbIX.

3anonHuTe none, HaxmuTte knasuwy <Enter>.

Esc

ropﬂ‘-laﬂ knasmwa «Esc» CNYXKUT ANnA OYNCTKKU NOJIA, KyAa TOJbKO YTO Obln BBeAEHbl AaHHblE, HO
He 6bl1o COXpaHeHnAa 3HavyeHnAa B noJe.

YT06bI QUMCTUTL NOJIe, HaXkMKTe kKnaBuwy <Esc>.
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20. PABOTA C PA3HbIMW BPAY3EPAMMU NMPU
CKAYMBAHNN ©®ANIOB

YTobbI ckayaTb ¢ain, HaxxmuTe Ha dawi.

Q B nouTe, npu HaxaTn NpaBo KHOMKOW MbILK MO daliny, OTKPbIBAETCS KOHTEKCTHOE MEH!HO,
rae MOXHO cKayaTb BblOpaHHbIN darin. Mpu Haxatnm kHonkn [CoxXpaHnTb BCe BAOXKEHWS], dainibl
COXpPaHAITCA B OAHOM apXxumBe.

®annbl nosABATCA B narnke 3arpyskn bpaysepa. Y kaxgoro bpaysepa nanka 3arpy3ku pacrnosioxeHa
B Pa3HOM MecTe.

Huxke paccmaTtpmBatoTCs pacnosioXeHWs namnok 3arpy3ku y caMmblx NonyaspHbix 6pay3epos.

20.1. Anpexc 6paysep

B finpekc 6paysepe Y daiinbl ckaunBaloTCA B Manky 3arpyski, KOTOpas pacrionoxeHa B NpaBoMm
BEPXHEM YTJy.

CraTyc nocnegHero ckayeHHoro daina obo3HayvaeTCcs CMHeln ranoykon .

Ecam ckaueHHbIX GainoB HECKOIBKO, HAXKMUTE KHOMKY Yo,

B oTKkpbIBLLUEMCS CMIMCKe 3arpy30k, BblbepuTe HEO6X0ANMBIV daitn.

*) Brogxer-Web P = = _ 4

" ,° —¢o

B 06032019 ~ 2 fiana ~ 0

& 01.022010-04.03.2019 ~

&= Bxoaswme -
f [ Npoumraro _ - _ > Yaams
(A~ i & & 3
& [pCEeprTE NoHTY
Hanwucams OTBEETMTL OTBETUTS BCEM Mepecnate
MHCEMO
BeeguTe Temy mi 13 WKW OTNPaBMTENA
npOTOKOJ’I npuema
4 [ise Hepenwm Hasap, liana (He yaanaTe)

=RER! liana (He yaanaTs)

liana (e yaanaTe) 20.02.2019,17:12:58

) [=1 CooBwenmne IIL' Protocol-64357.htm
liana (He ynanste) =

JaHHOE NUCEMO CrEHEPUPOBAHO NporpammMoil - Brogwer-WEB
19.1.150.2190

liana (He yaanaTs) &0 TIPOTOKON MPUAOKEH K MIHCEMY.

MpoToKoA NpueMa

liana (He yaansTs) =
MpoTokon npuema

liana (He ynansTte) & 0
MpoTokon npuema

3arpyska B AAHAeKC bpay3epe

PEJIAKLIA 03



CTPAHNLIA 126
PYKOBOZCTBO MOJIb3OBATE/IA MO PABOTE B MPOITPAMME

MK «BFOAKET-NEXT»

20.2. Google Chrome
B 6pay3epe Google Chrome ¢ dann ckaumBaetcs n otobpaxkaeTcs B MaHesn 3arpysku, Kotopas
pacrnonoxeHa BHWM3y OKHa 6pay3epa. Ecnm ckayeHHbIXx GalioB HECKObKO, HaXMuTe KHOMKY
[Moka3aTtb Bce]. B OTKpbIBLLIEMCA CrMCKe 3arpy30kK, BbibepuTe HEOO6X0ANMBbIV daiin.

] Bxoasume

f A Mposwraro . - - X Ypans
F 4] [ P\_ﬂ] A
e ' ¥ MpoBepuTE NouTy « « -2
Hanwucats OTBEETMTH Oreetumo BceM  Mepecnate
MHCEMO

BeeauTe TeMy NUCLMa WK OTNPaBMTENA I'Ipoml(on npuema
oT liana (Ninanosa TMana NIMaHOBHE)
o Tpw Heaenw Hasag oMy admin {AgMuHUCTpaTop)
0% Monyueno:  04.02.2019, 14:31:27
a B npownoM Mecale -

Ha npownoi Hegene O

liana {/lnaHoea Jlnana fivaHoeHa) =@ & I | |]Coobuenme | ELL Protocol-46347.htm

MpoTokon npuema 14:31:2

Bonee crapsie [laHHOE MWCEMO CTEHEPUPOBAHO NPOTPaMMOii -
Brogmer-WEB 19.1.107.2042
MpOTOKON NPUAOXKEH K NUCEMY.

Mokasate Bce x

I )

B rrotocol-46347.html ~

3arpyska B 6pay3sepe Google Chrome
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20.3. Opera

B 6pay3epe Opera 0 dannbl ckaumBatoTCs B Marnky 3arpy3ky, KOTopas pacrosioKeHa B NpaBoOM

®

BepxHeM yray. CkayeHHbl dain NOABUTCA B BMAE BCM/bIBAlOLLErO OKHa, BO3/1€ KHOMKMU 2
=

[3arpy3ka]. Ecan ckayeHHbIX GalriioB HECKObKO, HaXMUTE KHOMKY &B OTKpPbIBLLUEMCS CNCKE

3arpy3ok, Bblbepute HeObxoaMMbIN Gain.

#) Brogxet-Web X I+ =

I )
O Protocol-17282 (3).html
[E] Bxoaawme 3aArpyIKa 32EEPLEHE
2 Mposwra T _ L4 T
[/ & Meoumero = = 3 i
e ' ¥ MpoBEpKTE NouTY €« €« -2
Hanucams OTEETHTH Orsemume Bcem Mepecnats
MACEMO
BEEAWTE TEMY NMCBMA WAKM OTNPAEUTENA
- P Mpotokon npuema
4 [lee negenwn Hasag A ot liana (InaHoea Jnaxsa JIMZHOEHE)
- ~ Kom liana (Ninaxoea Miwana IMaHOBHS)
liana (/lnaHoea flnana JinaHoBHa : L :
N ) = @ @ E|| Monyueno: 20.02.2019, 17:11:30
) . I [=1Coobuenue |ELL -17282.htm
liana (J/lnaHoea Jlvana JlaHoBHa) &
- [laHHOE MWCEMO CTEHEPUPOBAHO NporpamMmMoi - Brogaer-
- . WEB 19.1.150.2190
liana ([lvaHoea MlnaHa JlwaHoeHa) =0

MpPOTOKOA NPUAOKEH K MWCEMY.
MpoToKon npuema 17:12:38

liana (/lnaHoEa JInaHa JIMaHOEHA) = 1l
MpoTokon Npuema 17:11:30

liana (fluaHoBa fluaHa JInaHoeHa) =0
MpoTokon npuema 17:02:34

3arpyska B 6pay3epe Opera
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20.4. Firefox

B 6pay3epe Firefox e B OTKPbIBLUEMCA OKHe «OTKpbITHE...» BbibepuTe fanbHenune AenCcTBus.
HaxxmuTe [OTKpBITL B...], fanee kHonky [OK], utobbl oTKpbITh dan 6e3 3arpy3km Ha KOMMbIOTEP..
Haxxmute [Coxpanutb ¢ain], pganee kHornky [OK], 4tobbl coxpaHuTtb. Paniabl cKaumMBaroTCA B

nanky 3arpysku, KOTopas pacrnoJsioXeHa B MpaBoM BepxHeM yray. CkayeHHbIn dainn noaBmTCa B

BUAE BCM/bIBAIOLIErO OKHa, BO3/e KHonkn ¥  [3arpyskal. ECu ckaueHHbIX $aiiioB HECKO/bKO,

HaXXMUTe KHOMKY ¥ B OTKPbIBLUEMCA CMMNCKE 3arpy3okK, Bbibepnte HeobxoanmbI dan.

MpoTokon npuema
Ha npownoii nepene liana (J/lnanoea Swana JinaHoexa)
Tpu nepenn Hazag, admin (AamuHUCTpaTop)
04.02.2019, 14:31:27

[~ Coobuerne |LL! Protocol-46347.html

JlaHHoe NuceMO creHepupoBaHo\nporpammoit - Brogxer-WEB
19.1.107.2042
MpOTOKON NPUAGKEH K MHCBMY.

4 B npownom mecaue

[
=

liana (JlnaHosa flnaHa /IMaHOBHA) )
MpoTokon npuema

Bonee crapeie

Orkpermie <Protocol-46347 htmlk =]
Bel cobupasTecs oTKpbITE:
Bl Protocol-46347.html

aenarowmiica: Firefox HTML Document (26,1 KEB)
vz http://ksws

Kak Firefox cnegyer o6pabotath 3107 dain?

@ OzkpeiTe B [ Firefox (no ymoenyanmnmo) v]

(©) Coxparurs dhaiin

BeinonHATs asTOMATMHECKK ANA BCEx GANN0E JAHHOTD TMNA.

OKHO OTKpbITUs/COXpaHeHNs daiina B bpaysepe Firefox

I T —— - | =]
D B ksws/webb/ s o =
| > ,
Mokasate GoNbWE HHGOPMALMK
EEl BxodALLme GorEy =
/ 2] Npountano P_J F_J] MokasaTe BCE 3arpy3kM
7 MpoBepuTs NouTy €« < = [EENEE N =]
Hanucate OTBETUTE OTEETUTE MNepecnats
AHEBMO BCEM

MNMpoTtokon npuema
4 [ise nepenu Hasap, - liana (flnaHoEa fwaHa JInaHoEHa)

. liana (NluaHoea Nuana JiwaHoBHa)
liana (flwatoBa NMana M. = E 1 20.02.2018, 1702:34

m

) [~ CooByenne mlprntncnl—?ﬂllﬂ.html
liana (Jlnarsosa flwana NMva... =1 1l

JaHHOE NUCBMO CreHepHpOBaHo nporpaMmoil - Brogaker-WEB 19.1,150.2190

- HDOTOKDH NPHNOXEH K NHCEMY.
liana (lnatosa Nvana Mua... (=1 1

MpaoTokon npHema

liana (/lnaxoea NwaHa Mua... (21 Il
MNpoTokon npuema

liana (Jlnanosa flvana Mva... =1 1l
MpoToKon npuema

3arpyska B 6pay3epe Firefox
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